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ARTICLE 1000
AGREEMENT

Thiz Agreament is between the Board of Education of the San Jose Unified Schaoal
Crstrict, hereinafter referred to as the "District," and the San Joss Teachors
Asaociation, an affiliate of the California Teachsrs Association and the Mational
Education Associalion, hersinafter referrad 1o as the “Associalion.”
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ARTICLE 2000
RECCGNITION

2106 The District recognizes the Association as the sole and exclusive bar-
palning agent for all cerificated employees listed in the following classifications:
Teachet, Special Education Teacher, Blingual Education Teacher, Tampeorary
Teacher, Part-Time Teachar, HomaHospital Teacher, Migrant Education Teacher,
Counsalor, Murse, Special Subject Araa Teachar, Liorarian, Resource Taacher,
Children's Center Inslnuctor, regular eacher salary scheduts, Childran's Genter
Instructor, Pre-School Teacher, Paychornetrist, Teacher emploved afler retiremant,
Reduced Worklaad Program Teacher, and certificated employees in the above cal-
Bgories who are oh leava.

220 SpecHically excluded are: The Suoperintendent; all Assoclate
Superivtendents; all Agsistant Superintendents; all Administrators, including
Associate, Assistant and Deputy Administrators: all Principals of Senior High
Schools, Middle Schools, Elementary Schoots, Continuation School, all Assistand
Principals of Senlor High Schools, Middle Schools, Etementary Schools, all .5 FTE
of greatar Principals and Assistant Principals, all Direclors and Associate
Directors, all Supervisors, including Supervisors ||, Supervisors |, Supervisors,
Elementary Supervisors and Secondary Supervisors; all Psychologists; all Soclal
Workers, ali Administrators on Special Assignment, all Child Welfare and
Attendance workers; all day-to-day Subslitutes,

2300  New classifications established during the tetm of this Agreement shali be
reviewed with the Association as to their inclusion or exclusion in the bargainineg
unit. The Public Employment Relations Board wiil be requestad o make final reg-
olution i case of conflict,

2400 The Asgsociation recognizes the Board of Education as the duly electesd
representative of the people and agrees to negotiaks saclustvely wilth the Board or
its designated rapresantative.
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ARTICLE 3000
TERM OF AGREEMENT

00 The term of this Agreement is from July 1, 1888 threugh June 30, 2002
Thargafter, this Agreement shall confinue in effect year to year unless ona of the
parties notifies the other in writing, no sarier than January 1, no leter than March
1, Immediately praceding the expiration date, of its request to modify, amend, ot
terminate specifle saectlons of this Agreemant. Upon receipt from the parties of a
request to modify, amend, or terminate specific sections of 1his Agreement the
other parly shall have ten {10) calendar days to raspond, pursyant to the provi-
sinng of Adicle 4000,

3200  During the term of this Agreement, the Association agrees thal the District
shall not be obligaled to meet and negatiate with regard 1o any subject or mattar
whether or not reterred to or covered in this Agresment, excapt ag othenvise spec-
ifiend hargin.

3Na At the request of either party, any seclion of thiz Agreement
affected by statutary enactment, a final court decision, or by a Stata or
Federal regulation during the term of the Agreement shall be recpenesd for
hegatiatlans,

3220 At the request of either party, subjects which are determined to
be negotiable by stalutory enactment or final court decigion and which are
nat subjects previcusly negotisted shall be reopened for negotiations,

3230  The District wil neatiate the effacts of any layoffs on working
condilions at the request of the Assodiation,

3Mt  The parties agres 1o create a Contract Advizary Committes (CAG) com-
posed of the Superintendent, the Director of Human Resourcas, the Association
Fresident, and the Azsaciation Executive Director. The missicn of this Commitises
wiil be to examine means whereby employee compensation shall be ralzed to the
upper quartile and 1o develop procedures to attract and maintaln quality smploy-
eas, padicularly in identified special needs areas. The Committee shall raview
other Diatrict maltters, such as the first semester grading policy and the flnal axam
paolicy, as appropriate. Resulks of the committee's meetings shall be published gnd
distributed jointly by the Association and tha District,

aa1da The parties agree that Llhe purpose of the CAC is to enable the
District and tha Association 10 work cooperatively to prevent issues from
becoming problems and to resalve issues informally without resorting 1o
forma! adversanal proceedings.

3320 The CAL shall take cognlzance of the financial impact of other
negotiated expendiuras on movsment toward improving employee com-
pensation as provided in Aricle 3300 above.

3330 Subjects brought to the CAC shall be of district-wide concerns
&8s opposed to a singld site’s of individual's concern, unless, despite good
faith attempts by all padies involved, such non-distict-wide concerns
have not been rezolved at tha site level. It is nol the intent of the parties
to bypass communications between the emplovaes and site administra-
tor, the parties agres that discussfon of site-level concems should cocur
at the site.

3340 The CAC is neither intended to replace the Grievance
Procedure pravided in this Agreement nor to affect the right of an employ-
ee or the Association to Ltilize that grocedure, In addition, the CAC iz not
intended to replace tha negatiations process.

3.0



4100

4200

4300

4500

4700

ARTICLE 4
NEGOTIATICNS PROCEDURES

Between January 1 and March 1 of the year the Agreemenl lemninatas
{or provides for any reopanets in the ensuing year) either party may sub-
mit b the other a request to medify, amend, or tarminate specific sections
of the Agresment.

410 Upan receipi of a request from elther pardly as described in
Sadtion 4100, the District witl follow the regutations adopted by the Board
of Education based on the collective bargalning law (Division 4 of Title 1
of the Govemment Code, Chapter 10.7, Aricle B, Seclioh 3547] that pro-
vides for public opinion to be expressed on negotiation proposals.

The Digtrict and Association agree that the parsons acting as chief nego-
tintars far the respactive parties shall have the autharlty of the respective
party and shall be autharized 10 make proposals, counter proposals, and
to sign tentalive adreements.

Either party to the Agreemant may utilize the services of consultants as
they desm nacassary, during the negotiations proceass.

Negotiations shall ake place al mutually agreeakle times and places pro-
vided that such meelings shall be held within Yen (10} calendar days from
receipt of a written requesl of elther party 10 meet and the provisions of
Article 4110 have been metl.

Should impasse be declared by elther party to this Agresment, the declar-
ant party shall be responsible o notify the Public Employee Relations
Board.

The date, fime, and agenda for fuluré negotiation sessions will lenlative-
ly be established at the close of each session.

Representativas of the District and/or Association may requesl to mast, i
the nead arises, to review problems associated with contract implemen-
1allen. Such requests shall be honored by either party.
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ARTICLE 5000 "
ASSOCIATION RIGHTS
5100 Use of Facilities !

5113 The District authorizes the Assoclation 1o use the District facili-

ties and buildings at imes that do not interfera with the Instructional pro-
grams, provided the Association submits the appropriate Civie Center Act

form to the immediate supervisor of the facHity ar bullding. fn emengen-
cies, tha District may authorize the Association to uge the District's facili-

ties and buildings during nomal warking howrs as long as the Association
declares ihe use of such faciliies and buildings constitule an emergency

and as long as the use of such buildings and facilities does not intarfara

with the instructicnal program.

3120 The immediate supervisor of the facility or building may grant
the Association use of District aquipment as long as such use is in accor-
danca with the procedures provided for in the Civie Canter Act and pro-
vided tha use of such sguipment does nol interfere with the normal stu-
dent instruction o wark production of the District. The Association shall
pay for the cost of all materials and supplies incident to each use.

5130 Tho Association agrees to leave facilltles, buildings, andfor
equipment used in a clean, arderly, and operable condian.

L] Acass 10 Work Locations

5210  Asgsociation business shall not be conducted durlng lime when
an employaa has classroom responsibilities.

5220  The District shall grant Assoclation representatives access o | 7
employee work locations o conduct Assaciation birgingss, provided that

such acoess does not interfere with the instructional pragram and provid-

& further that notice is given ko the immediale supervlsor of tha wark
locatlon. The Aszociation representatives shall not interfere with the Indi-

vidual right of an employee to refrain from fistening or speaking with an
Association representalive.

6300  Usa of School Builetin Boards and School Mail Dellvary Servica

G310 The Assacliatlon shall be entitled ta the use of inter-schoal deliv-
ery service and b the use of smployse mailboxes for communications to
employees regarding malters which involve the Association. The
Association shall also be entiled to post notices of Assodiation coneem
on designatad bullefin boards, at least cne of which shall be provided in
each schoot building, In areas frequented by employeses.

5320 Al postings for buikstin boards or items for schogl mailboxes

shall ba dated and contain identificaiion of 1he Azsoslation. & copy of such
postings or distibutiens shall be delivargd through the inter-school deliv-

ery service fo the Superiniendent or designee al the tme of pasting or
distribution. The Associalion shall provide the District with a list of desig-

nated individuals wha may use bullstin boards and mailboxes on behalf '
of the Association. The Dislrlct shall provide the Association with a list of

Disirict dasignees authorized to accept said materials for posting andfor
distribution.
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5330

5321  The Assoclation shall nat use the inter-school dalivany
garvice to distibute materals of & partisan political campalgn.
Thiz section shall not be construed as limiting the Association’s
rights under Article 5310,

The Association agrees not o post or o distribute informalion
which is knowingly derogatory or defarmatory of the District or its
parsonnel. Any matenal which is deemed by the District to be
deragatary or defamatory may immediately be removed from
the bullsdin board by the District designee, provided that notice
is given simullaneously to the Association. The District and the
Association shall mest to discuss any challenged materlal and
agres on ramediation procedures. If the parties fall to agres on
the appropriateness of the material in guestion, the matter shall
be submitled to step 3 of the Grievance Procedure contained in
Arthchs 6000 of this agreement.

400 Association Leave

54110

5420

5430

Employees who are or shall become during the life of the con-
tract elected officers of the Association shalt upen appfication to
the Supsrintendent of Schonls be granted full or partial leave of
absance without pay, for not less than one (1) semester nor
mare than four {4) yaars. The Association shall be limited to one
such leave of absence at a tima. The employee who is granted
g parial leave shall receive credit toward safary increments pro-
vided the employes is on paid District status seventy-five {755%)
of the number of days of the feacher wark year. Full leave sla-
tus employess shall not recelve |Incremental credit. The
Aszociation shall reimburse the Dislrict the total cost of the
employee’s compeansation in aceordance with Educatien Code
Section 445687,

The District shall offer an annual condract for services to the
Azzociation President who shall act as consultant for the
Dristrict.

5421 The Distict will determine ils need for sanvices sach
YERL

5422  The Suparintendent and the Association Presidant will
mitually detanmine the Presldent's role in mesting the needs of
the District.

5423  Compensation shall be equivalent ko one-half of the
Asgociation President’s tolal compengation.

424 The Asscciation shall reimburse the District the full
cost of the President's total compensation In accordance with
Education Code Sectinn 44987

Upon the request of the Board of Directors of the Aszocialion,
the District shall release Agsociation members for a combined
total not to exceed 180 days for the purpose of attending con-
ferences or treining sessions in professionzl development,
Thess days shal not be used to plan or engage in concerted
acHvilies or political campaigns. The Association shall relmburse
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the District the cost of the subsiitute. The Association will nobify
the District fiva {5) working days in advance of the request for
ralease time. Mo individual emplayee shali be released for maore
than twelve {12} days per year,

5500  Employss Lists

The Association may obtain the names and addresses of school district employ-
ees in the bargaining unit provided a fee limited to the costs of producing the lists
is paid by the Association. The Associatlon agrees that such information will be
freated in a confldentlal mannet.

5800  Information to be provided ko tha Exclusive Organization

The Superintendent of Schools or hisher designaled representative shall, upon
requesi, share non-confidential public informalion with the Association that may be
helpful in connection with negetiations or the review of problem or policy changes
under consideration. The Association shall, upon reguasl, share their own non-
confidantial data with the Qistrict's representatives.

5700  The first and third Wadnesday of sach month, following the student day,
shall be sat aside for Association activities. These activities shall take precedence
over all other District meetings where there is a conflict of time for the personnel
Imvolved. No other days shall be designated wilhout the approval of the
Supsrintendant or hissher designes. The Association may request any other
Wednasday be zet aside for Association business by submitting a written request
and rationale t¢ the Supenntendsnt thirty {30) days in advance.

SB00  Employee Aepresentatives’ Participation (n Adminlgirative Mestings

T Suparintendant or higher gesignee(s), will endeavor to invite the participaticn
of lhe representatives of the Association, if il appsars a mutual benefrt will accrue
1o bath parties.

5800 Mo Disarimination

5810  The District and Asseciation shall not diseriminate against any
empkyyes on the basis of politcal activitles or pericipation in ary smploy-
ea organization. .

5920  Neither the District nor the Assaclation shall discrimingte against
any officer or employee of the Distict In vielation of the law on the bagsis
of race, color, creed, age, rellgion, sex, natiocal erigin, political affiliation,
domicile, marital status, sexual orentation, or handicapping condition.
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5100

ARTICLE 6080
GRIEVANCE PROCEDURE
Interd

It Is tha intent of the District and the Assoclation to resolve grievancas at the earli-
est possible stage,

6300

6110 Seltlement at any stage shall bind the immediate panties to the
seltlemant but shalf not be a precedsnt in later grisvances.

6120  The grievance procedure is available to parties without fear of
recrimination becausa of ils use,

Definiticns

6210 A ‘grievance” I$ an alleged violation or dispute with respect to
the meaning or application of this Agreement.

B220  An "employee” is any person in the unlt coversd by this
Agresment,

8230 A “grievant’ is an employes, group of smployees, or the
Aszociation who submits a grievance,

6240 A “respondent” Is the party named by the griovant as baing
responzible for the alleged violation or dispute In question,

6250 A “workday” is defined as one on which a full-ime employes is
scheduled to weork,

General Provisions

610 An smployee of group of employees may submil grievancss
which affet thern parsonally and shall submit such grievance to the buile-
ing principal untess the grievance is directed &l a decision of a higher
autherity. In that svent, tho grievance shall be submitted ke the
Suparintendent.

6311  The Association may submi any grievance that
invelves a group or class of employses. If it is limited In efect 1o
ana scheol, the grigvance shall be submitted fo the bullding prin-
elpal, otherwise it shall be submlited directly to the
Superintendant, YWhen the Association flles a grievance with
unnamef respondents, the Asscciation will, upon request fram
the District, provide the names of the employees affected by the
grievance and indicate the nature of the problem, This infarma-
tion will ba previded during the informal stage of tha Grigvance
Procedure to the Direclor of Parsonnel. The names of the affect-
ed tndividuals shatl be kept confidential. The District and the
Association shall work cooperatively to resolve the matter.

8320  Agrievant may be accompanied andior represented at any laval
of thls procedurs by a representative of hisher cholos,

6321 Any employee may, al ahy thine, present grisvances to
the employer, and have such griavances adjusted, whhout the
Intarvention of the exclusive representalive as long as the
adjustmeant is reached prios to arbitration and the adjusiment s
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not incensistant with the terms of this Agreement; and provided
the District shall not agres ta a resalulicn of the grievance until
the Association has received a copy of the grlevance and the
proposed solutien and has been given an opportunity to file a
BSOS,

6330 Mo later than thirty (30} work days llowing the signing of the
Agreament, the Association will designate inwilting to the Superintendent
one {11 employes and ona (1) altarnate for each school site who are to
receive tims off for Aszociation representation. When necessary, subse-
quend changes can be made upen notification to the Suparintendent.

8331 Whenever time is needed for processing a grsvancs
during the school day, the grievant and no mere than two (2}
persons from the Association to represent the grisvant, exclu-
sively will be allotted such time with no loss in pay provided that:

6331.1 Twenty-four {24} hours prior to release from
dulies for grievance processing, the designated repra-
sentative informs the immediate supervisor in order
that an adequate substitute may be cbtained if neces-
sary.

6331.2 Such tima off shall be limited solely to repre-
senting & grisvant 1n addition, a maximum of one (1}
wark day or ila equivalent per grievance may be uli-
lized in gathering information, interviewing witnesses,
or preparing a presentation.

6332  Personsg testifying at arbitration hearings will be
released with no loss in pay,

6340  Both partles to the grievance shall have access to documents,
wilhin the policies and procadures defining confidentiality, which assist in
adjusting the grievance.

6350  Records dealing with the processing of a grievance shail be filed
separately from the grlevant's personnel records and shall be considersd
confidenkial.

6360  If thare is a failure to communicate the decision of & grievance
at any step of this procedure within the specified time limits, the grievant
may proceed to the next step of tha procadurs.

6370 Time limits may be exiended or reduced by mutual agreerment
of the parties.

x| I a grievance cannot be processed through all the
steps in the procedure by the end of the school year, the time
limitz noted will be reduced sa that the procedure may be cul-
ruinated as spon as practicable.

8380 No decision or adjusiment of a grievance shall be contrary to
axisting law or to any provision of this Agresment.

8330  Agrlevant may withdraw a grievance at any time with the under-
gtanding that no future grievance may be filed based an the same alleged
inciclarit,

.1
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5400

Grgvance Procedura

6410

Step 1 - Informal

Within thity (30) work days after the grievant knew, or should have
krown, of the events or conditions which gave rige to the grievance, the
grievant, wheraver possible, shalt discuss the grievance with the respon-
dent with the chjective of resalving the matter infarmally,

6471 The respondent shall reply in writing within seven (7)
wark days after the informal meeting,

6412  If the mather is not resolved at the informal discussian
and the grievant wishss to pursue the matter further, the griev-
ant shall notify the spondent that 2 formal grisvance is balng
initiated.

B413  The grievancea shall then proceed to Step 2.

6420 Step 2 - Fommal

Within forty-four (44} work daya aftar the grievant knew, of should have
known, of the swerits which gave rise to the grievance, the grievance shall
be submitted In writing o the respondent.

5430

G421 Each formal grievance shall be submitted cn a form
approved by tha District and the Assoclatlon. Information shall:

(a) identify the grievant

{b} specify the adticle(s) of the Agresment which are
glleged to have been vinlated or in disputes

{c} indicate the tmg and place where the slleged
aventls) or condition(s) giving rise to the grisvance
axigted

(! name tha respondent

(8) specify the reliaf sought

(f} include a general statarnent of the grievancs
(g} indicate date of submission

6422  The respondent shall reply in wrillng within seven (7
work days aftar receiving the wrilten grievance,

6423  The respondent shall fumish one (1) copy of Lhe
respenss t¢ the grievant and one {1} copy to the Assaciation.

€424 If the grievant is not satisfied with the reply of the
respondent. the grisvant may appeal, within seven {7 work
days of receipt of the reply to Step 3. Tha appeal shall be in writ-
ing and shall include a copy of the wiitten grisvance at Step 2,
& copy of the written reply, and the date of appeal.

Stap 3 - Superintendent

The Supetintendent or higher designees, shal), upon the grievant's
requesl, confer with the grievant with respect to the grlevance.

6.2



65440

B431  The Superintendent or hisher designeas shall reply in
writing within len {10} work days after recei of the appeal or
daie of conference, if held.

6432 One (1) copy of the reply shall be zsnt to the grievant
and one (1) copy to the Association.

6433 Al evidence shall be disclosed by both partias prior to
the submission of the grievance to Step 4.

Siep 4 - Arbitration

If the grsvance is not resclved satisfactorily at Step 3, the Association
may refar the grsvance to arbitration by regussting that tha American
Arbitration Association provide an arbitrator.

8441 A decizsion by the Association to submit a grievance to
arbitration ghall preclude the Association from the use of other
rernadies until such time as the grievance precedure is exhaust-
ed, pravided, however, that such remedies may be initlated If the
failure to o so would preciude thair L.

6442 The request for arbitration shall be submitted within
twanty (20} work days of receipt of the Superintendent’s written
reply.

6443 A copy of the request shall be sent to tha
Suparintendent,

6444  The paries shall be bound by the rules and proce-
dures of the Amencan Arbitration Association in the selection of
an arbilrator and the arbitratar shall proceed under the Yoluntary
Labor Arbitration Aules of the Amencan Arbitration Association,

8445  If the District raises the questlon of arbitrability con-
cerning the grisvance, the arbitrator shail render a decision on
gaid quastan prigr to hearing the merits of the grievancs,

816  The decision of the arbitrator shall be in writing and will
set forth histher findings, reasenings, and conclusiohs on the
issie(s) submiited.

§447  The decision of the arbitrator shall be binding.

8148  Any arbitration cosls mutually accrued shalt be sharad
equaily by the Association and the District.

6443  Mothing in the feregoing shall be construed to empow-
er the arbitrator to make any decision amending, changing, sub-
racting from, or adding to the pravisions of this Agresment, or
empower the arbltrator to render any decigion or make an
ad|ustment which is contrary to law.

6.3
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ARTICLE 7000
ASZOCIATION DUES OR FEES AND PAYROLL DEDUCTICGNS

7100 Any emplayae who is a member of fhe Association or who has applied for
membership may deliver to the Districl an assignment authorzing deduction of
rmembership dues in the Association. This authorlzation or 2 membership estab-
lished by direct payments to the Association shall continue In affect from yearto-
year unless revoked In writing between July 1 and July 31 of the year in which this
Agresment terminatas. Pursuant to this authatzation, the District shall deduct one-
tenth {1/1G} of such dues from the regular salary check of the teachar each manth
for ten (10} months, Monthly dedustions for teachers who sign such authorization
after the commencement of the schoot year shall be prorated through the remain-
ing pay checks.

7200  The District agrees to remit to the Association all monies deducted under
Section 7100 of this Artlele accompanied by a list of employess for whom such
deductions have been made and indicaling any change in parsonnel from the |ist
previously furnizhed.

7300 The Diztrict shalfl not be obligated o put into effect any new, changed, or
discontinued deduction until the pay perind commencing fifteen {15) days or longar
aftar such submission.

7400 Exisling administrative procedures regarding other legally authorized vol-
untary deductions (&.9., annuities, credlt unian, savings, bonds, charitable dona-
tions, ete.) shall be continued. The Business Office will make avallably at bargain-
ing unit work sites, information regarding items that are available for payroll dedue-
tions. Such authorization may be Invaked or revoked in writing by the employee at
any time.,

7500  Every employss shall become & member of the Association ar pay to the
Association & service fee in an amount equal to unifisd membership duss, initia-
tlort faes, and generel assessments payable to the Association. Challenges to the
Iegality of Sectlon 7500 shall be pursued In a eourt of competent jusisdiction, or in
a procesding befors the Public Employment Relations Board, rather than through
the Grievance Procedure established in Article S000.

7810 An employes may authorize payroll deduction for service fess in
1hs same manner provided for in Section 7100 of make payment directly
fo the Association. Upon the written request of the bssociation, the
District will deduet the amount of the service fee from the paycheck of any
unil member who has not authorlzed a payroll deduction or paid dirsctly
to the Azsociation,

The Association will reimburse the District for the actual cost of payroll
deductiors mads pursuant to 7510

760D Distriet obligation

7610 The District shall inform all new employees of the bargaining
Lnik of their obligation to witkin thirty (30) days of inltial employment sither
|oin the Association (SUTA/CTA/NEA) or pay a service fee egual to the
membership duss of the Assoclaion. Failura of the District to =0 inform
new emplayees shall not be a deferse for any employes whe fails o
comply with Lhis provision.
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7620  The District shali inform ail employees of the bargaining unit of
their obligation to sither join the Association (SJTA/CTAMNEA) or pay a
sarvice fee squal to the memberzhip dues of the Association. Failure of
the District to so inform employess shall not be a defense far any amplay-
ee who fails to comply with this provision.

7700 Any employes subject to the provisions of Section 7500 above who is a
member of & bona fide reiiglan having as pan of ils established tenets a prohibi-
tion raslncting the payment of employee organization dues andfor service fees
ghall, in order to comply with Section 7500, have an amount egqual to the
Association membership dues deducted from their salary and remitted 1o the
Walter Bachrodt Memenal Scholarship fund, the Martin Luthar King Jr. Memaorial
Scholarship fund or the United MNations inernational Children's Emergency Fund
{UNICEF}.

¥800  The District shall notify the Assaciation in wriiting of all newly empioyed
meambers of the bargaining unit In ascordance with the eslablished procedures at
the time such member accepts the offer of employment.

T900  The Association agrees to pay premptly to the District and its represen-
talives all reasonable legal fees, and all legal cosls and awards incurmed In any
defense against any court action andfor administrative action befors the Public
Employment Relations Board challenging the legality, administration, and imple-
menlatian of the agency fee provisions of this Agreement or their implementatien.

7010 The Assoclatlion shall have the exclusive fight to decide and
determine whether any such action or proceeding referred te in the above
paragraph shall or shall not be compromised, resisted, defended, tried,
and/or appealed.

7



ARTICLE B00Q
TEACHER ORIENTATION

8100  Mewly employed mermbers of the bargaining unit shall nat ba required to
aitend mote thap three (3) nen-paid days of ofiemation prior to the official begin-
ning date of the regular teacher work year,

B200  When one of more orientation days is scheduled by the District, the
Assoviation shafl have the spportunity to address new empleyees for up 1o one (1)
hour on ane of the days.

8300  Current ernployess who are new to a building staff shall be offered he
opporiunity to attend one of the new employee orientation days,

8400  Cument employees who are new to a building staff may have the oppor-
tunity to receive fwa (2) hours of additional arientation during the two {2} inservice
days in Septembar.

8410 Where a special need for such moentation can ba demonstrat
&d, attendance may be required to provide assistance to employees new
10 A building, provided however that:

8411  The employee is consulted] regarding the need for such
orizntation pricr to the requirement, and

8412  An equivalent amount of time will be deducted fram
non-sludent contact time responsibilites of the employes.
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ARTICLE 3000

PROFESSIONAL WORKDAYHOURS/ASSIGNED DUTIES

8100  The parliss recagnize the principle of an eight {8) hour work day and forty
{404 hour week for ful-tims employees duning the regular schood year, The profes-
slonal work day is defined as the amount of Instructional time plus the number of
hotrs necessary 1o plan, propare and evaluate instructional activiies as deter-
mired by the employees. The work week [ eachears shall be comprised of the

fellowing activities:

9110  Reguiar instructicnal contact lime per week for members of the
bargaining unit shall ba as follows:

Klndergarten
Grades 1-3
Gradas 4-3
Grades &6-8
Grades 912
111

a2

1200 minutes including 200 minutes of joint teaming,
1400 minutes

1310 minutes

1310 minuies

1375 minutes

Middle School Schedule

81111 The total number of contact minutes per week
shall be divided by five la determine the number of
minutes taught per gy

9111.2 Mo teacher shall be required to mesl with
mare than five classes per day unless there is mutual
agreoment betwaean the teacher and principal.

81113 The teacher contast time shall be divided into
no more than five time perlads, designated as “mod-
ules.” unless there is mutual agreement botween the
teacher and princlpal.

91114 At each slte the certificated staff and the site
acdministrator shall detamine the speclfic lmplamenta-
tlan of the program relative to the provisions of Articles
111.1, 2111.2, and 91113 and subject b the program
pararmaters determined by the Board of Education.

When a kindergarien employee is not ardinarlly

religvad by another employee to attend to personal nacesgsitias,
tha buitdlng principal shall arrange for such relief.

az0 I additicn te regular instructional student contact lime, teachars
ghall have a specified number of minutes per week for on-site leacher-
related professional responsibilities. The number of minutes per weeak for
aach grade level are as follows:

Kindergartan

Grades 1-3
Gradas 4-5

350 minutes to be used before or after the schanl day.

150 minutes to 8 used bafore or after the school day,

260 minutes, 71 minutes of which may be used hafore
or atter the school day.
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Grades 8-8 280 minutas
Grades 9-12 275 minutes

Preparation time may be used for the following purposes as determingd
by the smploves:

a.
b

C.

T

- @

Tutering and advising one's assigned sudenls
Conterenclng with parents of one’s assigned sudents

Personal contact {telephons, letter, or confarence) shall be made
with parents of one’s assigned middle school students (1) who
receive mid-semester waming notices andfor {2} when it is deter-
mined that a student wilt receive & “D” ar an “F* semester grade.

Faculty requestad inservice tralning

Facully inltlates curniculum developmant

Clazsroom preparation and evaluation of one's assigned students
Tear planning for one's assigned students

Dhided reading for sne's assigned studeants

Record keeping for one’s asslgned students

9121 The parties agree to provide student contact tlms and
preparation time for Grades 4-5 employees in the same weakly
amount as that provided to Grade 6-8 employess,

81211 129 minutes of the preparatian time, in incre-
ments of 63 minutes per day three times per five day
week, or the equivalent there of, will be previded by
designated substitutes assigned to each site for the
specific purpose of providing the release bme for
Grade 4-5 employaes, These subshitutes wifl be used
exclusively to provide a supplemental Instructional pro-
firam that doss not require the presence of the regular
GGrade 4-5 tsacher in the classroom. If & designated
substitute Is abwent, s'he will be replaced by a regular
substitute. Should a regular substitite not be avaifable
then the Grade 4-5 ermployes will be cormpensated with
a make-up preparation paricd within ken (10) working
days of the loss, of, # that is not possitie, thirty-five dol-
lars ($35) for svery praparation period lost.

The predes 4 and 5 employess shall meet with their
building administrator ko develop 2 plan to utllize the
aflocated monies. Il s mecommended that schools
develop a specialist program. IF a school is unable to
develop a spacialist program, it may use substitute
teachers. When schogls submit thelr plans to the CAC,
the CAC will previds assistance in finding the prefernad
specialist prograrn. If substitutes are utiized, #t should
be considarad as an interim solution until the District
has had an opportunily to asskst in the establishment of
a specialist program.
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9130

9140

9150

91212 Al elementary smployses shall be allowesd
praparation lime [Section $120) free of student contact
durlng times when their studants are receiving instruc-
tion from other cerificated employess, except when
lhe purpose of the instruction includes increasing the
employes's skills in curriculum.

9121.3 Each elementary site may develop a plan
whereby additional on-gite preparation #ime can be
provided to employees at no additional cost 1o the
District. The plan must be approved by 8 60% majority
vote of the employess at the aile prior to implementda-
tion. Any such plan may nci alter the normal elemen-
tary school program without the permission of the prin-
cipal. Part-tima employses shall be eligible to cast a
pattial vote in proportion to thelr full-dime equivalent
status at the site. The maximum amount of preparation
time granted b sach employee shall not exceed the
amount of time ouilined for grades §-8 in Article 8120,
Any disputs as to the interpretation of this Article shall
be referred to the Coniract Advisory Committee for
ragoiutlon.

9121.4 CAC will examine different or additional ways
to allow elementary smployees preparation time.

Supervisory Dutias:

9131 Elementary eamployees may be assignad & maximum
of fifiy (500 minutes per week of supervisory dutigs. Recess
supervizion would be a typleal example of such duly. Lunch
supervision, if required, shall not infringe on the employee's thir-
ty (300 minuts duty free lunch period,

9132  Secondary employess may be assigned a maximum of
thres (31 In-District {including FP.A.L. and San Josa City Collags]
supenvisory assignmenis per year, Dances, athletic contests,
andior graduation exerclses would be typical examples of such
dutles. There shall be no supervision during the regular school
day. Such duiies shall b assigned in an equitakle manner.

9133  Middle School smployees may be assigned 2 maxi-
mum of 425 minutes par semester of in-District supervisory
dutiss. Such dutles may include recess and lunch superyigion
{bul not o infringe on the smpleyes's thiry (20) minute, duty-
free lunch period,) dances, athletic events, promotion sxsrcises
and‘or other sludent evants. Such duties shall bs assighed in an
aquitable manner.

Teachers shall not be required to repon for duty mare than thir-
ty {30} minutes priar i the beginning of the teacher's first class
or preparaticon perlod.

Ne mate than fifty {50) hours per year may be required for staff
mestings (faculty meatings, departmantal mestings, grade lavel
mestings, District andfor special mestings), back to school
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9200

night, open houge, State or Federal required tasks, staff devel-
opment, o preparation for accraditation,

9151 Mo more than twenty-five (25) haurs will be requirad in
any ohe semester. Travel lime related to mestings held away
from the primary work site shall be considered as part of the Flfty
{50} hour botal,

9152  For special educafion staff thess responsibifites may
Include fifteen (15) hours per year of special education staff
development of which ten {10} hours are Cistrict-directad and
five (5} hours self-zelected,

9180  Sixth Perod Aszignment

9151 Employess may voluntgar o teach a sixth (Gth} period
only when the current schedule and staffing does not mest the
identified need and only after the follwing opticns have been
attermnpted:

9611 a pool of acceptable, quallfied retirees has
been developed and Investigated

9161.2 the position has been offered to a qualified
emptoyese with less than a fulltime assignment

8181.3 the position has been offered to a gualified
subslituts

8161.4 shared staffing arrangements between
sChools have bsen investigated

9162 A sixth perod assignment shall be offered on a volun-
teer bagis only and sublect to the following criteria;

9162.1 the employee shall be assigned five (5)
inslructional periods in addition ko the sixth (Gth) period

8182.2 the employee shall not have any release peri-
od other than the pericd in which the sixth (6thi pericd
will be taughi

8162.3 tha employee shall be propery credentialad

21624 the employes shall have an effsctive evalua-
ticn

The partias recognize the principle of an eight (8) hour work day and fo iy
(40} hour work week for full-time employees during the reqular school
year. The work week for counselors, librarians, and nurses shall be com-
prised of the following activities:

5210 1500 minutes to plan, prepare, Implement, and evaluata the
activitles required of the position.

9220 Mo more than fifty {50} hours per year may be required far staff
meetingz {faculty meetings, departmental meetings, grade level mast-
ings, Distrlel andfor special meetings for retated professional activities.)
Mo more than wenty-tive (25) hours will be required in any ons (1)
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8300

2400

semester. Travel time related to mestings held away from the primary
work site shall ba considered as part of the fifty (50) hour total.

9230  Counselors, [brarians, and nurses shall not be reduired to report
for duty more than thiry (30) minutes prior ko the start of school,

8240  The balance of the larty (400 hour work week may be used as
determined by the counselar, librarian, or nurse for additional planning,
praparation, implementation or evaluation of the tasks required for the
position for sugh activities that will enhancs the counseling, library, ar
health program far sludents.

Prior to the beginning of each year in an slememary school and each
semester in a secondary school, a schacl may, by a sixty percent (B0%}
vote of the cortificated staff and the approval of the principal, choose to
axtend the number of sontact minutes per week bayond those listed in
Sectlon 9110 above,

8310 | It Is feasible for a porfion of the Faculty (o axtend thelr contact
tima without including and/or adversely affacting the school as a whole,
such a sub-group, by a sixly percent (60%:) vote mey do 50, with the
approval of the principal.

The district may require members of the bargaining unil to cover for other
employees in the case of emergency. 4n emergency exists after all of the
following sonditions have been meat and the need for a subslitute st
remains:

9410  The Human Hesources Office has not besn able to provide a
qualified substitute for the class,

9420  When teacher voluntesrs who wish to substiute on their prep
period for $35 per period have been placed.

8421 Speciai Educalion Resource Speclalists shall not substi-
tule during their besting period.

8430  Flementary teachers shall be ertitled to the per period rale
specified in seclion 9420, for each hour {in 15 minule increments) during
which the teacher accepts studants into hisfher classraom be cover for
another smploy=e in the abeence of a substiuta,

B340 |t applizable, ihis hourly rate shall be divided among the number of
teachers who accept students into their classroom o cover for anothar
employee in the absence of a substituta,

8441 An alemsntary teacher shall not ba requlred fo cover for
anothar employee whose class has bean divided among a num-
ber of teachers in th& absence of a substitute.

8450  Unit members wha do not have a regular clasaraom assign-

tment, including but not limited to 4/5 teachers during thelr release time,

gite-pased resourse teachers and learning résource teachars, may eam

& maxirmurm of one period or one hour of compensation per day under
this article.

9460 Al classroom teachers on release time from a given school
which is unable ho securs a substiute for an absent kacher are, whera
possible, reazsigned to their classroom,
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9500

9470 Al other avallable sile personnel, including site administrators,
have bean assigned to the classroom pursuant to & rodation plan devel- _
oped by the site for this purposs.

9471 GHe rasource teachers shall not be assigned lo substi-
hite at a site other than the one 10 which they are nomnally
assignad on a particular day.

8472 Full time resource teachers who do mest with groups
of students an a daily basis may be assigned no more than one
{1} day (five (5) peritdds on the secondary lavel) per month to
substitute.

8480  Should a substitute shortage continue 1o exist after the provl-
slons of Aricles 3400-8470 have been implemented, the District may
assign apprapristely credentialed resourcs teachers  assignad to the
District Office to eover classes in the following manner:

94g1 Full time resource teachers whe do not meset w i t h
groups of students on a dally basis may be assigned no more
than three (3] days (iftesn (15) perlods an the secondary level)
per month to substilute;

8482  Par time resource teachers shall be assigned on a pro
rata basis;

2483 District resowrce teachers shall be assigned to the
same site as much as possible subject to the provisions of
Article 9484 below:

89484  As much a3 possible all such assignments shall be on
@ rolational basis.

Conferencing with Parenls

89510  Ten {10) school days shall be designated in the month of
Movember and in or about the month of March for elementary
parentteacher conferences. One (1) of the ten days In November shall
be an Insarvice day for the purposs of conducting such conferences.
School site staff meetings shall net ocour during the ten {10)-day parind
In Novermber,

511 For the Fall zemester confarence period, employees
shall schedule a confarence with all parsnts.

9512 Provided that a written progress report by the tsacher
is sent {o each parent during the namal Spring confarance peri-
od. & mandatery conference at sald peried shall be scheduled
under one or more of the following conditions:

2. A student not performing satisfactonily in any acad-
emfc grading araa

b A student not performing 19 histher capacity in any
academls area

c. Arequest for a conference by the parent
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9600

8520

d. A need for a conference as deteminsd by the
teacher andior the administrator on an ndividuat stu-
dent basis.

9513  MNaothing harein ghall preclude pareni-teacher confer-
ences which are on ather than a face-to-face basis when deter-
mined appropriate by the employes and approved by the princi-
pal.

9514  Nomnally, conferences hetd during the ten-day period
shall be schedulsd within an hour beforg and after the ususal shu-
dent attendance hours unless the amployea adgrees ciherwise,
All employeas shall make allowances in conference schedules
to accommodate unusual family circumstances.

Teachars of students al Grades 8-12 issuing mid-semester

warming nolices are encouraged to have personal contacisiconferences
wilh parents, upon request, reganding the student progress that caused
such notices to be issusd,

9521 Mothing herein shall preclude parent-teacher confer-
encas which are on other than a face-to-faces basiz when deter-
mined appropriate by the employes and approved by the princ

Assignmenis

9610

D530

High School Assignmants

9511  General assignments for staffing departments areg the
rezsponslbility of the principal. In case of a conflict within a
department, the resolutions shall be determinad by the principal
or hisher represantaive.

BE12  [f it becomes neceasary for an employes to perfonm in
two or more departments, all other stafing combinations must
be examined with respect to (a) training, (b) credentials, and ()
ExXpenence.

9613  Senior high school princlpals shall attempl to assign o
a teachar ng more than thres (3} preparations per day.

Middle School Assighmenls

9621  General assignments for staffing are the responsibility
of the principal.

9622  In making assignmenis the principal shall consider (a)
training, {b} credentials, and (c) exparience.

9623  Middle Schoal principals shall attempt to assign leach-
ers in accordance with preferances and shall keep preparations
o a minirnum.

Elermentary Asslgnments

Elementary employes assignments within the school shall e the respon-
sibility of the building principat. The Principal shall endeavor to make
assignments thal are compatible with the employes’s raguast.
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89631  HKindergarten employses who elsct to do student
agsessments shall have up to three (3] days of substitute time
within the firsl twenty (20} days of student attendance for this
punzose. If possible and with substitute coopereation, moming
and aftemoon kindergartens shall uss one substitute. Specific
days shall be mutually agraed upen by the employees and the
site manager. Mutually agreed upon days may ba reserved for
later in the year. This provision shall be evaluated by the parties
toward the end of the Agreerment to determine continuation or
potantial modifications in the program.

8632  Kinderparten orientatlan will accur on the first day of
student attendance. All students, In groups of approximately ten
(10}, with parents invited, shall attend an orientation pedod of
ong (1) hour. Thereafter, parents and children may receive an
additlonal administrator orientation, or leave the site, pursuant to
Article 8633 below . Kindergarten employees shall arrangs
appropriate supervision for students not accompanied by par-
ents. Combination olass kindargartens shalk establish altemate
grgntation procedurss.

533 Kindergarten employees shall develop an Independent
Study Program for studerts not direcily involved in orentalicn
activitios. The combined orientation and Independent Study
aclivily shall not be less than 200 mindlas. Combination class
kindargarten shall establish alternate orientation prroceduras,

9640  Broathway High School and Young Mothers® Pragram

Except as hemeinafier provided in this Saclion, the Provisions of Article
BOOO, Section 2100 through 9500 do not apply to the Broadway High
School or to the Young Mothers' Program. The prncipal of Broadway
High School shall congult with these staffs to determine teaching loads,
preparation fime, planning time, number of student contact minutes, class
time spent in special projects, and supervision of studernt activities,
Failure to agree on tha above items will cause these 1o be referred to the
Superintendent for inal resolution.

9641  Broadway High School and Young Mothars' Program
employess shall not be assignad activities listed in Arlicle 9132
except for graduation exarcizas and ona other meeting auch as
an Cpen House, Back 1o Schoot Night, or Spagheatti Supper.

9650  Regular Classroom Independent Study

The San Jose Unified School District is participating in 2 program
desighed ko recoup monies lost from student absences for peraanal raa-
sons involving family travel. While the District believes that classroom
instruction time cannot be reptaced by independant work, the District also
acknowledges thal a program is needsd to assist sludents who rust Lahke
time off for family or personal reasens. This program is to assist those
students and parsnts,

9651 Independent Study Credit for Special Study/Travel is
for a maximum of fifteen (15) days per semester for absences
cauzed by farmily naed for family tips which must be taken dur
ing school bime,
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8651.1 Students requasting credit are to complete an
agraement which must be signed by the studsant, the
parent, and the principal or hisher designee at least
thres days prior to the stant of the absencs.

9652  The giudent has a mazimum of ten days W complete
all azsignments after hevshe returms o school. Assigrments will
be reviewed by the approprlate adminlatrator or teachet and
given a “+" or "-" evaluation. Students seeking cradil in thase
progeams will receive g “" for thair participation if all contract
obligations have been met according o the designasted thmeline.
Mo tetter grades will be given.

9652.1 Parshls angd students are held accountable
for the wark. Studsnts wha do not sfogn up In advande
are net allowed W make up missed work,

9652.2 Tesls, quizzes, labs and ather speclal assign-
ments given during an absence will not be part of the
contract, but may e made up at the discretion of the
teacher.

89653  The Independent Study for Special StudyTravel K12
shall be assigned by the approprate administrator at each
school site. The District developad Siudy Packet at the appro-
priate grade level shall provide the instructional program for the
student. Upan completion the administrator will evaluate the
wirk and issue & *+" or %7 grade, The school will be granted 25
per cant of the ADA rectuped by short tern agreemeants. This
incentive will be awarded when final altendance racords aca
camplete in June,

9654 Al the discretlon of the teacher(s) 10 whodn the student
is assigned, the Independent Study for Special Study/Travel K-
12 may be developed specifically by the assigning teacher in
lisu of using the District developed matenal. Should a ieacher
chogse W develop a plan of study for the student, the following
shall apply:

89654.1 Secondary Level

a.  The teachor shall be responsible for develop-
ing ihe plan of study, meet with tha parents, evalu-

ata the completed work with an evaluation of "+" or
** and sign off on the agreement.

k.  &7% of the money recouped by the schocl as
a result of the teacher directed short lem agree-
mant shall be credited to teachers on a common list
to be used for educational purposes as the group
saes fit. 33% will be assigned to the schaok,

e, Alist of comman teachars and ascounts will
be generated by the Educational Options office in
August. Money will be assigned to tha school's
4310 aczount at thal tme.

9.8



9700

9800

96542 Elementary Lavel

a. The tsacher shall be responsible for developlng tha
plan of study, mast with the parents, and evaluate the
completed work with an evaiualtion of "+* or " and sign
off on the agresment.

b. 7% of tha money recouped by the school as a
result of the teacher directed short temn agreement
shall be credited to the teacher the following year in the
form of a stores cradit to b8 used for Gistrict stores
orders by the Individual beacher. 23% will be assigned
1z the school,

D655 No teacher shall be required t0 devsloplovaluaie the
indepandent Study plan. It shall be an option exercized at the discredion
of the 1eacher.

89656  Any teacher who developsevaluates the Independent Stuchy
plan without using district developad packets shall be recompenzed as
euilined above, When District packets are ugad the school earns 25°% of
the ADA,

8657  For teachers and schools to be properly credited, the complet-
ed and signed-off contracts must be sent ke the Educational Options
office for record keeping. TEACHER NAMES MUST BE LEGIBLE TO BE
CREDITED.

5558  One copy of contract and work samples goes in the student's
curn foldar

9659  State regisler pages are 10 be sent ko Attendance Accounting for
attendance gredl which genarates ADA,

Schoo! Closings

710 [f it Is necessary bo close 8 school or schocls due to an emer-
gency condition, other than concerted activities by employess, employ-
ees shall suffer no loss in wages or benefits as a result

9720  Employees shall be permitted to leave the school immediately
after sludents provided, howewver, that employees may be raquired to
attend a District meeting on the nature of the smeargency,

a73n Tha Contract Advisory Gommittes will establish 2 committes o
develop appropriate guidelines on emergency school closings.

Hobfication of Assignmants

The Distict shall endeavor to make known to each member of the unit hissher
assignment for the following year by the end of the cumrent school year. if changes
are necassary, a unit member wlll be ngdified immedizately through the U.S. mall, or

SLHOner.

9900

Mo employee shall be required to meet with any Administrator without an

Association representative also being prasant, if such mesting is determined by
the employss o be disciplinary in nature or couid reasonably be expacted to laad
o disciplinary megsures.
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ARTICLE 10000
NON-TEACHING AND CO-CURRICULAR ASSIGNMENTS
10100  Activity Pay Scals

1011¢  Each senior high school will receive a specific monatary allot-
ment for ca-curricular activities. The principal and staff at each school will
dekarmine their local needs for these co-currleular achivities within the
generat palicies and activities adepled by the District.

10120  The parties agree to refer to the Contract Advisory Committes
the entire field of exira duty work and o recammend appropriate rates of
pay for it.

10200 Employess assigned co-curricular duties shall be paid an additional sum
above the regular salary schedule. The amounts of the additional sums are sst
forth in Appendlx G and shall be paid in one lump sum in the pay parlod fallowing
completion of the activity as autherized by the buitding principal.

10300 When vacancies oceur in pakd co-curncular advisorships andior coaching
positions, the position will be posted for five {5) days and an opportunity to
applyinterview for the vacancy will be offered to qualified regular employess.
Certificated ermployees who have recsived curent and applicable satisfackary
District coaching end/or advlsarship svaluations will ba chosen over outside appll-
cants,

T0310  The partles agree to set up a jeint commiltee, or committess if
deemed approprlate, compossd of equal representation from the
Assoctation and the District 1o develop the appropriate evaluatlan instru-
ment which shall become Appendix “J" of the Agreement upon ratification
by the respective parties,

10320 The advisorship evaluation instrument to be developed shall
only apply k those advisorship activities that are not evaluated under
Appendix “C7.

10400 MNo smployss shall be required to grade a student for participation in a co-
curricular activity for which the principal has determined that the smploy-
&g is not directly responsible.

10500 Employse Asslgnment to Outdoor Science Camp

10510 Compensation shall be in accordance with Appendix G for each
ovarnight attendance.

10520  No employee shall be required to attend Outdeor Science Camp
undar aither of the following conditions:

10521  If aftendance creatss & hardship. nosuch case the prin-
cipal will make altemate arrangaments,

10522 Hf the amployese can find an appropriate replacemeant
from the school staff.

10530 No employee shall pay a fa# for attendance.

10548 An employee may leave Ouidonr Sclencs Camp when accept-
able prior arrangermants have been made with the home achaal principal
and the principal of Outdoor Science Camp.
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10600 Cument co-curricular compensalion shall be increased by the same per-
cenlage as the safary schedule increasas.
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AHATICLE 11040
LEAVES CF ABSENCE
11100 With Compensation
11110 Absenca from Duties Dua to lliness, Accident or Quarantine

Each cerificated employes will be allowed len {10} days of absence dus

to accidant, illness, or quarantine each year, and any days not used will ;
b accumulated by the cenificated employes for use if necessary dusing

the succeeding yaars. After all earned sick leave days at full pay haye

been us=d and additional absence due te illness or accldent |s necaszary,

the cartificated employee is granted differential pay in the remainder of

the fiva (5) month perod not covered by slek leave, The administration

may requirs physician's certification or other proof of iliness before allow-

ing payment for days of absence due to liness, accident, or quarantine.

11120 Pregnancy or Recovery from Pregnancy

Pregnancy, miscarriage, childbirth, and recovery therefrom shall be treat-
ot a5 a disability. Therefors, accumulated sick leave may be utilized by
an employee for absences dus to pragnancy andor recovery from preg-
nancy when a stalernant from the individuals physician indicated that the
employee is unatle 10 work,

11120  Personal Necessity

Any days of leave of absence for illness or injury allowead for slck lagve

may be used by e employes, upon approval, in cases of Parganal
MNecessity. Personal Mecessity leave shall ba limied 1o circumstances

that are serious in nature. A maximum of seven (7) days of acourmulated _
sick leave may be used In any one school year for Personal
MecessilyCompelling Personal Importance leave. The followlng réasons
constitute Personal Necessity:

11131 Death of illness of A member of the employes’s imme-
diate family. (Immediate family is defined under bereavement
leave.) Absences for illness in the Immadiate family may be
extendad up tg five (&) days by lhe Director of Human
Rescurces in cases of pralonged sarious family ilness. A deduc-
tion eguivalent to the amount nomally paid a substilute will be
deducted from a certiflcated amplayes’s wages even though a
substitute may not be employed or required (Education Code,
Section 44977

1132 Accident involving the emploves or the employes’s
proparty or the person or properly of a member of the employ-
ee’s Immediate famiby,

11133 tmminent danger to the home of an employee ocea-

sioned by a factor such as flood or fire, serious in naturs, which

under the circumstances, the employee cannot reasonably be
expected {0 disregard, and which requires the atiention of the ~—
employae during his/her assigned haurs of gervice,

11134 Personal Mecessily: Persanal necessily is defined as
an unforeseen combination of clroumstances which calls for
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11140

immadiale aclion. It is a situation which is unavoidable or Indis-
pensable. Sea Section 11320 for examples not considered 1o be
instances of Persanal Mecessity.

11138 Compelling Personal Importance: Three {3) days of
Cormpelling Personal Importance leave may be dillzed at the
discration of tha employea for the following reasons: (1)
Rellgious Hotidays, {2) Graduation Exercises, [3) Appearancs in
court as a litlgant, (4) Delivering or ratriaving a spouse from the
hospilat, end {5) Adoption procesdings,

11138 Each certlflcated employee desiring to use leave as
permmitted in this seclion must complete and submit within five
{5} working days after returning from the leave, the Cartificated
Emplyyse District Leave Form to the Directar of Human
Resources or his‘her designes. The specific pature of Lhe
Parsonal Mecassity’ Campelliing Pearsenal Importance must be
indicated. Peguests of a persanal or corfidertial nature may be
presented orally to the Director af Human Resources or hisfher
designea,

11156.1 Two (2) days per year of the seven (7) days
of personal necessity leave may be utllized at the dis-
cretion of the employee. These days may nat be used
for concerted activities, the day before or after a holi-
day or vacation period, or for any compeansated activi-
lies.

Bareavernenl

11141 Bereavemer: Mo Loss of Pay or Sick Leave - An
employee is granted absencs up to three (3) days due to each
death In tha Immadiate tamily. An additional bwo [2) days for out-
of-state travel or travel of more than twe hundred fifty [(250)
miles within the stale shall be granted. No deduction will be
made for such abeences,

Employee's Famlly Members Covered in This Secllon:
Employaa’s mother, father, stepparent, grandmother, grandfa-
ther, son, daughter, stepchildren, grandchildren, spouss,
domastic partngr son-in-law, daughler-in-law, brothar, sistar,
and any relatlve llving in the immediate household of the
emplayes, the Employes's spouss’'s or domaestic parnet's
mother, father, grandmother, grandfather, son, daughter,
stepchildren, and grandchildren,

Domeslic partners are defined as two Individuals who hava cho-
s8N to share ¢ng anorher's lives In a eommitted relationghip of
mutdal caring. Tha smployes{s} must sign an annual
Dreclaration of Bomestic Parners, nommalfy at the beginning of
each school year, on the form in Agpendix Q1 in order to guall-
fy for the benefils of this paragraph. To lerminate a domestic
partnership the employee must complete and submit the form
listad in Appendix O2

11142  Barsavement: Loss of Sick Leave - Three (3) days of
leave with pay may be gramled to employees wilth the permis-
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sion of the Diractor of Human Resources to attend funeral ser-
vices for rmembers of the employee’s spouse’s or domestic part-
ner’s family. An additicnal two {2) days for out-of-siate travel or
traved of more than two hundred ffty (250) miles within state
shall be gramed. Leaves described in this paragraph will be
deducted from tha amployes’s sick leave. Spouse’s or Domaestic
Partner's Family Members Coverad By Thia Section: son-in-law,
daughter-in-law, brother, sister.

11143 Bereavemsnt: Loss of Sick Leave - One {1) day of
leave wilh pay may ba granled 1o certificated employeses, with
the permission of the Direclar of Human Reasources ke attend
funerat services for g person nat descrbed above, This leave
will be deducted from the employes's sick leave,

11158 Jury Duty

Distrlct employess may be abssnt from duty fo serve on a jury or to
appesar as a court withess {privale business axcluded) withaut loss of pay,
Any amount paid for services on a jury or as a witness will he deducted
from the employee’s salary, only when the employas, atthe raquest of the
District has provided proof that he/she has actually recelvad such pay-
ment,

11160 Industrzl Accident and lliness

Regularty employed cedificated employess shall be eligible for an indus-
inal accident leave becausa of ocoupational injury or iliness. The number
of days of leave allowsd for one accident, or the total number of days
gliowed in ane fiscal year far ane accidend, shali not nomaliy exceed sixty
{60} school days. {The Distrct may grant up to a maximum of thirty (30)
additional days of sick leave if approved by Lhe Directo of Human
Resourcas when an employee's malady is verified. The Dislrict may
request its physlelan 1o verify the need for the extended days of sick leave
under this poliey.) During this period of absence, the empioyes shall
receive that portion of the manttly salary which, when added to the tem-
porary disability compensation, will not exceed the ragular monthhy
salary. Before salary payments can be made to an ahsent smployos
Under provisions of the policy, the required Employers Peport of
Indusirdal ijury muet be on file with the Business Office. When antitle-
ment to an industrial accident leave has been sxhausted, all sick leave
benefits acerued as a District employee shall commense. For payroll pur-
pose, the slek leavs shall begin on the first workday following the termi-
natlon of the Induatrial accident leave. If the employes conlinued to
recaive workers” compensation while on slek lzave, ha/she may slect to
take that porticn of his'har accumulated sick leave, which, when adtded to
the ternporary disablllty compensation, will not exceed hissher regular
monthly salary. During all paid leaves of ahsencs as described, the
District shall deduct all money directly received by the employee under
the Workers' Compensation law from the employee'’s safary. The District
shall in tum issue the adlusted salary warrant to the employee. The
employes shall secura a medical release before belng permitiad to refumn
o watk. Allowable leave of absence, as described in this section, shall not
ke accumulated from one year 10 another.
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11170 Employees who naed an accounting of accumulated sick leave
days may obtatn this Infarmation upon request to the payredl deparmant.
Effectiva n3 later than the start of the 1984-85 school vear, the District
shall provide sach employee with a menthly accounting of the slatus of
sick l=ave.

11180 Miltary Absencs

Employees who are members of any reserve corps of tha armed forces
of the United States or the Mational Guard, or who are inducled, enlist, or
are otherwise ordered to active military duty, shall be gracted such leave
and military kxave pay as provided In the Milltary and Veterans’ Code. Any
millitary tralning or lsave Inilisted by the employee should be scheduled at
the convenience of the District,

11190 Conference Attendance

™TM91  Conference/Caonvantion Attendance for Officers of
State or Mational Education Associations

Absence for officers of state or national education associallons
or societles to attend meastings or conventions where the activi-
ties or purposes of the organizations serve to advance the wel-
fare of all schools through the upgrading and strengthening of
the teaching profession, may be granted upon regquest of the
employee and with the approval of the Assistant Superintendent
of Human Resources without loss of pay o the smployse and
without travel expense to the District.

11182 Other Conference Attendance

If monies are made available for conference atendance, the fol-
lowing regulations shall govern the attendance of certificated
parsonnel at educational conferences.

11192.1 Each high schogl attendance area shall have
a Conference Revlew Commilies whose purpose shall
be to review employee applicants who ame petitioning
for attendances at educational conferences.

111922 Those salscked for conference attendance
shall file a raport with the arsa committee and be
responzible for reporting 10 their local school, grade
level anciar departrment.

11142.3 Employees other than those autharized to
represent the District may peliton the Supsrintendent
to atiend aducational conferences.

111%2.4 Each high school area shall be responsible
for convening a committes composad of a represanta-
thve frotn sach school in its atendance area, This com-
mittea shall be charged with establlshing procedures,
guidelines, and reporting aclivittes for employess
applying for atlendance at an aducational confersnce.
Amounts set aside for conference attendanca shall be
distributad o each attendance area on the basis of cur-
rant ADA by the Associate Superintendent,
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111925 Guidelines from each area and nominees for
conference attendance shall be submitted to the
Assnciate Superintendent for consideration.

With Partial Compensation
11210 Other Conferance Atendance Absences

Laaves of absence may be granted to attend conferences or conventions
relalad to education, upon the mecommendation of the Assistant
Superintendent of Human Resourcas when the following criteria have
been met:

11211 arequest ko attend guch mastings bas been submitied
1o the Assistant Supsnintendent of Human Resources as far in
advancs of the desired absence Bs possible;

11212  ihe employee has not been granted such a leave two
(2} years prior o the request,

11213 the leave will not extend langer than five (5) working
days in duration;

1214 the smployes requesting the leave is an officer of the
organization, elther natienal, state, or lecal group; or

#1215  the employes requesting such leave shal have as
his/her scle purpose to represent educational Interasts.

11220 The cerfificated employee will receive the difference ketwesn
his‘her salary and the salary paid histher substitide. A deduction eguiva-
lent to the amount nommally paid a substitute wil be deductad from the
employas's wagss even though a substitute may not be employed or
required {Education Code, Section 44977).

Without Compansgation
11H0  Authorized Volumlary Absence

Voluntary absence for reasons nol covered in the Agreement may be
grantad by the Qirector of Human Besources. Pror approval 15 mandatn-
ry, although extenuating circumatances will be considerad. Tha cerificat-
ed employes’s dally rate of pay shall bs charged against the annual
salary for ali voluntary abasnces.

11320 Examples of voluntary absences which, if approved, carry a full
salary deduction ara:

11321 Outslde cormmercial interests or commitments of the
emplayee or his/her spouse.

11322 Conventions, meetings, workshops, outside of the fleld
of education (see Section 11210 for exceplions).

11323 Socially ofenled actlvities - including marnages, wedg-
ding, and award presentations.

11324 Cuollege attendance and registration.
11325 Rsligious activities (see Section 11135 for exceptions).
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326 Pelitical achivities,

327  Charitable activities (exceptions will be considerad by
direct appeal to the Superintendent).

11326  Athletle and recreaticnal aclivitiss.

11329  Matters of parsonal convenlence, such a2, but nat lim-
ited to:

11329.4 Trave! time prior to and afler holiday and
vacation periods,

11329.2 Paricipation outside of the Distric! as a con-
sultent or as 2 workshop participant.

11330  Leave rejsction shall be accompanied by a written ratinnale for
the decigion made, ypon request,

11340  Child Care Leave

A cedificated employes shall be entilsd, upon witken request to the
Asgistant Supenntendent of Human Resources, o a leave 1o commence
upen the birth or adoption of a child or upen tamilnation of the Ltilization
of the benefits granted under the Rules and Requlations for Pragnancy or
Recovery from Pregnancy {see Section 11120 for a perind of one (1)
yaar. Bayond the first year in which the child is bom, or adopted, the cer-
tificated employee is eligible for lsave the following school year.

11350 Employae Leave of Absance Policy

11351 One year leave - pussible renewal for 8 second year.
Any regular cerificaled employee, upon the recommendation of
the Superintendent, may be granted a leave of absence without
pay for {1} Educational Improvement, {2) Exchange Teaching,
{2} Foreign Service in Government-Sponsored Projects, (4)
Peace Corps assignment, or (5] Health Purposes. Such leaves,
if granted, will bs for not less than a semester or more than a
year. &n extension of the leave may be granted when it is
determined that in sp doing an advantage will accrue to the
District. Under tha rule goveming leaves for the above purpos-
&8, the cedificated employee must sign an agreement That the
Supearintendsnt will ba notified in wriing net fess than sixy (60)
days before axpiration dale of the leave, or before January 15,
whichever is earlier, of the employee’s intention to reium. [f the
Supernlendent ks not notified as hersin provided, the pesition
will be congsiderad to be vacant, Al least ten {10} days before the
netica is dus, the Superintendsnt will remind the employee of
this obligation by registered letter. Such leaves will be approved
hiot mare oftén an once in five (5) years for any one individual.

11352 Ons yaar leave - no renewal. Any regular cerificated
employes, upon the recommendation of the Superinlendent,
may ke granted a Genaral Leave of Absence. This General
Leave of Abzence shall not ke granted and cannot be used for
the purpose of employment |0 any ather public, private, or char-
tar school. The leave shall not |asl less than one semester or
mare than one year. Such lz2aves may be taken for whatever

1.5



purposs the employee desires. The leave of absence shall be
withoul pay or benefits. Under the nule govemning leaves for tha
above purposes, the cerificated emplayes must sign an agree-
ment that the Superiniendent will be notified in wiling nol lass
than sidy (60) days before expiration date of leave, or before
January 15, whichever is aadiar, of hiz/her intention to ratum. I
the Suparintendent is ncl notified s hereln provided, the posi-
fion will be considerad to be vacant. At least ten {10} days before
the notica iz dua, the Superintendent will temind the employee
of thls ohligation by registersd letter. Such leaves will be
approved not mare often than onee in five (5} years for any one
individial.

11353 Na employes of the San Jose Unified School District will
be granted a total of mora than ong leavea under Section 11351
or 11352 during any five {5) year perod. An exception will be
made for child care leave and in casas whearg an advantage will
accrue tothe District. Termination of all leaves must coincids
with (1] the new schaol year or {2} the beginning of the second
samasher.

11354 Employees retuming from leave ars assursd amploy-
ment in the S5an Jose Unlfled School District. Howeavar, when no
certificaled vacancy exists for which they ara qualifisd, the
employes will be pfaced on the substitute list and will be pald the
regular cerificated salary until such time as an appropriate
vacancy occurs. Employess placed on the substitute list are
enlitled 1o fulk fringe benefits, Inchuding retirement contribution,

M40 Sabbatical Abzence/sava

Sabbatical leave may be requested aftar savan (7} consecutive years of service for
the purpose of educalional improvemeant and advancamant invalving study andfor
travel, Ceificated personnel considering & sabbatical leave should study careful-
ly the appropriate State laws and District policies and regulations. The Sabbatical
Leave Agreement I3 & contract in that, when submitted and approved, it binds a
perscn ta & specified course of action. In order to receive compensalion undar tha
tarms of this Agreement, the appllcant must comply with all the provisions harain,
Bacause the sabbalical leave program is considered to be an Integral pat of the
inservice education program of the District, fnal approval for sabbatical keaves
shall be at the discretion of the Board of Education based on potential contributicn
of the leave to the total educational program of the District. Sabbatlcal lsaves
granted shall be in accordance with the follewing provisions:

11410 Objectives of Sabbatical Leaves

Sabbatical lzaves are approved undar State law in the following phrase:
“for the purpose of permitting atudy or travel by zaid employse which will
bensfit the schools and the pupdls of the Distvict.”

11420  Distribution of Leaves
Distrlirutlan of leaves will be weighed against the following criteria;

11421 Speciic pupose of the sabbatical and its value 1o the
Dhistrict,
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11422  Total length of Indwldual's professional service.
11423 Former sabbatical leaves granted individual,
429 Individual's senicrty in the District,

Sabbatical Leave Requirsments

1431 Senvies: Sabhatleal lBaves must be praceded by at
least seven (¥ consecutive yvears of service, andior other evi-
dence of complstion shall be submitted to the Human
Resources Office within sixty (50) days after the employes's
retum o duty, except that if cradit is to be claimed for salary
classification {or ingramant), transcripts must be filed in acoor-
dance wilh the salary schedule requiremants.

11432 Sabbatical Leaves for Shudy: A cedificated employas

shell complate al least twenty-four (24} zsemestar units of work
durlng a sabballcal year, not less than slght (8] semester units
of which shall be completsd during sither semester while on
such leave. These courses shall be exclushe of comespon-
dence courses. Previous io such leave, the courses must be
approved by the Sabbatical Review Commiltee. A special pro-
|8t ar rasaarch prmblem may e substituted for the unit require-
ments if approved in advance by the Sabbatical Heview
Committee. Transcripis or other evidence of completion shall be
submittad to the Human Resources Cifice within sixty {(80) days
aftar the employes’s retum to duly, excapt that i credit is to be
clalmed for salary clagsfication (or Incrament), ranscripte must
be filed in accordance with the salary achedule ragulrements.

11433 Sabbatical Leaves for Travel: Employees on sabbatical
kravas for travet shall remain in travel siatus at least four and
ong-half (4-1/2] months for sach semester of lzave granted. The
appdication for leave shall include, in general terms, an tinerary
of the proposed travel, logather with & statermnant conceming the
proposed objectives of the fravel, Upon completion of the leave,
ardd within sixty (60} days of the employea’s return to duty, a
detailed iinerary and a comprehensive repor shall be submitted
to the Sabbatical Reaview Committes, for approval, selting forth
the teachar's reactions to the trip and a statemsnt of the hane-
fits recaived trom it

11434 Sabbatical Leaves for Study and Travel: Employees on

sabbatical leave far travel and study shall be on coninpous trav-
el status for gt least four ang one-half (4-1/2) months for gach
semester of leave granted. The applicant for leave shall com-
plete a minimum of twelve (12) semester units of work durlng
the sabbatical year, not less than sight {8) of which shall be
compeled during a semester. In addition, all other provisions In
11431 and 11432 apply.

11435 Sabbalical Leaves for Ingivichigl Projects: In pre-plan-
ning individual projects, the applicant shall include a delailed
plan of the project, a datailed stalermeant of 1he time to be allo-
cated in the project, the name and position of the supervisor or
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consullant and & statement that the work to be done in the pro-
jecl will be edqulvalent in time spent, and in quality of work, to
twenty-four (24 semester units for a one-year sabbatical or
twelve (12} unila for a hall-year sabbatical feave. The value of
the project and its aguivalencs to course units shall be avaluat-
ed by the Sabbatical Review Corrnittes, consisting of the
Associate Superintendent of Instruction, the Asslatanm
Superintendent of Human Resources, the appropriate adminis-
Iratars, and three teachers. Evidence of completion of the pro-
ject shall include a log book or daily joumal, slides, photographs
or charts to show states of development, verification of com-
pleted work by advisor or consuitant, and specific evidence of a
completed projact,

11435 Sabbatical Leave Application: Applications and a

planned program of shugdy andior travel must be submitted to the
Human Resources Oflea by February 1 of the preceding school
year.

1437 Length of Sabbatical Leaves: Sabbatical leaves will be

granted only for one semester or one year. Sabbatical leavas
shall commence with the baginning of the semaster.

11438 Compensation while on Sabbatical Leava:

114381 Campansalion while on Sabbatical leaves
shall be In gecordance with the provisions of the San
Jose Unifisd Sehool Distict Salary Schedule in effect
duririy the penlod of the leave.

11438.2 The rate of pay or a cerfficated employee on
Sabbatlcal lsave shall be seventy-five percent { 75%) of
the anntal salary e smployvee would have received
had he/she remained In the sarvice of tha District pro-
viding hefshe completea two samesters of full-time
study. The certificated employee shall recalve fifty par-
zenl {50%) of the annual salary if he/she completes a
rminimurm of bwedva (12) samester units,

11428.3 Cortificated employees requesting Sabbatical
leave shall atabe on the application whether or not they
expect salary payment duning the course of the
Sabbeatical leave, This statement shall constitute final
election concemfng the Sabbatical leave payment and
i% not subject to change.

(2] Appllcants who desire to  receive
allowances whils an Sabbatical feave must
fumish a bond or alse sign a written contract
to return to render at least one year of service
for a one-semester Sahbatleal and two years
for a wo-semester Sabbatical Bonds shall
ba fileg with the Hurman Resources Cffice of
the District.

{b) Applicants who do not desire ta racelve
salary allowanee during the me they are on
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a Sabbatical leave may be paid in two (2]
equal nstalimants following each of the two
(2] years of service renderad in the employ-
ment of this District after their return to duty
from the feavs of absence.

e} Employmerd for compensation while on
Sabbatlcal leave is prohibited. This provision
does not prohibit the acceptance of scholar-
ships, fellowships, and granls for expeanses
such as transportation, fultion, books, and
supplies.

11438 Effact of Sabbatical Leave on Salary Increments and
Ralirerment:

11438.1 An employee who acquires twenty-four (4}
samestar units during one Sabbatical laave year from
the San Jose Unified School District shall be credited
with one complets sshodl year of service for salary
increment purposas, provided that not less than slght
(8) semester units shall ke completed during sach
semester of such leave. An employees who acquires
twelve (12) semester units while on Sabbatical leave
for one-half year from the San Jose Unified School
Distrlet art sarves seventy-five percant {755} of the
rumber of teaching days established In the calendar
for the cther one-half zchool yvear shall be crediled with
ong complete school year of sarvice for salary incra-
ment purposes. Sabbatical leave credit for salary
increments wilt be tentatively granted on approval of
the sabbatical leave program submitted wilh the appli-
cation, Completion of the program must be verified by
Seplember 1. Failure to verify eomplation by this date
will result in the loss of any salary grantad on the basis
of the approved pra-plan,

11439.2 Effact of leave on retirement banefits;

The amployse’s nomal percentage rale of deduction
for retirement purposas shall be applled to the actual
salary received by the employee. The Sabbatical [eave
year is counted as a year of service for ratirement pur-
poses (State Teachers' Hatirement Syatermn).

H4D  Injury, lliness, or Death During Sabbalical Leave

In casa af injury to, or illness of the empioyes during Sabballzal
leave which pravents histher complating tha purpose of the
leave, the Sabbatical lsave will be terminated and all provisions
for sick leave will apply. If death prevents the smployee from ful-
filling hisfher agreement to retum to servies in the District, no
repaymant of salary wifl be reguired of histher estale.
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11450 During each year of this Agréement the number

of Sabbatical leaves to be granted to members of the

Established bargaining unit shall be determinad by the
istrict.

11500 Catastrophic Leave Bank

11510 The parties agree to establish a voluntary Catastrophic Leave
Bank into which all employess may contribute one (1} day per year of
their accumulated sick leave in order bo paricipata,

11511 To ba gligible to receive contributions from the Bank
employeas must have contributed a minlmum of ong day of
accurnulated lsave 1a the Bank during the ogen snrollment peri-
od of the year in which they apply for usage.

115111 Should the event which causes the need for
an application to the Bank arse during July amd
August, the summer recess, ellgibility will be based on
whether a contribution was made during the previous
schoal year,

11511.2 All contributiona to the Bank are imevocable.

11511.3 Applications 1o join the Bank must be submil-
ted on the form contained in Appendix P Seclion |,

11512 The naed for catastrophic laave is caused by an Hinsss
ar injury that has incapacitated and is sxpeactsd to continua o
incapacitate an employee for an extendsd pericd of time, and
requiras the employes (o be absent from work.

115121 Examples of catastrophic liness o injury
include, but are not lmited to; non-work-related
injuries, cancer, heart attacks, strokes, severs respira-
tory conditicns, spinal injuries, emphysema, severe
arthritis, sevars narvaus atsorders, angd Alzbeimer's,

11513 Members whe do not make a contribution to the Bank
during the open anrcliment periad must wait to oin untll the fol-
Ivwing year's open enrcliment period and are not eligible to
receive a contribution from the Bank until they have joined tho
Bank.

11514 Appiicants must submit their request for days ko the
Committes using the form contalned In Appendix P Sectlon 1
and a docter's report indicating the nature of the illness or injury
and the probable length of absence from work and an applica-
tion. Mambars of the Cornmittes shafl keepr information régand-
ing the nature of the ifness ar injury confidential,

1515 f g paricipant has drawn thirty (30) l&ave Bank days
atd requesta an extension, the Committes may require 8 med-
ical review by a physician of the Commitiee’s choosing at the
expense of the applicant, provided the physician is a member of
e of the Distnolfs health plans.
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11320

11533

11540

11516 The Diractor of Human Resources may request and
shall be entiled to review all information obtained by the
Committes radated to a reaUsst for catesirophic leave or the
rengwal thereof. Such information shafl be kept corfidentlal.

Aszsociation Cbligations

11521 The Assoclation will appoint a three-member
Cormmittes to administar the Pank.

11522 The Association will conduct an open enrolliment petl-
o &nnually betwaen the start of scheol and Octobar 15 in which
mermbers will ba invited to join the Bank on the form identifisd as
Appendix P Section | of the Agresment.

1522.1 Employees hired after the Frst week of schaol
in any scheol year shall have thirty days in which to fill
out Appendix P Section |, a copy of which will be
In¢luded in thelr hinng packets.

11523 The Aszochation will remit copies of the forms to the
District Hurnan Resources Office by October 31 of each yaar or,
in the case of smployees Identifisd in 115221, within fiftaen
days of raceiving the fom from the smployee,

District Obligations

11531 By MNovember 30 of each year the District will sBubmit a
list of all participants in tha Bank, together with he number of
accumulated days in the Bank,

11532 The District wilt establish an accourt within which [t will
holt the contfributed days and from which the Cormmittee will
authorize withdrawals an the form contained in Appandix P
Section It

The Banefit

11541 A maximum of 125 days per school vaar may b dis-
tributsd o any one applicant,

11542  Days grantad shall commence after the exhaustion of
fully pald sick leave,

115421 Employees on differential save shal be
awarded days from the Bank alt the rate of one-half day
for evety day they are on differential and shall recelvs
their full pay during this tirme.

115422 Employess who have exhausted difarantial
leave shall be awarded days at the rate of ona day for
each day of absence and shall receive thelr full pay
tuning this time.

11543  The employee will continue to recefvs District paid
fringe beneflts while receiving days from tha Bank,

1544 The Income protection benefil will commence after the
lime 1he Bank days approved by the Committes are usad.
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11550

11560

Exclusions

11551 Employess mceiving workers compensalion benefits
for industrial linessAnjury stall not be antitied o use the Bank
until such time as the workees eompensabion benefit is exhaust-
ed.

115352 Employess wha are injured or become ill while on an
unpzid leave of ahsence are not antitted W use the Bank until
such time as they are scheduled to return from the leave and
have exhausted their accumulated sick leave.

Hald Harmlass

1561 Upon apedication to the Bank for leave the applicant
must sign the held harmless agreemsnt contalned In Appendlx
P Saction 1Y of e Agreament.

11562 Approval or denial of requests is at the discretion of the
Committee and not subject o the provisions of Article 5000 of
the Agreement, provided that applicants may appeal the deci-
gion of the Committes to the Board of Dirsctors whose decision
will ba fnal.
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ARTICLE 12000
SUMMER SCHOOL AND EXTENDED YEAR PROGRAM

12100 The Human Resources Office shall provide applicalisns for summer
school and extendad year program beaching positions fallowing approval by the
Board of Education of the proposed plans. Applications shall be provided at the
school siles by the end of Fabruary or within five (5) days after the Board of
Education takes action

12200  Applications for summer school and extended year pragram teaching
positions shall be retfumed 1o the Personnel Office within fiva (5) days after the
posting date of the announcement. Applications made after that deadline will be
accepted Uj to the first week of school with primary consideration given to thosa
applying by the deadline date. Applicants will be selectad in the follbwing order:

12210  The firsl to be selected are those whose applications have been
timely filed and who have not taught twe of the immedialely preceding
regular surmmer school sessions.

12220 The second to be selected are thoge whoge applications have
been limely fllod and who have taught the previous regular surmer
school.

12230 The third to be selected are those whose applications have not
been timely flled and whe have not taught two of the immediately pra-
ceding regular surnmer school sessions.

12240  The fourth to be selected are those whase applications have not
keen fimely filed and who have taught the previous regular surnmer
aehiool.

12250 Migrant Extended Year Program employees shall be selacted
according to the summer $chosl sefection process.

122680 Special Education Extended Year Program amployess shall be
selected according to the summer school selection process.

12300  Final selection fram qualified applicants will be made by the Human
Resources Office In coaperation with the appropriate adminlstrators, according to
the specific needs of the various sites and programs. Consullatian with appropr-
ale administrators may alzo be used in the selection process. First assignment of
seventy-five parcent (75%) of the estimated summer staff based on past andfor
anticipated summer enrcliments ke specific schools and their notification wilk be
accomplished by May 15 or within ten {10} working days followlng the application
deadline, whichever comes later. The Human Rescurces Cffice will inform those
salectad by use of the District mail service. All assignments are subject to ade-
guats enrcfiment at the beginning of the summer.

12400 The balance of eligible surmmer employaas will be assigned as addition-
&l school anrollments are received. Applicants not selected In the ariginal seventy-
five percent {75%) wil be placed an a list and smployed according to their qualifi-
cations pending the additional enrolimant outcome. Thaze applicants will racaive a
standby letter Indicating their status and 1he current needs.

125000 The critarda for the selection process of all employees shall be basad
upoh:
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12610  current Califernia credentials held, major and minor subject
areas, qualified expertise in mare than ong subyect area ar teaching field;

12520  regular academic or grade assignment, previous work or teach-
ing expersnoe;

12530  years cof experignce in San Jose Unified School District;
12540 past formal evalualions as a regular cerdificated employes;

12550 previous performance ag an employees in summer or extended
year schoal;

12580 smploysa attendance record,

12570  Individual ermployess who have developed approved new aum-
Mer COUrses,

12580  active involvament in new District programs or volunteers on site
planning teams devaloping summer programs.

12581 Note: These new courses and new programs must bea
recormmended by Educational Services and approved by the
Board of Education. Employass who have developed special
courses of who have besn involved in site planning teams and
taught In thess areas shall not be given special consideration for
mare thah two (2] congscutive summer sessions.

12600 Employeas who have taught the previous surmmer will not be offared
reemployment unless thers is a failure of the above critera to produce sufficient
applicants. Regularly employed ermploysss of the District will be given preference
over amployesas autslde the District unless these cther teachers qualify for a posi-
tion specified in Section 12570 abowve.

12816  Summer school leaching positions will be offered to qualified
San Josa Teachers Association (SJTA) unit members using the same cri-
eria esteblished it Articles 12500 and 12600 before vacancies are
offered 10 hen-SATA urll mambers.

12620 S0TA unit members who ara in Phase 1§ of the San Jose Unified
School District Performance bsssasment For Certificated Employees
shadl not be offered summer school teaching positions,

12700 Payment for summer teaching will be ¢lassified as extra-duty pay not eli-
gible for retirement and fringe bensfit purposas and paid in addition to the emipkoy-
ec's reqularly established salary. The salary will be determined in the fallowing
manner:

12710 Payment for surnmer schoot will be sixly-six and two-thirds per-
cent (4/8ths) of an employee's requiar per dism prorated on an hourly
basis.

12711 The District and the Association agree that pursuant bo
approval by the State, the District's 1993 student summer
school program shall operats an a five- hour (5) day for four (4)
days per week, rather than the traditional 4 hour'S day per week
basis. There shall be no increase or decrease in the amount of
an employes’s summer school eamings as a resull of said
schedule.
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12720 Payment for sxdended year assignments, including Migrant
Education, will be one hundred perent {1 00%} of an employee’s regular
per diem prorated hourly for less than full-time assignments.

© 12800 The determination of whether summer school or extended YEAT Programs
will be held rests with the District,

#7 12800 Summer school and sxtended year pay shall be based on the salary
sthedule in affect on January 1 of the year the program operales,
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ARTICLE 13000
CLASS SIZE
13100 Elementary School Staffing

13110  The District shall staff the slamantary schools at an average
relic of one (1) classroom teacher for sach wenty (20) pupils in Grades
K-3 and thirty-three (33) pupils in grades 4-5 enralled in the regular
instructional program at the school. When staffing schogls, an addilional
teacher shall be added when the leacher-pupil ratic reaches (20.5] 1o 1
and‘or the 4-5 pupil ratle equals 33.5 to 1. The 2001 ratios provided here-
in shall be maintalned only sc long as the Qistict padicipales it the state
funded class size reduction program.

13120 The following pupil maxirurm per class shall apply in elementary

SCNools:
Kindergarten 20
Grades 1-3 20

Grages 4-DorB 33

13130 Classes may exceed the above numbers whan ane ar mare of
the following condilions exist:

131131 the individual tsacher consents,

13132  the faculty, by a sixty percent {60%) vote of the certifi-
cated staff chooses to use a classroom teacher for ather our-
riculum fungtions in the school provided that the Distrlcl shall
suffer no loss of State Apportionments as a penalty for exceed-
ing maximum class size;

13133  amajor reorganization of ¢lagses would be required to
achieve the normal maximum,

13134 hwilding facilities are needed and unavailable to
achieve the normal maximums.

13140  [tis understood ihat the above maximums do not include the fol-
lowing variable “add-ons":

13141  English as a Second Language
131142 Special Education Classes
13143  Murses

13144  Speclal Counseling Personnel

13145 District, Stale or Federal Compensatory Education
Personnel

13148 OCther Special Parsonns!
13143 Library/Medla Personnel
13848 Administrators
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A 13200

1315¢ I the placement of Special Educalion Siudents in the ragqular
clageroom the factors in Appendlx H should be utilized.

13160 Combination classes shall be used only where they will be in the
best intarests of the students. The Contract Advisory Cammittee wil study
ways to use resttlcted funds to lower class sizes in combination classes.

Middle School Staffing Infarmation

13210 The base number of ragular teaching staff will be compuled at &
ratio of 28:1 for sgventh and elghth grades and 30.5:1 for alxth grades, at
the Middle School.

13211 Enrolling of Students:

The District may contlnue to enrcll Students in classss when a
schoot is overgtaffad or when a sHe administrator and an affect-
od teacher mutually agree thal space is avallable. The number
of students so enrolied shall nol excesd the overall ratios
aflowed in Section 13210,

13212 Eighth Grade Staffing:

If rmore than 14 students are snrolled in additional classes
taught by regular teaching staff, this base number will be auy-
mented in the followlng manner;

let K be the total number of students taking one {13 additional
class;

let A be the number {measured in FTEs) of additiona! staff
requires,

then & = 2 {[K/20 + 5]
NOTE: [«] is the greatsst integer less than or equal to x.

13213 Departments will be stafied at the school sites in accor-
dance with the same staffing ratios as those eomtained in
Aricles 13210,13211, 13212

13220 The total number of basic staff as defined in 13210 shafl be
assigned regular teaching dutles. Regular teaching duties will bs defined
in accordance with Artlele 9000, The administrator, whan making Inftial
assignments et tha beginning of sach semester, shall asslgn personng| In
an equitable manner. Aseigrned in an equitable manner does not neces-
sarify mean that all classes will be staffed at specific average numbers. It
i& recognized that curriculum as well as available work stations will, In
many instances, limit class size. However, Initial studemt-teachsr ratios
should be reasonably balanced. Staffing information, including thase stu-
Jent-teacher ratios, with raticnale, shall be available prior to September
15 and February 15 for staff mambers upon request. In addition, the num-
ber af students (gratiss 6, 7, or 8) anrolled in one additional class shall
also be available by thess dates.

13221 Specific asslgnments within departments will be deter-
mined by consensus within aach deparment by the deparimant
membars and the Prncipalidasignes and in acocerdance with the
following proviekens:
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132211 Clags lwvads will be distributed as evenly as
poesible, taking inle consideration categorically funded
programs, lab work stations and specialty classes.

13221.2 Rotation of courses will ocour whan appropri-
ate.

13221.3 Middle school prncipala shafl altemnpt to
assign teachars in acceriance with prefersnces and
shall keep preparations 10 a minimum,

13221.4 Staffing ratios will be adjusted 10 reflect work
station labs within a dapartment as well as Fine Ansa
departments In & manner thal is mutually acceptable o
the departments and tha site administration.

13221.5 With ragard to the mainstreaming of S0DC stu-
dents Appendix H will prevail with the urderstanding
that regular classroom employses will receive appro-
prlate assistance in providing service to these students
tn accordance with Articles 35241 and 35243,

13221.6 At egch sile staffs will continue to dialog on
master schaduling and faclliiies in order to ensure that
the pravizsions of the agreement will be implememed.

13221.7 If, dezphte good faith atternpis by all parties
imvolved, concems have not besn resolved at 1he site
level, the provisions of Aricle 3330 will apply.

13222 Beginning the second day of actual student enrallment,
the Principalidesignes will begin to balance classes, baglnning
with the classes with the greatest number of studerits,

13223 By the end of the firat week of school, the
Principal/designes will meet with departmeni representatives to
review student enrallment numbears and class size. A plan will be
developed to bring studentteacher ratios within contracted
specifleations. .

132231 It |a understood that a porlion of the staff will
be hired as day-to-day subslilutes in a number reflect-
ing actual sludent enroliment. These substitutes will be
convered to temporary teacheys for gne semester
based on the CBEDS collection date or released if stu-
dent enrallment does not requira they bea kept 16 main-
tain the siaffing ratios in the Agraament.

13224 Prior to Inikial staff assignment: an administrator and
staff may conclude, by & siky percent (80%) vote of the affect-
ed certificated staff, that the needs of the school necessitats the
assignment of persarnel in another manner, After the sixty per-
cent [50%) vore the administralion will attempt, if requesled, to
implement the proposed revised staff ulilization without the ser-
vices of the minorlty wote. However, the total voting group
{minority vote and majority vote) must agres o the proposed
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solution. If the total voling group does ot reach agreement, the
majority vate shall ryls.

13225  After equitabie inilial staff asgignments have been
made thase staff mernbers directly affacted, whethar individyal
departments or groups of departments, may, by a sikly percant
(60%; vote, utilize their members in & manner which best meets
tha needs of the school and the students. After the sixty percent
{(60%) vobe the administration wil attempt, If requested, to imple-
fment the proposed revised staff utilization withaut the servicos
of the minority vote, However, the total voling grewup {minarity
vote and majority voke) must agree to the proposed soiution. If
the total voting group does not reash agreerment, the maj oty
vobe shall ruls,

13226 When it I5 necessary ko implement Saction 13224 it is
suggested thal voling ecour in May or Juns for the fall ssmester
and December or January for the spring semaster.

13227  In the evant the principal and s1aff cannot agreg on
Section(s) 13220 - 13226, the final decision shall be mads by
the Suparintendent,

13228  For purposes of Atigle 13224 and 13225 "affsctod cer-
tificated staff" arg defined as employess whose class sizes may
increase as & result of the vote to agsign personnel in a manner
edher thar the usual staffing aliocation,

13229 W is understood that this total does not include the fol-
lowing variable "add-ons™

13230  English as a Second Language
13231 Special Education Clazses
13232 Murses
13233 *Conlact" Parsonne
13234 Special Counseling Personnal

13235 District andior Faderal Compeneatory  Education
Pearsonnal

13236 Other Speclal Personnel
13237 Administrators

13238 Counselors

13239 Librarianz

13240  An additional 0.2 FTE will be added to each middle school
staffing allobment to compensate for the perad of lime SDC students ars
in mainsireamad classes. If the Association belleves that axceptions
should be made to this staffing allotment, tha Presidenl will meet with the
Human Rescurces Director by May 1 of the year prior to implernantation
of the proposed staffing to discuss this mattsr, In the placemeant of Spectal
Education etudents in the regular classroom the factars in Appendix H
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13300

should be utilized. Tha ¢ost of this additional staffing will come fram the
Association's Fair share of the salary formula.

High School Staffing Information

13310 The base number of regular teaching staff will be computed at 2
ratio of 21:1 far tenth, sleventh and twelfth grades and 29:1 for ninth
grades.

13311  Ninth and Tenth Grade Staffing:

If rnore than 15 students (grades 2 or 10) are snrolled in addi-
tional classes taught by regular teaching staff, this base number
will be augmented in the following manner,

lst K be the total numbaer of students laking one (1) additional
class,

let A be the number (measured in FTEs) of additional staff
requirad.

then:  A=.2 (K31 + .5 for tenih grade and

A= .2 (K29 + 5 for ninth grade
MOTE: () is the greaiest intager less than or squal to X
13312 Eleventh and Twelfth Grade Siaffing:

The Dhstrict rmay continue to enrall studenis in classes when a
schaool is overstaffed or when a Slie administrator and en affect-
ed teacher mutually agree that space is available. The number
of students so enrolled shall not exceed the overall 31:1 ratio,

13313 Departrnents will be staffad at ihe schocl siles In accor-
dance with the same staffing rafioz as those contalned in
Articles 13310, 13311 and 13312,

13920  The lotal number of basic staff ag defined in 13317 shail be
aseighed regular teaching duties, Regular leaching duties will be defined
in accordance with Aricle 9000, The administrator, whan making inltial
assignmants al the beginning of each semester, shall assign personnal in
an equltable manner thraugh all deparments. Assigned in an equitable
manner doss nat necessarily mean that all classes will be staffed at spe-
cific average numbers. It is recognized that circumstances such as avail-
ahle work stations, will, in many ingtances, delerming class size.

Honwever, initial studsent-teacher ratios, by department, should b reason-
ably balanced. Stalfing information, including those student-teacher
ratios with rationzle, shall be avallable prior to September 15 and
February 15 for siaff members upon request. (n addition, the number of
students {grades 9, 10, 11, or 12} gnrlled in one additional class shall
also be available by these dales,

13321 Specific assignmenis within departments will be deter-
mined by consensus within sach depatment by the departmant
memhbers and the Principal'designee and in accordance with the
fallowing provisions:
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13321.1 Class loads will be distributed as evenly as
possible, taking into consideration categorically funded
programs, lab work stations and speciaity classes.

13321.2 Rotatlon of coutses will occur when appropri-
ate,

13321.3 Saenior high principals shall attempt to asslgn
employees no more than three (3) preparations pear
day.

13321.4 Staffing ratins will be adjusted to reflact work
glation labs within a department as weil as Fins Arts
dapartments in & manner that is mutually acoeptable to
the depariments and the site adminlstration,

13321.5 With rogard to the mainstreaming of S0C sty-
dents Appendix H wilf prevail wilh the understanding
that regular classroom employss will receive agpropri-
ate assistance In providing service to these students in
accordanca wilth Articlas 35241 ang 35243

13321.6 Incoming high scheal ESL studants will be
assigned to the grade leve! thal is age and credit

appropriate.

13321.7 I, despite good faith atternpis by all paries
Invglved, concams have not been resolved at the site
lavel, the provisions of Articke 3330 will apply.

13322 Prior ta initial stafl assignments an administrator and
staff may conclude, by sixy percent (B0%) vote of the affscted
certificated staff, that the neads of the school necessiata tho
assignment of personael in another manner. Aftar the sixty per-
cant {60%} vote the administration will attempt, i reqjuested, o
implement the proposed revised staff utilization withoul bhe ser-
vices of the minorly vote. Howevar, the tolal voting greup
{minority wote and rajority voted must agres to the propossd
solution, If the 1okal voting group does not reach aqgraerment, the
majarity vote shall rule,

13323  After equitable Inifizl staff assignments have been
made those staff membars directly affected, whether individual
departrments, or groups of departments, may, by a Sixty parcent
(60%; vole, utilize their members In 2 manner which best meets
thé needs of the school and the students. After the sixty percent
{60%) voate the administration will attempt, ¥ requested, to imple-
ment the proposed revised stalf wlilization without the services
of the minorlty vote, Howevar, the tedal woling group (mingrity
vote and majority vote) must agree to the proposed solution, If
the tatal vgting group doss not reach agreement, the majarity
voie shall rule.

13324 When ft is necessary lo kmplement Seclion 13322, It is
suggested that voting ocour in May or Jurne for the fall semaster
and December ot January for the spring semestsr.
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13330

13325 In the event the princlpal and staff cannol agree on
Section(s} 13320 - 13324, the final declsion shall be made by
the Superintendant.

13326 For purposes of Aricls 13322 and 13323 "affectad cer-
tificated staf” are defined as employees whose class sizes may
increase as a rasult of the vote to assign patsonnel in a manngr
other than the usug! staffing allocation.

13327 Itis understood that one teacher may be assigned to
the Woeational Work Experience {D.0.) Program even though
their duties would not be congidered as “regular leaching”
duties. Additional teachers who “draw” studenis from the class-
rcom and direclieoordinate their work experience, may be
assigned &t the ratio of .2 teacher for every thirty (30) “period
equivalents” invalved.

13328 1 is understood that ihis total does not Include the foi-
lowing varakke “add-ons":

13329 English a3 a Second Language
Special Education Classes

13331  HMurses

12332 ‘"Comiact” Fersonnel

13333 Speclal Counseling Personne|

13334  Dislrict andfor Federal Compensalory Education
Personnel

13335 Other Special Persannsl
13336 Administrators

123337a Counselors

13337b Librarians

13337c Distributive Education

12328 The Distrlet will staff all secondary schools with
employess funded fram unrestricted gensral fund maoney in
accordance with the staffing formulas contained in the
Agreement, Ariclas 13210, 13211, 13212, 13310, 13511 and
13312, in accordance with the number of students enrolled at
each site, beginning with the first day of schood,

13339 Beginning the second day of actual student enroliment,
the Principaldesignes will begin to balance classes, beginning
with the clazses with the grealest number of students.

13340 By the and of the first week of scheol, the
Principalidesignse wil maat with department representatives ba
raview student anroliment numbers and class size. A plan will be
developed 1o bring studentieacher raties within contracted
specifications.
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1334010t i= understood that & portion of the staff will
be hired a3 day-to-day substitites in a number reflect-
ing actual student enrsliment. These subslitutes will be
convetted to termporary teachers for one semester
basad on the CBEDS collection date or released if stu-
dent anrollment does not requires thay be kept b rmain-
tain the staffing ratios in the Agreaman.

13400 Staffing Restrictions

15410 |f slaffing limitations prevent a paticular secondary school from
aktsring all the smalt specialty classes il might desire, an attempt will be
made {o make offerings on some equitable rotational basis. The adrmins-
tratlan will, it requested, Inform the staff of the ralionale for offering spe-
cialty classes as well as the basis for asstgning staff. In the event the prin-
cipal and stalf disegree, the final decision shall be made by the
Superintendent,

13420 When detemnining class loade andior assignments, the admin-
istrator will atternpt, within reason, to achieve and maintain balanced
class loads andfor assignmerits within any particular level or subject area
8% well as throughout the department andfor school,

13430  When one or more employees are ko be addad to a staff, the
Lstrlet will endeavor to hirefreassign persons qualified ko teach in those
subject areas, when known, that are currently or will soon be under-
staffed.

13440 When fling & vacancy wherz Anicle 15000, Section 15400, is
utilized, the principal will s&ak the advice of the appropriate stalf merm-
bermembears in the selection of the applicant.

13450 K the Districd chooses to offer studsnts additional classes,
employees will nol be required to teach a gplit shift, Split shift shall be
defined as any break In the instructional program of mora than one prepa-
ration period and one tunch pericd. Howaver, a teacher may ages Io
tsach such a split shifl. Whenever possible, the administrator will offer
emplaysss their preference as 1o sithar the eardy or late shift.

13483 LEF/MEP studgnts shall be distributed within 2 schoal site in
accordance with the requirements of the court order on desegragation
and in a manner that will maximize delivery of the instructional program.
The parties agree to establish a joint commiltes to recommend appropri-
ate Instructional praclices.

13470 N¢ employee inthe regular sducation program shall ba required
to provide non-instructional service to physically impaired studenls
except in cage of emergency. The Contract Advisory Committes shall
study the specific neads of these students to make recommendabans to
the parties for implementation of approprate progeam and facilities.

13480 A |aint advisory committes will be formed to investigats neces-
sary resounces for weighting for LEP/NEP students in detemining class
size maximums/stalilng rafios.
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13480 The same |oint committee will be formed to identify necessary
resourcas 1o provide instructional associates for all non-bllingual class-
rooms with ten [10) or mare LEPS.

13500 Restructuring

The District and the Azsoclation agree that restructuring is a vital process deslgned
to improve the educational opporunities of its students. To that goal, the partiss
pledge their efforts to make this rastructuring process successful,

13510 Beginning with Summer, 1994, each middle and high school of
the District shall form a working commiltee tor

12511 Research and sludy options for improving tha delivery
of instruction to studsnts.

13512 Meet the requirements of Staba law {including SE813)
and the recent Court Order for sald grade levels,

13513 Develop school site restructuring processes that may
include, bt shall not be fimited o

135131 Use of flexible (block) scheduling.

13513.2 Implementation of core schedulng {grades
&-8).

13513.3 Increasing core offerings through team teach-
ing, etc. {i.e. folding in subjects, els.)

135134 Staff Development in complex ingtruction,
cooperaiive learning technigues.

13513.5 Principles of accelerated lzarning through
contemporary models, such as Sirer or Stanford
Prograrms.

13513.6 Use of performance bagsed assessmeant.

13513.7 Development  of  projectthema-focused
instrucion.

135138 Community service’mini courses.
13513.9 Independent Study courses (In-hause).
13513.10 Distance Leaming.

13513.11 Cther methods of increasing student contact
tirme,

13514 Each school shall be given the opporunity to utilize
two (2) additional days per year of staff develapment far restruc-
turing activities that are approved by the Distrlet.

13515 Develop tocls of accountability and agsessment {o
measuis program goals at each site.

13518  Make pravizions for community, parert and full stalf
imvirhvament [n developlng the site processes.

13.8



13517 The calendar of resiructiring activities of sach working
committes, as described herein, shall be completed by
Seplernbar 30, 1994, so that said ecliviies shall be Implament-
ad during the 1994-95 schoal year.

13520 Within current staffing allocation ratios, by the start of tha 1994-
45 achool year, each middle school studsnt shall receive at least 54,000
minutes per yaar of instrustian that confarm to the instructlonzl strategies
described in Section 13513 abeve, and which meets the mandates of
SB813. If the Distrlet subsequently re-establishes the full sixth petiod
class offedngs that existed prior to 1962-93, the weekly Instruction con-
tact fima of middls school 1eachers shall revert to 1,310 minutss from
1,375,

13530 During the 1994-95 school year, school learns shall mesi
manthly to monitar and continue pranning compiiance with the restructur-
ing goals conternplated herein: fult staff invelvermesnt shall be provided at
said meatings.

13531 A portien of the District’s desegregation funds shall be
allocated far staff developmant, malerials, and teacher training
to improve the delivery of inslruction in areas such as:

13531.1 team teaching
13531.2 eomplex instruction
13531.3 cooperative lsarning
13521.4 acceleraled learming

13540  Tha Association and the District shall form a joint committee of
equal representalion to review the writlen site restructuring process con-
templated in Section 13517, above. The committes may approve of dig-
approve any process which does not require & waiver of the contract ar
law.

13541 Should the restrucluring process requine a contract or
legal waiver, the committee shall submit the written process with
il recommendations to the goveming bodies of 1he Associallon
and the Dlstriet for aclion prier to implemantation,

13542  Should elther goveming body reject the wajver
request, the writlen process shall be resubmitted to the site stalf
with the reasons for rajection and with recommendations to
bring it inlo compliance with the contract, the law, or an accepl-
able waiver request.

13543 Each secondary school| shall submit a progress report
listing implementation of the restructuring process to the jaint
commities by January 13, 1995 Bhould a school fail 1o submt
an acceplable progress report, a support leam compossd of
members of the joint committee will mest with the sita ropre-
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sentablves to develop implementation of a site restructuring
PrOCEBE,

13543.1 If the Association does not paricipate in
development'approval of a process as contemplated
above, the District may prescribe a process for imple-
mentaiion at said site, provided such plan does not
require a contractual or lagal walver.

13544 The joint committes described heraln may provide
restructuring training to all sites.

13600 Specially Designed Academie Instruction in English

The District will comply with the requirsmanis of Education Code Section 44253.10
and Title Five of the Califernia Code of Regulatlons, Sections 80680-80680.1,
including any amendmenits andfor successor provisions to this law andfor these
regulations.

13610  Staff development hours in purswit of ihe SDAIE cerificate shall
count towards attainment of the 150 hours of professional growth
regulred by Education Code Section 44277,

13620 The District and the Association will jointly develop the training
to mest the eoulraments providad in 13600 above, which will be affsred
in the uzual manner, ie. on release time, during the summer months at
the rate of $50.00 per day, or an ataff development days.

13700 Full inclusion

Inclusion means studants are asslgned to, and participate in, the same general
egucation classrooms as their age-group peers. All included shudents are consid-
ered primary members of the regular education classroom. By contrast, main-
straaming most often means that students from a self-contained Special Day Class
{SDC} partlelpate in some specific activities within the general eduecation pragrarm,
Mainstreamed siudents are considerad primary members of the special educalion
classroom.

13710 The implermantation of a full Inclusion program will not be u=ed
to reduce special education amployses,

13720 The District will confinue to provide the level of support to ihe
regular education employea with fully included students as It is currently
providing.

13.10
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ARTICLE 14000
TEACHING CONDITIONS AND SAFETY

14100 The Dstrict will furnish requlred textbooks, teacher editiong and other
necessary matarials and eguipment and such nonteaching emplayes services
necessary lo conduct the schood. Employees wilt make effective, economical and
proper use of such matarials and equipment. No adverse performance evaluatisns
of employees shall be made based on availability of storage space.

14110 Al reasonable sffons shall be mads to have working duplicating
equipment for employess at all sites.

14120 Al reasonable efforts will be made to keep site &Y equipment
properly malnlained.

14120 The District will maintaln a policy regarding the intended pur-
pose of funds allocated to school sites for the purchase of insinuctional
materiegls.

14200 Ermployess shall not be respongible for custodial servicas, Custodial ser-
vices Include, but are not limited to, washing windows and floors,

14300 Vhenaver monies are collected by smployees, provisions will be made
for the employes to tum in the money as soon as possibla.

14400  Administrators may require employaes to present their outline of planned
instructional activities bul shall not requine employees to submit reguiar weekly les-
son plans. Exceplions to this are to be found in Artlcle 16000, Certificated
Employes Evaluation, In no evenl shadl this requirement be ussd by the adminis-
trator in an unprofessional manner,

14500 The Districl shell endeaver 1o provide and malntain a safe place of
employment. Employess shall not be required to work under unsafs or hazardous
conditions o to partorm tasks which endanger their health and safety. All smploy-
gos shall endeavor, in the course of parforming the duties associatad with their
employment, to be alert to unsafe practices, equipment or conditions, and report
any such unsafe practicss, squipment or conditlions to their immediate suparvisor,
No employee shall be required to work In situations where established govem-
mantal agency guidelines are net being followed.

#4510 Tha District will defend any ermployese aseigned to 2 work station
claes if legal action is brought against the employee as & resultt of injury
o the student.

14520 All schosols shall have a two-way elscironic communications
system. When such a system is inoperable or while waiting for the instal-
tation of new, remodeled or moved congruction, the employea will be pro-
vited a portable two way communicatlons irstrumant until such time as
tha parmanent equipment is installed,

14530 The Contract Advisory Committes will examine the tacilities and
equipment in which employees work and make speclfle recommeanda-
tions for improvernant in them 1o the parties.

14530  Vantilation system filters shall be cleaned yearly.
14558 Mo smployee shall be required to work in 2 room thal is less
than 55°, except for that pericd of time necessary to bring portable heat-
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ing davices and raise the temparaiure shove that level, Employees shall
be responsible for informing their suparvisors of rooms that are below
&5°.

14560 Each reqular stagsroom shall have access to an outside line, A
feqular classtoom |s defined as & location which was designed and
intended for use a8 a traditional classimoom,

14581  The Distrlet will investigate altematives for providing access to
an outsids Iing far teachers who camy out their duties in non-iraditionat
classraom anvirenments {e.q., locations not originally designed for use as
classroom or office apace), provided howaver, that potential solutions
shall involve fittle or no cosl o implement.

14600 The District will attempl ta improve adult lungh facilitles when and where
NECessary.

14700 Reimbursement for Loas, Destruction or Damage of Personal Property

The Distrlet will establish the surm of two hundred fifty dollars ($250) as the maxi-
rmum reimbursement for the foss, destruction or damage by arson, bumylary or van-
dalizm of parsonal property used in instruction in the schools of the District, Such
instructional itams shall be limited te those deemed necessary by the principal and
the emplayes for the enhancemen of the educationat program. These lems are
not normally supplied by the District and are useful for a determined length of tims,
but under no circumstances shall the tirne limle excasd ninaty (90} days, unless
mutuzlly extended by the employes and prancipal. Reimburgament shall be made
only when approval far the instructional Use of the pargonal propery in the schools
was given before the praperty was brought to school and when the value (not to
exceed $350) was agreed upon by the employss bringing the property and the
school administrater or histher designee at the tima appraval for s Lss was given,
The employee’s established negligence, however, will negale any ¢laim whatso-
EVET,

14800 Any assaull upon an employes By either students or adults shall be
reported promptly to the respective achogl administrator, The repart shall contain
the employee's name, the data and the location of the assault, a dascrption of the
aszsault, and the name of the person making the assault, if known, The repont shatl
ba mads known immediately to the police by the administrator,

14810 The District will comply with the requirements of Education Code
44014, and 459078 in accordance with Appendix L {ED Code 44014,
439019, and 48800).

14500  The San Jose Unified School District Student Behavior Polloy is found In
Appendlx O
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ARTICLE 15000
ASSIGNMENT AND TRANSFER OF PERSONNEL

15100 Al cenificated personnel employed by the San Joss Unified Scheol
District are District emplayess, Their assignmant and transter shall be datermined
by the Superintendent of Schools pursuant 1o Seclion 35035, Subdivisfons {c)and
{d), of the Califernia Education Gode,

15110 Transfers {Sections 15200, 15300 and 15400% will be initiated
and effectad by the Superintendsnt and shall be based on the educa-
tional neads of the District andfor to promote satisfactory personnel rela-
tions. All persannel who are transferred shall be Infarmed of this action by
the Superintendent andfar histher designes.

15120 Any employee ransferrad shall be sntitfed to a conferance with
the Assistant Superintendent of Human Resources, as soon as possible,
If ther employea 5o requests,

15130  When the Superinlendent effects fransfers, the procedurss
found in 15300 will apply. When vacancies are announced for transfer
applicants, the procedures found in 15400 will apply.

15140 No advancement or transfer shall be denied an smployee sole-
ly on account of the smployee balng in a posilion requiring a special cre-
dential unless such action causes the District to be out of legal compill-
ances or canses the District o heur unnecessary costs.

13130 Not withstanding any other provision of this Article, the fallowing
shall apply fo beginning teachers asslgned to a Professional
Development School (FOS).

15151 Every PDS shall have up to three (3) classroom teacher
slots reserved for placement of beginning teachers.

15152 Teachers assigned 10 those POS beginning teacher posi-
tiens shail remain at that site for three {2} consecutive years.
contingenl upon receiving a salisfactory annual evafuation.

15153 At the end of the three (3) year pariod the teachar will be
assigned o ancther location, unless hefshe is selected to fill a
vacangy, in which cass, he/she may remain at the current
school without impacting the ongeing reservation of the samse
number of slols referred to n paragraph 1 {one) above. The
District and the teacher shall make every effort o mutually agres
1o the teachers's assignment following the three (3] year agree-
ment.

15200  Velumtary Transfers

Employess may requost a transfer from one location ko another by complaling the
appropriate form provided by the Human Resources Office not later than April 1 o
be congldenad for the following scheol year. Requests shall be renewsd sach year.

15300 Adminiztrative Transfers

18110 When trangfors of employaes to another schoel site are due to
but nat limited 10 deelining enroliment o staff reduction in schools, volun-
teers will ba sought.

15.0



18311 The building site administrator will be asked to survey
higMer staff for potential voluntesrs. Voluntesrs may state pre-
farred grada levelisubject area as well as preferred school loca-
lions.

15312 The site administrater and Human Resources Office
reprosentative will review the employees who volunteer in rela-
tionship ko the needs of the changing school, as well a5 existing
vacancies etsewhera.

15312.1 Yolunteering to transfer dogs nat guaranies a
transfer.

15313 In the svent there are two or more appropriate volun-
teers, the employee with the most seniarity, according to District
employment daies shall be transfarred.

15314  In the event there are no volunteers, or inappropriate
volunteers, the District will select a person to transher based on
the needs of tha daclining school and existing vacancles else-
where.

15314.1 Elemantary Schaols

When It |2 determined that no program, grade level or
credential factors {individually or collectively) need fo
be considered when selacting & parsan fo transfer, the
schoal staff member with the least seniorty according
to DHatrler employment dates shall be transferred,

15314.2 Secondary Schaals

Whean It Iz detemmined that no program, grade level or
credential factors {individually or collactively) need 1o
be considered when selecting a person o transfer, the
members assigned to the vver-staffed deparment with
the least seniorty according ta the District employrment
dates shall ba transferred.

15320 The District will endeavar not to similaﬂy.Iransfar amployess for
a minimum of two (2) years.,

15330 Any employes transferred shall be infermed of this action as
garly as possible and shall be released from hisfher contract if the
employee so raquests.

15331 When an employes is iransferred under Section 15300
during the time schooi is in seesicn, the employes wlli be given
ore full workday free of all assigned duties with students at the
waork Hcaiion from which the employee is being fransferred far
the purpose of making approgriate arrangaments to move. Thea
employee shall have one full workday free of all assigned duties
with students at the new lacation for the purpose of becoming
acquaintad with the environmeni of the new work location.

15332  When an employee is transferred under Section 15300
during the time school is in sesslan the District agraes o trans-
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15400

port the personal educalion materials of the employes from one
work location to another,

15333 When an elsmenlary employes Is transfarrad from one
reom to ancther at the same sile duning the school year, the
employee shall have a rminimum of ona {1) work day up to a
maximum of three (3) workdays free of all assigned duties with
shugdents for the purpose of preparing the new learning environ-
mem. Tha specific number of days shall be determined mulual-
ly by the site adminisirator and the affected amployee. Any dis-
agreement over the number of days it takes to effect the trans-
fer shall be referrad to the CAC for resolution,

13334 When a grade change assignment ococurs as a resull
of Ardicle 15331, 15332, o 15333, the employes shall be given
an additional work day free of all assigned duties with studemts
far the purpose of preparing the new cumiculum.

15335 Employess transferred at the end of school shall be
paid the substhute rate for up to five (B) days in order to pack
and unpack their raterials. Any disagreement over the number
of days it takes to affect the transfer shall b refamed to the CAC
for resolution.

15340 When a school ¢loses, the employees at the closing school shall
have the first opponturity to fill any and all vacant positions for which they
qualify at the scheol where the students are being placed.

15350 Any emplayes transferred involuntarty shalt be informed of this
action as early as possible and shall be released by the District from the
employes's contract if the employee so reguests. Once reslgned, an
empioyes may apply for any subsequent vacancy in the Distict for which
the employss is qualified.

Announced Vacancies/Transler Procedures

15418  Betwsen September 1 and June 3, positions declared vacant
by the Human Resources Office will be posted al all sites for a pericd of
five {3} warking days. A copy of the posting will be sent to the Association,

15411 Belwsen July 1 and August 31 a copy of a notice of &
position declared vacant shall be =ent to the Assoclation office
and postad at the District,

15412 Betwesn July 1 and August 31 current employees who
have raquestsd transfers shall be nobfled of vacancies in the
area of requast. Tha normal transfer procedurss shall then be
followed.

15420 Any active, probationary or tenured employes may intervisw for
any ar all announced vacancies for which they qualify.

15421 Employees on leave, commitied to rabuen to the Fall
Sermester, may intarview for annouriced vacancies avallable for
the Fall Samester.
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15430 Employees wishing to interview for announced vacanclas shall .
contact the bullding principal (or approprate supervisor] and arrange an
apyanirnent.

15440 Reguests for Intetviews will be aceapted during the five (5 day -
announcement petiod,

15480 Inferviews may be conducted during the announcement petliod
and will be scheduled within one wesk following the close of the ’
announcament.

15451 The principal of the school to which the employee is
requssting a transfer shall take into consideration the training,
credentials, exparience, competencies and parsonal character
istics of sach potential transferee. Whare practicable, the princi-
pal should sesk the advice and counssl of the appropriate fac-
ulty personnel and/or departments in the setection of such trans-
ferees. The primary criiedon for consideration of a request for
transfer is whether or not the transfer will result in tha best adu-
cational program for the schoaol,

15460 Al transfer applicants will be interviewed before the positicn is
filled. The building administrator will forward a list of all interviewsas to the
Human Rescurces Office at the close of the interview period with his/her
recemmendations regarding the vacancy.

1370 Al interviewses will be notified pramptly of their slatus by |he
Human Rasources Office.

15480 End of Year Postings

18481 Known wvacancies which result from reslgnations, —t
retivements andior lpaves of absences will be posted haginning
i May of each year.

15482 Cendidates, including temparary employaes, may
apply for the positions listed In Article 15481,

15483 Released letmparary employees may be selacted for a
position &t their site after & telsphone interview with the principal
threwgh July 15,

15484  All employeses may tearn of vacancies by calling the
Hat Line and may intetview for any vacancy they choose,

15500 Current employees shall have prefarance ovar new hiras for any vacan-
cy for which they interview except in the following circumstances:

18510 first year District employoes

15520 probationary smployees recsiving meme than one (1) unsatis-
factory check on the formal observatlon/assessment guics

15530 employees receiving more than one (1) unsatisfactory check on
thair most recent final assessmant fom. el

15540 Should a principal determing that a current employes who
applies for a job is unqualified, or if the request |s inappropriate, and
should the amployes 30 desire to make the move, the principal may
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15600

appeal the implementation of Section 15500 to the Cantract Advisory
Committee. The Cantract Advisory Committes will hold a masting in ¢rder
to hear the principal substanlizte histher determination. The applicant
may also be present at this meeting to present relevant information, The
Contract Advisory Commities will then determine whether or not The
transfer will acour,

135350  For purposes of this section tarminated termporary amployees
who have sarved for seventy-five percent (¥5%) or mare of the school
year ghall not be considered new hires.

The provislons of Articls 15000 and foliowing will apply in afl
transfersireassignments except thosa that resit from:

&. Speciallzed skill staffing (e.g. 1B, AP, ele} Speciallzed skill areas
shalt be mutually agreed to by the District and the Association,

b. Estabflshing Magnet School{s)

¢. Revamping a sile’s program. Revamping is defined as & District degi-
sion 1o closé and then reopen a school site in order to substantially alter
a =ite's enlire rogram In two or more of the follewing ways: Ghanging
instructional methodology, changing the emphasls of e magnet, chang-
ing the student body composition, or adding magnet strands.

15610 When implementing the above pravigions, prlor ko the district-
wide posting of vacancies, staff at the affectad school shall be nolifisd of
the new program and coffered the oppertuntly b remain &t the site provid-
ed they am credentlalsd, possess the requisita skills, agree and begin to
participats in revamping training, and agree in writing to suppon the
ravamping. The above activitios will oecur as soon as possibla in the year
preceding implemantalion,

15820  Afer the currant staff submit preferences and have besn
screened/nterviewed by the Magnet School Selsclion Committee, the
rernaining vacanciss shall be posted in accordancs with 1he provisions of
Article 15400 and subsectlons, The Committee shall be comprised of a
reprezentative of each of the following: SJUTA, Human Resouress, site
stafi/site Governance Board (if any), site administrators, and technical
exparts (a3 appropriale).

15630 Clurrent staff who do nat remain at the revamping site shall be
raassigned, into a position classifleation comparable to that held prior bo
revamping, or bo one (1} of three (3} of histher preferences, or ane for
which they are credentialed if a preferrsd posliion is not availsbls,

15840 Except as noted hergin, employees will not be asked 1o sign any
special contracts or 10 waive any contraciual or legal rights in order g
teceive an assignment,

15700 The district racognizes the need to work with the school site to delérming

how test to implement the site bond constructionrenovation with the
feast amount of interruption 1o the educational process.

15710 If site bond construction/renovation occurs during the school year,
tha following parameters will be followed:
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165711 A site bond construction/renovation activity sched-
ule will be provided in writing t¢ the site administrator. When
possitle this will oceur ten (10} days prior bo the start of the
work, Shoukd changes need to ostur I this schedule they will
be communicated as soon as practieable in writing to the slte
adrministrator,

15712 Interim housing will be provided 1o all employees who
must relocate during the site bond construction/renovation petl-
og.

15713 The site bond congtructiondrencovation warkersTunch
and break time should ocour during 1he students' Instructional
day whenevar possibla.

15714 When possible aclivities that generate loud nolses,
such as jack hammering, wil aecur before or after the students’
instructional day.

15716 Walering trucks will keep dirt wet to allsviate any dust
problerns,

15716 The district will provide classroom teachers with mov-
ing boxes and marking and labeling supplies.

15717 Boxes should be labeled for either femporary storaga
of for classroom use. Those materials not nesded for use dur-
ing the relocation will be stored for the teacher. The materials
nesded for the six to ssven week relocation pericd wilt be dellv-
ered ta the interim room.

15716 Teachers' desk, filing cabinsts, and cther supplies wil
e moved to the inlarlm  classroom by the district,

18719 The employee thall have a minimum aof ane (1} work
day up to a maximum of three (3) work days free of ali assignsd
duties with students for the purpose of prepating the new learn-
ing envirgnmeant. The specific number of days shall be detsr-
mined mutually by the site administrator and the affectad
employes. Any disagreements over the number of days it takes
to effect the transfer snall be referred to the CAC for resolution,

15720 Employses may choose to receive days of substitute pay in lleu
of release time as stated in article 39250 in order to effect the move dur-
ing & tims other than the school day.
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ARTICLE 15000
CERTIFICATED EMPLOYEE ASSESSMENT

The partles shall establish a |aint committes to review and consider madifications
to the assessment process and the performance assessment dacument. The com-
miltee shall be formed and operate according to the falkowing:

1. The cornmittes shail consist of fifteen {18) members. Nine {81 mem-
bers shall be appointad by the Assaciation, and six (6} =hail be appeint-
ed by the District.

2 Hecommendations of the commiliee shall be submitted to tha
Association and to the District no tater than January 1, 2000, for nagotia-
tions over incorporation of changss into the Agreament.

3. If the partles have not reached a negatiated ovar proposed changes
by March 15, 2000, they shall mutually declare impasse and make every
effort ko compiete the impasss process by June 30, 2000,

4. The committee will ensure that any recommendations are consistent
with slate requiremants,

5. The committee shall endeaver to reach congensus an all rAcommen-
dations. The report of the committee shall lnciude an explanation of the
differing viewpoints &3 to any issues on which consansus Is ot reached,

Tha Joint Assessment Commities will mest to review the assessment process. The
Committes shall perform such functions as developing more accurate evaluation
tools to promote faimess In evaluations Insofar ag thay reflect current research,
slats frameworks and teaching strategies, and reviewing avaluation tools o maxi-
mize the abliity ko acknowladge smployees in meeting the needs of today's stu-
dants,

The principal objective of an assessment procedurs is to maintain or improve the
quality of education and to assist all smployess in improving their prafessional
skills, The cument Joint Azsessmen Committee, which created the new assess-
ment progedures and forms, will continue to meet 1o review the asssossment
process. The Distrlet or the Association may request that the commiltee review
areas of concern which arise with the implermentation of this naw ASSESSMENt
instryment. Recommendalicns of the Commiltes shall be submitted 1o the Distriat
and the Asseciation for negotiations over incorporation of changes into the
Agreement. Implementation of such changas shall ocour as agreed to batwesn tha
partles in huture negotiations,

159100  Assessment Cycle Information

16110 Temporary employess shall be formally assessed In writing
each year.

16120 Probationary smployees =hall be formally assessed in wriling
sach schosl ygar for the Frst two years.

16130 Pemnanent employees shail be formally assessed onco every
other year, unless they are refemred o Phase || or are covered by the pro-
vision of Article 16150 and Its subsaclions.

16140 Employses in a Phase Il remadiation plan shall recaive an over-
all affective performance raling and be raturned to Phase | the following
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year or shall receive an unsalisfaciory rating and be recommgnded for
termination.

16150 Empioyees who receive a change of assighment or where
demonstrated necessary by the adminigtrator may be formally assessed
in any given year. For the purpose of this provision, a need is "demon-
strated” when an area of concem has been brought te the aitention of the
employes in wiling in the year previcus 1o the agsessment,

16151 Assignment changs is defined as ohe of the following
changes:

16151.1 from slementary 10 secondary level or vice
VErSa;

16151.2 from one elementary grade level to another
with mors than & three-year grada change span such
as from fifth to firsl grade;

16151.3 from middle school to high school lavel or
vioe versa,

16151.4 a subject arca change within the sama leveal
such as fram math to science deparments;

16151.5 from speclal education, counseling, library,
resource teacher, media speciatist, COC, or pre-
school, Into regular elementary or secondary program
Or vice versa,

16160  Any assessment performed under Article 16000 which contalns
an unsalisfactory ratng of an employee's parformance in the area of
teaching methads or instruction may include the requirement that the cer-
tificated smployes shall, as detsrmined necessary by the Districl, partici-
pals in a program designed to improve appropriate areas of the emplay-
ee's performance and to further pupil achigvement and the instructional
objectives of the District. Such programs may be recommended by the
assessor; howevar, if campletion of a designated program is requiredd by
the Distric, the employes wili be reimbursed for the cost of any tultlon,
required books and mileage. Relsase tme will be provided for required
programs if notl offered oulside the schogl day.

16170 By October 31 of the school yaar in which assessment is to take
place, the administrators) shall schedule an assessment orientation
which may be large andfor small groupis}. An individual Gonference may
be requested by the administrator of individuat employes to datermine
the alerments upon which assessment is to be based, Mastery Teaching,
Clinical Supervision, and Teacher Expectation and Student Achievemasnt
Prograrms ares for the purposse of impraving instruction. Elements of these
modals may be used for assessment purpeses only when mutually
agresd to by the assessor and employee or in cases where performance
has becn demonstrated o be In need of improvement. Class size, intel-
lectual akilities of the learners, availabiliy of suppon persennel, the learn-
ing erviranment provided, and gthar, pertinent factors, will be considered
by the aBsessar in the final assessment of the employee's parformanca.
Failure to reach agresment on the procedural aspects of the assesament
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shall necessitate ks submission to the Grievance Procedure in Article
6000 of this Agresment for resolution,

16171 Each classtoom assessmeant shall be based upon at
feast one chservalion and shafl be followed within seven (7)
working days by an assassment conferance in which Ihe asses-
sor and the employes shall review the observation and the sub-
stance of the assessmend. Al least three (3} classroom obser
vations lasting fory-five (45) minutes or one full period, shall
take placg prior to an amployee receking an unzatisfactory
assessment or referral ko phase N,

16171.1 Frior to an inftial unsatisfactory check in
Phass | or I, the administrator will check the area far
discusslon. During the post cbservalion conference,
checks In the area for discussion column, may be
changed to effactive, not applicable or unsalisfagtory.

18172  Any employee who receives an unsalisfaciory obser-
vation/assessment check on the District Classroom
Observation’ Assessment Guide shall be enlilied 1o a subse-
quent obeervation, confarence and assessment. The assossor
and employee shall take affimalive actfon to correct any cited
deficiencigs. Such actlon shall include specific recommenda-
tions far improvernents, and direct assistance in implernenting
such meommendations.

18173 When arriving at a final assessment of an smployee's
parformance, the assessor shall consider extenuating circum-
stancesz which may have interfered with the achievement of the
ampoyes's parfformance,

16174 Employess may assist in the improvement of the fro-
tassional skills of their peers, but shall not participate in the for-
mal assessment and'or formal obssrvation of other eMmployees.
Official azsessmant forms shall only be signsd by the assessor
and the employes,

16175 The assessor shall base histher assessment upon
direct absarvation and upon information which can be substan-
tiated to be factual.

16176  Detailed daily or weekly lesson plans may ba required
by the assessar when it has bean demonstrated hat IMmprove-
ment in this arga is needed and the lesson plan can asslst 17 ful-
filling this need.

16177 Detailed steps in the assessmend procedurs are con-
tained in Appendix C of this Agreement, entitted "Phase |
Parformance Assessment” and "Phase Il Performance
Ascessmend.”

186178 For reasonable causs, efther an amployes or the des-
ignated assessor may reguest the services of an additional
assassor. Said additional assessor may replace the designated
asgessor upon Distict approval.
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16200

[terns Directly Affecting Evaluation
16210 Job Description

Duting the term of this Agreement, f job descriptions change, the impact
of such changes shall be reopened for negaotialion, if requested by the
Agsocialion.

16220 Personnat Files

16221  Material in personnel fllez, at both the schaol sile and
central office, which may serve as e basis for affecling the stalus
of their employmant, is to be made avalable for the inspection of
tha person imvolved and hisher designated representative.

16222 [ems excludad fram examination of the parsonne file
fhe:

162221 Iltams ohiained prior to the smployment of the
person involved.

16222.2 hems prepared by identifiable exarmination
andfor itendew commitlee Members.

16222.3 items obtained In connection with & promo-
tianal andfor interview axamination.

16223 information of & derogatory naturs, except material
mentioned abova, shall not be entered or filad unlass, and until,
the employes is given natice and an opportunity to review and
comment thersaon.

16223.1 Thia notlce to the employes shall take place
withini ben {10} working days after the receipt of said
derogalory material.

16223.2 Every omployes or, upon written authoriza-
tion by the employee, hisher dasignee shall ke per-
mittad 1 axamine andior obtain copies of materials in
said employee's personnel file.

16223.3 An employase shaill have the right to enter and
have altached W any such derodatory statement,
his/her comments theredon.

16224 Tha contents of all personnel files shall ke kept in the
ghrigtest confidence.

16225 The removal of any material from an employee's par-
gonnel file, shall be conszistant with Title ¥, 16020 - 15030

16228 Adlog indicating who has examined an employes’s per-
sonnal file, ghall be cantalned therein.

16300 Complaints

18310 Except as otherwiss provided in this Anicle, any complaint about
an employes which results in action by the administrator, shall ba report-
ed to the employes by the administrator within six(8) working days of the
tirne sald administrater is aware of the complaint. When the complaint
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16400

inctudes allegations af sexual harassmend, the accused will be informed
of the complaint within fiftsen {15} working days by the administrator,
When the complaint includes allegations of chlidd abuse, it shall aat be dis-
closed to the accused, as required by the confidentiality provisions of the
Child Abuse Reporiing Act. {See Panal Code Sections 11167 and 111675
attached 1o the Agreement as Appendix M).

16311  Those matters which am resolved without further
action by the administrator need not be reported to the employ-
ee,

16312 Complalnts which are not reported to the employes at
the time the complalnt was made may not be used to evalyate
the employes adversely,

16320 IF the eccused smployee or the appropriate administrator
bedisva that the allegations in the complaint are sufficiently setlous to war-
rant a meeting, the employee or the administrator shall aitempl to sched-
ule a mesting with the complalnant, the employes, and the adminisiratar
Until such time as the complainant agrees, if requestad, to participate n
a meeling, the complaint may not be placed in an employee’s personnal
fila or used in the evaluation procedure. The provisions of Aricle 16320
shall et apply when the complaint includes allegations of child abuse as
defined in the California Penal Code, or sexual harassment.

16330 If the complainant places the complaint In writing fo an adminis-
frator othar than to the immedisle supervisar, the complaint shall be
refermd to the immediate supendsor and provessed in accordance with
Seclion 16310 and 18320 of this Article.

16340  The personal llfe of an employee shall nat become a part of the
Stull performance evaiuation unless it pravents the employes fram per-
forming his/her assigned dutiss effeclively.

Academic Freedom

16410 An educational aim of the District is ko help students achleve an
understanding of, and appreclation for, fundamemal democratic values.
To realize this objective, i is the respansibility of the employees to pre-
pare pupils to understand these values and, squally impoHant, to help
studants accept ther as personal values. Free discussion of controver-
sial issues i5 basle 1o the process Involved in our way of living and gov-
aming. Sludentz and teachers, tharafora, shall be sncouraged to consid-
er judiciously issues of political, economie, or secial significance for which
universally accepted answers have not been determined. In so deing,
positive instruction toward a beilet in the ideals and processes of
Amarican democracy is the final aubcome. The implerentation of this aim
shall be conditioned by the scopa of the law, the malurily lsvel of the stu-
dents, and the relevancy of controversial issues to courae cantent,

16420  In performing teaching functions, employess shall have reason-
able freedom lo express thair opinlons on all matters relevant to the
coursa content, in an objective and judicious manner. An employes how-
ever, shall not utilize hisfher position to atiempt to infushee students with
histher own personal, political andror religious views. If views expresaed
arg coitroversial issues, then sufflcient infommation shall be made avail-
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able en all sides of the issue so that alternatives can be discussed and
avaluated oh a reasonable basis,

16430 An employes shall be entitled fuli rights of citizenship, and no
religious, arganizatlonal, or poliical activities, or lack therecl, shall be the
beasis of dismissal action unless said rights adversely affect an employ-
&8 ok performarce,
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ARTICLE 17000

TEACHER RESPONSIBILITY FOR SUPERVISION OF NON-TEACHERS

17100

17200

instructiohal Associates

17110 The work of Instructional Associates in 1he instructional enviren-
rment shall b& under the diract suparvision of the ¢lassroom teacher,

17120 The instructiznal associates should be included In the pianning
and organizing of the Instructional environment. Howaver, the implemen-
tation and decision making shall be tha direct responsibility of the teacher.,

17130 The dutles performed by an associate, under the direct sUpervi-
sion of e teacher, shall ba approved by the teacher and shall be in con-
formance with the achool site guidalines for assoeiate responsibilities,

17140 The teacher shall periodically discuss with the building principal
the parformance of the associate under hissher supervision. When an
unsatistactory working relationship can be demonsiratad to exist betwesn
a teacher and an associale, the teacher can initiate g request ta the
appropriate administrator that the assoclate be evaluated and if neces-
sary raassigned.

17150 Each teacher, shall, when posalble, be invelved in the Infer-
viewlng and training of his/her associate.

17160 No classreorn associate shall particlpats in the formal evaluation
of an employes,

Student Teachers

17210 Teachers participating in the State University studenl teaching
program will receive payment for this service in addilion to the regular
salary. Payments will be made from funds received by the District from
the State for this purpose. These fundis will be distributed Bt the rate upgn
which they are allocated by the State.

17220 Acceptance of student teachers andior observers will be volun-
1ary.
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ARTICLE 1B000
PROFESSIONAL ACCOUNTABILITY

18100 This Article does not apply 1o any release, suspension, or dismissal initi-
ated by the District under the Education Code and does net reduce the
Education Coda rights of employses. Furher, Article 18000, Certificated
Employes Assessment, and not this Adicle, shall be used lo assist
employeas in Improving their teaching/educational skills. Further, this
Article shall not be used for instances of Association sanclioned concert-
ed activilies which may be processed sxclusively under the Rodda Act
Unfair Procedurs.

1B200 In handling professional accountability, just cause shall be utilized.
Discipline shail be commensurate with the offense. The followlng pro-
gressive steps shall be used:

18210  First offense - A varbal discussion

18220 Second offense - A written repdmand. Such reprimand shall be
placed in the emplayee’s file. Documents placed in the flle are subject ke
the prowvisions of Section 16220 of this Agreement.

18230 Third offense - A suspenslon without pay for up to fifieen (15}
work days. The length of the suspension shall be eommensurate with the
offense.

16240 The above progressive steps may be waived only when the inci-
dent giving rise to the discipling is of such a nature that it constitules an
immediate threat to the health or safety of the empleyees, studenils, or
Chistricd.

16241 An employee may be suspendad with pay pending fur-
ther investigation.

18300 The employee shall be given written notification of the intended suspen-
sion. The notice shall contain & statement of the act{s) upen which the suspension
is based and the number of days for the suspension. The Association shall con-
currantly be sent such notification. This Information shall be kept contidential by the
parties, '

18400 Within two work days of recelpt of the notice of Intanded suspensian, the
employee shall masi the Assistant Superintendent of Human Ressurces of his/her
designes. The employee shall have an cpportunity to respond to the notice. The
employee may be represented at the meeting by a representative of the
Association.

18500 Within two wark days of the meeting, the Assistant Supsrintendent of
Human Resources or hisfer designae shall notify the smployee and Association
of histher decislon regarding the suspension. The smployee shall be notified of
tisther right to appeal the decision to arbitration and he/she may submit the deci-
slon o the Assoclation at Siep 4 of the Grevance Procedure. An Association
tequest for arbitration shall be submitted within twenily (20) work days of receipt of
the suspension.

18600 In cases whers the incldent is an immediate threat to the health or safe-
ty of the smployees, sludenis, or the District, the Listrict may suspend the employ-
ae prlor to the appeal to adstration,
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18700 Suspensions without pay for up to fiftean (15) work days shall not reducs
or deprive an employse of fringe benafits during suspension.
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ARTICLE 180:q0
CONSULTING PROCEDURES FOR EDUCATIONAL MATTERS
19100 CEducational matters shall only include:
19110 the definition of educational objeclives;
19920 the detormination of the content af course and curtleutum; and

19130 the selection of textbooks to the axtent such matters are within
the discretion of the Board of Education. The District will ¢ff2r represen-
tation op all partinent lextbook selection committees to Biinguat, English
as a Second Language, andior Shellered Instruction employees,

15200 Consulting procedures for changing or Improving the above by leachers
shall be as foliows:

19210 ideas for changes of impravaments shall originate with individ-
ual employess, school committess, andior District comrmiltees;

15220 Ideas shall be forwarded ‘o the Associats Superintendent of
Instruction who shall setablish an Ad Hoo |nstruciional Committes to
study the idea,

19230 1he Ad Hoc Instructional Committee shall submit suggesied
changes to the Assaciate Suparintgndent of instruction.

19300 At least fifty percent plus one (50% + 1) of the membership of the Ad Hec
Instructional Commitee shall be smployees nominated by the Association and
approved by the Superintendent. The list of nominees shall be threa timas the
number required for the committes.

18400 Regular mestings of the above Ad Hoe Instructional Committes shall be
held during the school day on a rsleased lime basis for 1eaching members unless
othenwise determined by the Commiitee,

16500 The Association’s Prasidenl or his/her designee may consult with the
Associate Superintendent on appropriate educational matters contained in SBeciion
189100

18600  The District shall notify the Association [n writing ten (10} days in advance
of any recommendation or aclion to be taken on educationsl matters.

19700 Each school faculty may elect a faculty advisory council. The faculty may
develop ts own constitution, bylaws, andfor standing rules by which they will oper-
ate. Such a council should fostar mutual communication and mutual stfart aimed
at enhancing the commaon goeed of the school,

15800 HNoihing in this Articls shall prohibit the publie, District staff, officlals and
Board members from introducing ideas and suggestions for change andfor
Improvernent of the educaticnal program elements described in Seclion 18100
above.
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ARTICLE 23300
INSERVICE

20100 Employess shall havs bhree {3) days of Inservice within their regular work
year.

2020¢  Inzervice days prior ko the opening of schoal shall be planned by the ioca
administration and staff prior to June 1 of gach Y&ar,

20300 When an inservics day occurs during the school year, planning shail be
cempleted at least one menth In advanee, in accordance with Saclion 20200,

2M00 |nservice Time

20410 One-third {1/3) of inservice time shall be devated to Distrigt
directed activitles which may includs the comection of the handwritter
portlan of the competency tests on the mid-year inservice day,

20420 Twodhirds (2/3) of the inservice time shall be devoted to indi-
vidual employes preparation.

20300 The District will defend and protect all employess against whom legal
action iz taken as & resull of administaring and‘or comacting compalency tests.

#0600 As part of the District's slaff davelopment activitias, school stalfa mizy
reéquest and be provided with reasonabls inservice training [ the area of Sheltersd
Instrugtion, Cultural Awareness, Cooperative Learning, Language Acqulsition and
English as a Sacond Language strategies.
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ARTICLE 21000
PROFESSIONAL INCENTIVE PROGRAM (PIP)
A Contracted Program

An employee desiring to slart a Professtonai ncentive Program {PIF) will submit
an application {PIP-0) to an elscted PIP Committee. The PIP Committes will
appoint a Screening Cormmittes that will guids the applicant in daveloping a PIP
conirast. On the completion of the afarementionsd ltems, the applicant will forward
the cantract along with the wiitten Screening Commilitee recommendations o the
FIP Committee. The PIP Commities and the appointed representative of the
Suparinlendent wil have the final sutharity in the approval of & PIF contract.

21200

21300

Basic Ellgibility and Payrmenl of PIP

21210 Any cenificated employee curently placed on the teacher's
satary schedule would be sligible to take advantage of the Professional
Incentive Program. While an employee is advancing across the basic
salary schadule, ha'she may slect to contract for filteen {15} PIP unlts
rather than the customary fittesn (15} units required for a class change.
A PIP contract shall consist of 8 maximum of nine {9 units of college
sourses that are diracied loward the planned objective. Fewer than ning
{8} units but ne less than saven (7} units may be acceptad if the applicant
can substantiate the unavailabilty of sufficient, approprate, college
coursas 1o cornplete ning {9) units. (Refer to Articke 21620 below.)

21220 Tha balance of the PIP units will be made up of “individualized
units" which could be projects developed at the District Workshop, indi-
vidualized research, attendance at related conferences, development of
subject units, &te. An "Individualized Unil" will be defined as torty-flve (45}
haurs of wark

21230 Whan the individual has completed fifteen (15) PP units, he/she
will become eligible to move across the basic salary schedule the follow-
ing =chonl year.

21240 Cedificated employess who have reached the maximum salary
lane may complels a PIF contract once eveary five (5] years. The date on
which 1he applicant submits a PIP-O form will detgrming the time frame
for the five (5) year parlad. Compensation for a complated PP shall be in
accordance with Appendix A,

21250 Cnly one PIP contract pegr Individual may be in effect at a given
tima. Furthermare, the PIF contract will not allow the indiidual to receive
duplicate payrent for college course, workshops, of work EXpengnca.

The PIP Committes

21310  Thas FIP Committee will be an elecied body consisling of the fol-
lowing mambetrs: four {4) elementary teachers, two (2} middle schools,
two {2} senlor high teachers, one (1} building administrator from each of
the ihree {3) levels of instruction, and one (1) member from other full-time
cortificated personnel. The Superriendent or hissher designated repre-
seniative will also e a member of the PIP Committes,

21320 The elected mambers shall ba nominaled by petition. Each
member will serve Tor thres (3) years, the term of office beginning on May
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21400

21500

1. The Comimittse will select its own chalmperson. Vacancies which ocour
during an slected members term ghall be filled at the discretion of the
mejority vote of the PIP Commitles.

211G The FIP Commithee will have the followlng responsibilities:
21331 establishment of specific guidelines for projecis

21332 appoirtmant of Sereening Committes for PIP applica-
tions

21333 approval of PIP contracts and final acceptance of com-
pleted projects

21334  catalogues of completed projects.
The Scrasning Committee

21410 When an employes applies for a PIP eontract, an individuz!
Sereaning Committes will be appainied by the PIP Commitise. Each
Sereening Cormmitiee will be thras {3} in number consisting of a member
of the PIP Committee, an administrative representative, and one (1) per-
son selected by tha applicant,

21420 Onee the Sergening Committee iz formed, the employes will
work with the group to design, develop, and define the proposed project.
It iz suggasted that the PIP applicant comact his/her assigned Screening
Commiltes within two {2) weeks of notification of the acceptance of the
PIP-O form. Once the contract is approved by the PIP Committes, the
officlal beginning date of the five (5} year period durlng which the contract
must ba cormpleted is determined by the date of submizsion of the PIS-O
form to the Human Resources Offics. (The Human Resourcss Office will
officially “date stamp" the dale of receipt.} Interim reports, counseling
appointments and the filing of the completed contract must seour within
the above mentloned time frame. All this information shalt be pressnted
to the PIF Commitige for approval in the form of a wriitten agreement,
Under extenuating clrcumstances a contract may be extended for not
more than one year if approved by the FIF Committes,

Cancellation of a Contract: If a contract is cancelad, the employes may
begin a new eantrac but may not complete mors than ons in the next flve
{5} year perlad and subssquent five (5) vear pariod. Contracts may be
eancelad with the approvat of the PIP Committee al any time. An ermploy-
ee may bedin a new contract after such action has been taken,

General Contractual Possibilitias

21510 The PIF ¢an relate to an employes's assignment, individual
school program, andfor a District problem which would nol necassarily be
highly individualized and diverse. Activitios may be chosen from the fol-
lowving:

1} callege courses that develop increased competence in present assign-
ments,

2] developrment of instructional materials andfor subject units, 3) wark-
shop programs andfor inservice trainhing programs, and 4) particpation in
State or Federal institutes (e f. NDEA),
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21520 i is understood that ali activities will relaie to objectives defined
in the Applicant’s FIF contract which @ra acceptable ta the employee and
the PIF Committee.

21600 Gukislings

The Professional [ncentive Program is a program of individual contracts 1o encour-
age professional growih. Each FIF eontract should be designed to provide for a
varisty of activitlea {L.e. college units, workshops, etc.} appropriate ta the employ-
ee's talents, interest, and PIF objectives.

21610 Statement of Objectives

The ultimate cuicome of the PIP is the improvemsent of an employes's
competency, the enrichment of students’ leamning experiences, and the
enlightenment of professional associales. Objectives shall clearly define
tha goats and purposes of the PIP contract.

21620 College Units

21621 Seven to nine college units in an accredited inskitution
will be accepiable if work complated |8 approprale to the PIP
ohjective.

21622 Where it is appropriate, applicants may submit under-
graduate units as a basis for PIP.

21623 Course work must relate specifically to written PIP
ojectives.

21624 Credit will be granted for in-class time only, not for
reading, research, or cutsids activitiss.

21830  Individualized Units

A complete and detailed PIP Yog form will ke submitted o tha Seraening
Commitiea by the employee upan completion of work detailed balow. The
report will stateé how muoch wark contributed toward realization of PIP
geals and will include a log of the hours spent in devaloping the individu-
atized units. Six (6) to aight (8) individualized units will be acceptable. An
Mindividuall zed unit® will be defined as forty-five {45) hours of work and will
be computaed in guarter, half, and whole units, The basis fer allowing credg-
it will be deterrmined by the hours devated o each activity, The report will
be the determining facior in granting credil.

21631 Develgpment of instructicnal materials and/or
project, e.g.

{1) Program/Thematic Units
(21 Specialized curriculum units
13) Teshnolegy
(4} Cther
2E632  Travel (maximum of three [3] unitg)

(1} A pre-travel plan and post-travel report are
reguired.
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21640

{a} The pre-travel plan should include an itinarary
and a staternant of how the proposed travel relates
to the PIP objactives.

{b} The pest-travel repert shall include all informa-
tion mecessary to show rsalization of objectives
{e.q. itinerary, dales and places visited, slides, films,
etc)

{c) The PIP travel form will b2 submitted to fulfill
these raquitements and shall include a detalled
explanation as to how the travel conbribuled to the
raallzation of the objectives of the FIP contract.

(2} Guidelines far credit:

fa} a maximum of three (3} units for travel may be
granted for each PIP contract;

{bY no credit will be given for incidental traval.
Incickental trave is defined as time spent traveling to
and from destination.

21633  Workshops, Conferences/Conventions, Inservice, and
Non-Accredited Schools or Privale instructlon. Pre-approval by
members of the Screening Committes reduired.

FAules and Regulations

21601

Applications

{1) Course wark for a PIP contract may be Initlaled by
the employes batore hefshe recaivas written approval
of his‘her contract under the following conditions:

{a} cradit tor course work may be granted for thal
work whish is under progress whan the PIF-O form
is submittad to the PIP Committes;

(b} under no circumstances will retroactive credit be
granted for courses which were completed prior to
the time thai the FIP-0 form is submitted;

fc] the applicanl shoutd realize that the PP
Committea may not approva tha partieular coursr
work that has been undertaken prior to the formal
approval of the PIP contract;

{2} Incomplste applications 1o the PIP Committes:

fa} The PIP Committee shali nat consider an appli-
catigh in which primary Information is lacking
inames, addreszes, phone number, amployee's
de=ignee, slgnature, atc.j,

() such apphication will be returned to the employ-
ea with an explanation,

21642 Changes in approved contracts
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21643

(1] Candidates should use the form =“Petbion for
Variance" for any proposed changes in approved con-
tracts. All Petitlons for Varlance must be submitted to
the PIP Screening Committee for signaturs and
approval prier o submission o the PIP Commites.
The Committes reserves the right to deny any petition
far variance.

Mizcellaneous

{13 &ll Screenlng Commitss mambers must have had
an opporunlty to revisw the employes's contract
befora the firal approval Is given.

[(2) The FIP Commitdes wil nomally mest once a
month beginning in Cctober and gnding in June, and
wil establish other mestings as deemed necessary.
Matgrials to be considerad by the PIP Committee muzt
be submitted to the Human Resources Office ten (10}
working days prior to the PIP meeting.

(3) A letier will be sem to the employes as soon as
pogsible, following the Committes's decision, detailing
reasons for epproval or nonapproval,

{4} An emplayes must make available to the District
any idea or matarial developed on a PIP comiract.

{5} A contract with a eommarcial form involving materl-
als developed under a PIP contract will carry the provi-
s¢ that the District shall be abls to purchase such
matenals at net cost, less royalty.

{6} An employes may nol recsive double credit or
remuneration for PIF activifios.

(73 ANl reports required ynder Addicls 21630
{Individualized Units) must be submitted within three
{:3) months or at the flvst PIF mesting following the third
month of the completion of the activity.

{&) A simple majorty of the PIP Committas will govern
tha action.

(& Applications for the PIF Committee replacements
will ba held in January. Electlons will be held in April.
The newly elecled members will serve as ex officio
memixrs beglnning in May until they take office in
Octabar.

{10) Upon final acceptance of the complatsd contract,
the FIP Committes will prasent the project to the
Instructional Materials Division for filing and catalogu-
ing.

(11} Periodic surveys of apparent inactive contracts will

be conducted 1o detarming the stalus of the contracted
program,
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ARTICLE 22000
HOME/HOSPITAL TEACHERS

22100 Horehospltal teachers shall be pald In accordance with Appendlx & of
this Agreement. Approved for houdy pay shall be: distriet orientation, inservice
training, processing of students, general paper work, contact time with students,
and necessary visits to the student’s homeg school. The Adminisirator of Student
Services will attempt to Include home teachears In the planning of inservice ses-
sions.

22110 Each smployee shall receive ana (1) howr pay for starling a stu-
deni and ane {1} hour pay fer releasing & student,

22120 Each employas shall recelve two (2) hours pay per month for up
to and Including four students at the same time and an additianal nour for
each additional four studsnts or fraction thereof. One-half {1/2) of these
hours shall be for general paper work relating to assigned students, One-
half (1/2) of these hours shall be 1o coordinate lessan plans with the
classraom beachens),

22200 The milsags rate, traveling between student homes and the travel
raquired in connaection with schoal visitation, mentionsd In Section 22100 prior to
breginning work with & new student, shall be pald In aecordance with Appendlx G
ot this Agrearnant.

22300 if an unsafe condition exists in the home of an assigned student, the
home teacher shall repart It to the appropriate administrator, Home teachers shall
not be required to work under unsafe or hazardous conditions.

22400 Information rearding the home teacher program shall be provided to
each school. Such Information shall detail what is expected of tha lecal school in
readying student materials.

23500 Home teachers who, upon arfval at a studsnt’s home, are prevented
from performing their assigned ssrvice, shall be paid for the scheduled assign-
ment, provided they report to Special Student Services the reasons for being
unable to patform their assigned service.

22600 In the event that a home teacher |3 offered full-time employrment by the
Dristrict, ons year of experisnce shall be granted for avery 1,050 hours accurnulat-
ed hourly cettificated smployment as a home teacher,

22700 Home teachers are allowed glek leave benafits according to the follow-
ing formula;

Humber of Hours YWorked
% 10 + Hours for Sick Leave

Wumber of Working Days for Year

9910 Hours worked is defined as hours for which the employes is
pald.
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ARTICLE 23004
BILINGUAL EDUCATION TEACHERS

23110 The Sectlons of 1his Articls shall be grievable, but in any arbitration con-
cerning them the Arbltrator shall have na juriadiction to exceed the law, as inter-
preted. Any award which Is not in conformance with the law will be in excass of the
Arbilrator’s jurisdiction. The Association will not pursug any remedy for an alleged
vicialion of any of these Sections, other than the grievance procedure,

23120 When possible, no more than two-thirds (2/9) Limited English
Proficient/Non-English Proficient {LEPAMEP) pupils whose primary {anguage is the
same, shail be enralled in & bilingual classroom.

21130 Mo less than ane-third {1/3) of the pupils In such classes shall be Limited
English Proficient. Fluent English Proficient {FEP} should, wheraver possible, be
atthe average performance level of their respective grade aceotding to the District
NG,

23140 Wheta svidence is available that the propertion canrot be met, waivers
can be sought pursuant to law.

23150  Combination bilingual classes shall acour only when no other alternative
Is feasible. When combination classes do exist employoes will be assigned insinig-
tional associates in an equitable mannar provided funding for the instructional
associates is available from restricted sources and appraved by the appropriate
governing body within the District. The joint commiltee created in Artickes 19480
and 13430 will implement this provision.

23180 Two hours per day of instructional assaclate time shall bs provided for alf
bilingual classes.

23161 Beginning in 1995-96 a fully credentialed bitingual classmom
employee may slect to Usa half, or all, of the amourt of monay allocated
to pay for an instructional agsaciate to purchase extendad lsarming oppar-
tunities. For the purposes of this Agreement, the parties agree that the
average amount of compensation for two (23 hours of instructional asso-
ciale time is the average lotal compensation paid on November 1.
Expendiure of the funds is subject to District purchasing proceduras and
the follawing paramealers;

23161.1 Primary language tutonal services
23161.2 Primary language scftware
23181.3 Purchase of primary language Instructional matsrials

23161.4 Purchase of substitute time far primary language cur-
Heulun development, for staff development, and for program
articulation with parents, students and staffl excluding regular
Farent-teachar conferences and other activities already per-
formed pursuant to Adicle 9100 of the Agreemant.

23161.5 Purchase of hourly time for any activity defined in
Appandix G, section 3.2 and for the teaching of parent casses
as defined in Appendix G, saction 4.1,

231816 Purchase or leasing of technology. Expanditure of
funds for this purpose duting the 1995-98 school year shall be
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reviewed and evaluated by the paries. A determination shall be
made whether such expendiures should continue,

23162 A fully credentlaled bilingual classroom teacher who exercises
any of the options In Arficle 23161 shall submit & fentative plan for the
abowve to the administrator by October 15 and, for purposes of revision,
prlor to the winler break. Before any budget allocation, all plans devel-
oped under thiz szectllon shall be submitted to the Associats
Superintandent of Educational Services for approval, which will ocour if
the plan is in comfarmance with this Aricle and all legal and program
rgquirernens.

23163 Atlly credentialed billngual dassroom teacher whe elects to use
an instructional associate must keep the instructional assoclate for the
entire year, unless tha instructional asscciate resigng fram that position.

23163.1 Any unzpent funds as a resul of the instructional asse-
clate's resignation may be used by the employes to exarsise the
opfions listad in Articles 23161 through 23161.6.

23163.2 Teachers in bilingual claszes that are not provided with
a pajd instructional associate shall receive an amount of maney
etual 1o the per diemn rate of pay for the instructional assoclate
baginning with ihe eleventh wark day without an instructional
associate. This money will be uzed in accordance with the pro-
vistons of Article 231611 through Article 23161 .6,

The above does not apply 1o classes which have an instruction-
al associated assigned ta them If the instructional associate is
on pald leave.

23164 A fully cradentlaled bilingual classroom fsacher who elects to
exercise any of the options in 23161 in liou of instructional associate time
shall nolify the Associate Superintendant of Educatlonal Services and the
Director of Classified Parsonns| by May 29 of the yvear precading the year
in which the teacher wishes to implemant the option. This choice shall
remain intact for the classroom imespective of changes inleacher assign-
ments for the following year.

231841 For the term of the 1984-95 contract the May 28 dead-
line shall be sxtendsd ta June 14,

231684.2 When the option selected |s to usa one-half or all of the
money allocated undser 23181 for instructional associate time,
the District shall be deemed to be in compliance with this Ardicle
so long as it has made a reasonable effort to fill the ane-or two-
hour instructional associate siat. If such effort is unsuccassful,
the employss may exercise the opiions in 23161.1 through
21818

23170 Fully bilingual credantialed teachers of LEF/NEP students in a bilingual
slementary classroom shal be granted up to $200.00 per yzar per FTE for
approved purposss of supplementing instructional programs, In addition, & commit-
tea of SJTA representatives and the Distrlct shall maet 1o determine iFadditional rey-
enues can be allecated for this pumpose.
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23200 8ilingual teachars shall have the oppartunity, Individually or as a group,
to recammend the priotitizing of fhe site’s categorical LEP/NEP budget to the
appropriate school group {or individual) authorlzed to make decisions on such mat-
tars,

23210 The Distriet and the Association agree to examine the possible
restructuring and reallocation of existing resources so that said funds
may be used In diffarent ways that could affect employee working congi-
Hons andior resources available for student suppaort.

23220 An employes in 8 newly established hillgual classroom shall be
provided with an additional $500 for one-time startup costs ta purchasa
primary language instructional support materals for sach said classroom.

23300  Secondary Language Development Program

2¥6  Cerificated bilingual ¢ross-cultural teachars, orif ne such teach-
#rs are available, language development speciallsts assisted by a bilin-
fual associate shall provide instruction for such programs,

234y Mo advancemsnt or transfer shall be denied an employee filling a posi-
tion requiring a bilingual credential unless such an action cavses the Gistrlet to be
out of legal compliance or causes the Distrlet ta incur additiohat costs,

23500  The joint committes identified in Artlcle 13480 will bs forrned ko identify nec-
BESArY resaurtes to reduce bllingual class slzes o a maxdimum of twenty-four (24}

23800 The Distrlet shall provide stipends to emplayses to develop eurriculum to
serve the instructional needs of LEP/NEP students.

23700 The Disirct will continue to provide trainkng in order to facllitats the
timaly certification of teachers currantly on waivers, and the retentlan of teachers
with bilingual cerification. Additional District activitles to reinforce thess goals
shall include stalf develspment, conference attendance, and releasa time for
pranning.

23710 The District shall make mentor teacher-type suppert available
1o kilingual classroom teachets of LEP students.

23720 The Distriet shall suppod team-teaching efforts.

23730 The District shall equalize the allocations of current instruction-
al supplies.

23740 The District shall establish 2 centralized newcomar program.

23T} The Association will fully support the Mhstricts effort to seok a
medification of the court order that would remove all NEP students from
the eturt’s jurisdiction.

2377  The partles agree to the furmation of a joint advisory commiltse
to daterming the most effective methods for attracting and retaining fully
cregentialed bilingual teachers. This commitias will gather available data,
In¢luding practices in other districts, and will sesk the input of interested
constifuencies, e.g. bilingual teachers, university instructars, student
teachars, ete. Within six months following Its initial meeting, the commit-
tee will issus a repart with recommendations for the parties o utilize in
future negotiations on this issua,
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23711 The joint committes will be compasad of tan indnidy-
als, five appointed by the Asscciation and five appointed by the
District,

23780 Upan successful complation of the BOLAD (Bilingual Cross-
Cultural Languans and Academic Developmeant) certiflcation by a eurrent
Digtrict employee, during ar afler the 199588 school year, a8 one-times
rembursemnent of $500 shall be provided 1o the employes to offsel the
cost of certfication,

23900 Beginning i 1982-93, the Distrlct will adjust the initial salary step pliace-
ment of new teachers in ientified need areas, inchuding bilingual educa-
tign, in ordar ko better racruitretain teachars in said need arsas.
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24000
PRE-SCHOOL TEACHERS
Persons employed in the Pre-School Pragram requiring a Child Care

Permit or Elementary Teaching Credential shail be covered by this Article.

29200

The Pre-Schonl employse shali be paid In actordance with the Salary

Schedule in Appendix E.

24300

24210 Employees hired after January 15, 1882, shall work a five-hour
{5) day and be compensated al five-sixtha (5/8) of the appropriate salary
contained In Apgandix E.

24220 For the 1992-93 scheof year only, the District will initiate a plol
program of instruction at one or mora sites,

24221  Employee assignmant o the il program will be vol-
untary.

24222 Empleyees shall teach two thres-hour (3} sessiohs.
24223 Employees shall be on site for sight (8] haurs per day.

24224  Emplywyees shall be compensated ten-sixths {10V8) of
the approptlate salary contained in Appendix E,

Additicnal Provisions

24310 Employses with previous teaching experience are eligible for
the meaximum step in the lane far which they are qualifisd.

243 A service increment shall be deemed to mean an increase in
pay an employes receives as a rasult of length of semvice with the San
Jose Unified Schoal District Pre-School Program. Service increments for
perscnnel employed by the month shall be automatically effeclive
Seplernbar 1 of each year. Eligibility for the service increment is depen-
dent upan having worked for seventy-five percent (75%) of the days
school wag in session during the preceding fiscal year.

24330 Units offered to maat requirements for tralning ¢lasses must be
completed In an institution granting the AA degree or the BA degres. Units
t mest the iraining requirernents may also be earnad by taking a sum-
mer warkshopr offsred by the Board of Education.

24340 September 1 is the fast day for flling transcripts for parsonngl
who receive salarizs in ben (10) payments.

24350 Official transcripts, or an instructor’s signature, covering the
number of semestar units being completad ta fulfil requirements for a
change in salary classification must be completed and on file in the
Human Resources Office nol laler than September 1. H an instructors
signature is offered in lieu of a franseript, a transcript must follow by
Cetaober 1 of that year.

24380  Slx-hour employees will wark six hours per day exclusive of a 30
minute duty-frea lunch peried. Included s responsibiiilies during the work
day will be three and one-half hours of student contact time. The ramain-
ing twe and one-half hours shall be utilized for the following tasks:
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24361 perform required paper wark

24362  pian and conduct five (5} parent educalion meetings
per year,

24363 Enroll maw students on sile a6 needed.

24364 Conduct an average of 150 minutes per weeh of par-
ant comact time which may include home visits, Individual meet-
ings at the site or telephone calls,

24364.1 Should 2 supendsor detemine a home visil s
necasaary, the employee will be provided the assis-
tance of another quaiified employes to accompany the
empkoyes on 1he visit.

24365 Conducl two (2] parent-teacher confarences par year
at the site outside of student conlact time.

24366 During preparaiion timas, employeas may be relsased
to attend claszes leading to a BA degree in Child
Davelopment’Early Childnood Education or 1o a credential in
Bliingual Education, Secondary Mathemalics, or Secondary
Science provided the courses are not offered at any other time
and provided tha release tme is made up in a mutually agresd
upon manner with the employee's site administrator.

24370  Five-hour (5) employees witl work five (5) hours per day axclu-
sive of 3 30 minute duty-free lunch period. Included as raspansibllilies
during the work day will be three (3} hours of student cantact time. The
remaining twa (2} hours shall be utilized for the tasks fisted In 24361 and
24366,

24380 Al leave provisionz agreed 1o elsewhere in this contracl shall
apply o employess In the Pre-Schoal Program.

24390 Fre-School Employess are enlifled 1o the same group insurance
benetits agresd to elzewhere in this contract,

24400 Legasl or Board holidays: Legal or Board halidays for Pre-School will con-
torrn with those days adopted by the Board of Education for regular cerlificated
pearsonnel,

24500 Employess shall be assigred o a morning or aftemoen seesion aceard-
ing to prefersnce whenever possible, In the svent two employees have the same
preference, tha ane who did nel have the desired assighment the previous year
shall receive the assignmant,

24800 The District will abide by State law student'employes ratios.
24700  Transfer Rights

24710 Pra-School employess bolding a regular elementary teaching
cradantial are eligible to participate In Section 15200 of Article 15000
{Transfers). The provisions of this Section are subjec! to the ralevant pro-
vighans of the Education Code.
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24720 ‘When a Pre-School employee transfers into the regular pro-
gram, histher saniority date shall be established as the first dale of paid
rendered servicg as an employses in the Pre-School program.

2473¢  In the event the program closes (is abaiished) employees with
K-12 credentials shall be transfamed into the K-12 program.

24740 Current employess shall have preféram:a over new hives for any
vacancy for which they interview provided they have no more than one
(1} unsatisfactory check on their most recent final assessment form.

24741 Should a principal detarmine that & cument employes
who applies for a job |s ungualified, and should the employee so
desirg 1o make the move, the principal may appeal Lha imple-
mentation of Seetlon 24740 to the Contract Advisory
Committes. The Condract Advisory Committes will hold a meset-
Ing in order to hear the principal substantiate his'her detemina-
tian. The applicant may alse be present &l this meeting to pre-
sent relsvant information, The Contract Advisory Commiltes will
then detemine whether or not the transter will cocur,

24800 Pre-School employees shall have one additional paid day of inservice
prior to the start of the K-12 school year for the purpose of conducting parant con-
tacts and classroom praparation.

24900  Pre-School orfentation will ecour on the first day of student atlendance.
All students, in grotps of approximately sight (8), with parents invited, shall attend
an erientation petlod of ane (1} hour. Therealter, parents and chifdren may receive
an additional edministrator origntatlon or leave the sita,
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25100

ARTICLE 25000
CHILD BEVELOPMENT CENTERA TEACHERS
Persans employed in the Child Development Center raguiring a Child

Care Pemit or Elernentary Teaching Cradential shall be covered by this Article.

25200

The Child Development Centér employess will ha pald In accordance

with the Salary Sehedule included in Appendix F of this Agresmeni.

25300

Head Teachar: Tha compensation for the head teacher of the Child

Davalopment Center zhall be determined by the appropriate placement on the
Salary Sthedula plus a tan percent (10%:} responsibility factor.

25400

26310 Employess who work at Child Development Centers wherg a
head teacher ia nol assigned to be on site will be assigned an associate
and will receive a stipgnd of ohe hundred dollars ($100) per year.

Addiional Provizlons

25410 Employees with previous leaching axperience are sligible for
the meximyum Stap In the lane for which they are qualifiad.

25420 A service increment shall be deemed to mean an increase in
pay an employes receives as a resul of length of senvice with the San
Jose Unified School District's Child Development Centers. Senvice incre-
ments for personnel employed by the month shall be automatically effec-
tive July ¥ of each yaar. Eliglbillty for the service increment is dependent
upon having workad for seventy-five percent {(75%} of the days the cen-
ter was In seaslon during the pracading fiscal year.

26430  Units offered to meet requirements for training classas musl be
completed in an institution graniing the AA degres ar tha BA dagres. Unilts
to meet the training requirements may alse be eamed by taking a sum-
mar workshop offarad by the Board of Education,

25440 June 30 is the last day far flling transcripts for personnel who
receiva tha first salary payment on July 31,

25450 Official transedpis, or an instructor's signature, covering the
number ot samasler unils belng completed to fulfill requirements for a
change in =afary classlficalion, must be completed and on file in the
Hurman Fsspurces Cfice not later than June 30, If an instructor's signa-
ture is offered in lisu of a transcript, 2 transcipl must follow by August 1
of that year.

25460 The Child Cevelopmeant Canter amployeas will work forty (40)
hours per week, based on a five {5) day work week. Each employee shall
have ag rmuch teacher-direcled preparation time as passlble duning parl-
odz when no children are present or when children are being monltared
tw anothar parson. Daily hours shall be assigned as required to mast the
operational requirements of the vadous Genlers. A monthly salaried
smplayse who works less than forty (40) hours shall receive compensa-
tion accordingly.

25461 Child Davelopment Cemer Employees shall have the
following Legal or Beard holidays: Indepandence Day, Labor
Day, Veterans' Day, Thankagiving Day and the Friday following
Thanksgiving, the wotking day before Christmas Day, Christmas
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Day, the working day before Mew Year's Day, New Year's Day,
Or. Martin Luther King Jr. Day, Lincoln Day, Wazhington Day,
Good Friday, Memaral Day, and any other legal holidays
decfared by the Stale of California,

25462  ‘\acation for the Child Davelopment Center Employees
ehall be credited as follows: every teacher shall be allowed
vacation leave with pay at the rate of one (1) day for sach month
of service, provided that no vacation shall be grantsd during the
first six {€) months of emplayment, but on successful completion
thereof, vacation tima shall be allowsd for time of zervice
acorued. During the fourth year of continuous sarvice and there-
after, an employee shall garn leave with pay at the rate of one
and two-thlrds {1-2/3) working days for each month of service.
During the tenth year of continuous service and tharsafter, the
rate shall ba two and two-thirds {2-2/3) working days for each
month of service.

254621 All vacations shall be taken &t such time or
times during the calendar year as designated by the
head teachar and Human Resourges,

25462.2 An employee who is resigning, who is retiring,
or who is to be laid off without fault on his/her pan and
whe has eamed vacation time to hisher credit, shall be
paid for such vacation on the effective date of such res-
ignation, retiretnant, or layoff. If & haliday fatls within a
seheduled vacation period, one additional day shall be
granted. The employae shall not be permited to
accrue more than ane manth of leave,

25470 All leave provisions described In Articke 11000 shall apply to this
Article with the fellowing excaption: Each Child Development Centar
emplayes who works on a calendar month basls shall be entilled to ascu-
mulate sick leave without Inss of pay for ilness or injury upsn the basis
of twelve {12) days per fiscal year, Unused sick laave shall be camied for-
ward {0 bhe succesding year, Deductions for absence dus to fliness, acci-
dent, or guaranting, shall be recordsad by half days as well as whole days.

25471 After 1en (13) months of full employment, Child
Revelopment Center Employess may take parl-time leave with-
aut pay or full-time leava without pay for up to fwvo {2) months
befere any one school year, with the approval of the Human
Resources Office and the sendorsement of the Chlld
Ceavelopment Center Director,

25480  CGhild Development Center Employess are entitled to Lhe samse
group insurance benefits agreed to alsewhere In this Contract,
Employses working thirty {30) ar more hours per wesk shall be eligitle For
ampioyes bensfits contrlbutions equivalent o gther full-time pmployees,
Employees working less than thirty {30) hours per week shall be eligible
for empioyes benefit contributions on & proration based on thirty (30)
hours equaling ona FT.E.
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25500

25600

Transfer Rights

25510 Child Development Genter Employaes holding a regular teach-
ing credential are eligible to participate in Seclion 15200 of Article 15000
{Tranafers}). The provisions of the Section are subject to the retevant pro-
visions of the Education Code.

25520 ‘\When a CDC employee Is transferred into tha regular pregram,
his/har seniority dale shall be established as the first date of paid ren-
dered sorvice as an smployee in the CDC program.

25530 In the event the Center closes (is aboished] employeas with K-
12 cradentials shall be transferred into the K-12 program.

25540  Current ermployses shall have preference cwer new hires for any
vacancy they interview for provided they have no more than one (1}
unsafisfactory check on their most recent final azseasment fonm,

25541 Should a principal determine that a cumenl employee
who applies for & job 18 unqualified, and should the employae so
desire to make the move, the principal may appseal the Imple-
mentatlon of Section 25540 o the Cantract Advisory
Committae. The Contract Advisory Committes will hold a meet-
Ing in arder 1o haar the principal substantiate histher determina-
tion. The applicant may also bé prasent al this meeling to pre-
gent relevant information. The Contract Advisory Committee will
Ihen determing whether or nat the transker will ocour,

Employees shall be assigned to & morning or afternoon session accord-

Ing to preference whenevear pessible. In the event two employess have the same
prefargnce, the one who did not have the desired assignmant the previcus year

shall recelve the aesignmernt. If neither ermployee had the desired assignment the

previous year, then the most senior employee shall receive the assignments.

25700 Ten Month Infam Center Employees

25710 Ten KMonth Infant Cemler Employees will be paid based upon the
approgriate step of Appendlx F. Child Development Centar Teachers
Salary Schedule, that reflects their training, expedence, and FTE status,

26720 The salary shall be computed at & per diem rate based upon a
246 day work year for an sight {8) hour employes.

25730 The smployee witl be paid the amount equal to this per diem
rate timas their FTE status imes

25731 206 days {153 workdays, 13 holidays and 10 vacation
days) if they hawve one through four years of District service,

25732 213 days {183 workdays, 13 holidays and 17 vacalion
days) if they havs flve through nine years of Bistrct service, ar

25733 223 days {183 workdays, 13 holidays and 27 vacation
days) if they have ten [10) or more years of District service.

25740 Paid vacation days shall be taken when students are nat pre-
sant, Le, winter, spring, ©r surmmer breaks.
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ARTICLE 25000
MENTCR TEACHER PAOGRAM

26700 The Mentor Teacher Program shall be conducted in aceordance with the
Education Code provisions and Tilla 5 Regulations, &ny section of this Article found
to be in conflict with stetiory provisions or Califomia State requiations shall be
renegotiated within 30 days of the offective date of such laws or regulations.

26200 Mentor Program Committes

26210

28220

26230

Compositicn

26211  Thera shall be seven members on the Marntor Program
Committee—faur of whom shall be classroom teachsrs and
three of whom shall be certificaled adrainistrators.

26212 There shall be ane fulHime teacher sach from the ele-
mantary, middle schagl, and high school 1evels and one at-largs.

Hominses

26221 On or before a date dstermined by the Board of
Educaticn, the Association shall nominate and submit o the
District at least three and not more thar six teachers for each
teacher membership slot.

26221.1 Each nominee must be wiling to fulfil the
requiremenls of service.

26221.2 Shauld the Association fail ko nominate candi-
dates, the Digtict may nominate teachers to be vated
upen for membership on the Commiltles,

Election

26231 The Association shall distribute secret ballots as fol
lews:

262311 To &ll elementary prokationary and perma-
nent classroom teachers with the names of the ele-
mentary level nominess and lhe names of the at-large
nominees with instructions to vote for one alementary
representative and one at-large representative;

2§231.2 To all middls school probationary and perma-
nert classroom teachars with the names of the middle
school level neminees and the names of the at-large
nominees with instructions e vots for one middle
schacl representative and one at-large representative;

26231.3 To all high schoal probationary and perma-
nent classroomt leachers with the names of the high
school leval nominees and the names of the at-large
fominees with instructions to wate for one high school
répresentative and one at-large represantaive.

28222 The ballotz shall be retumed to the Assoclation and
counted by the SJTA Elections Committee members.
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262321 The teacher with the greatest number of
votes in each calegory shall be appointed a8 a com-
mittee member.

260922 The teacher with 1ha second grealast nurnber
of votes may be designated as an alternata b serve in
the sbsance of the regular membar.

26233 Each teacher shall sign on an appropriate form when
he/she receives and casts his'her ballot. Virted ballots and the
signature form shall be tumed in o the Association together.

26240 Term

26250

26260

26241 Committee members will serve staggered tenms of two
years,

26241.1 Terms will be determined by 1oi,

26241.2 Two teachers will serva for twno years and bwo
teachars for one year to bagin the slaggered terms,

28942 I the avent of urfulfilzd terms, the alermate may [
the term undil the next eleckion.

hMestings

26251  The times and places for meetinga will be delermined
by mutual agreament of the commiltes members.

26252 PRelease tima wil be provided 1o members when nec-
aasary

Duties

262861 The District will communicate the general pricrifiss
which mentor teacher prajects will need ‘o address. &l mentor
teacher projecis will be communicated to the Menor Program
Committes. The Mentor Program Commities will have the
opportunity to provide Input into these deseriptlons as well a5 to
suggest additional mentor teacher peojects. The Mentor
Program Cormmittes shall seak applicants for the designated
mentor teachar projectis) from all gligible classroom teachers,

96282 The Mentor Program Commitlee and the Department
of Educational Servicas will wark cobperatively on cormmunica-
tions to Districl employees, development of forms, and the sel-
ting of timalings.

26263  The Mentor Program Committes shall detammine the
approprlate processes for Implementation of the program,
including but not limited ki communications to Digidct employ-
ees, davaloprnen of forms and the setling of timalings. The
Commities and the Deparment of Educational Services will
work cooperatively to accomplish thasea tasks,

2G263.1 make recommendalions for program expen-
ditures
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26263.2 distribute minutes of meetings 12 all members
of the Mentor Prograrm Commitiee

26263.3 sel the calendar for Mentor Program activi-
tigs,

26264 The Mentor Program Commiltee shall review the appi-
cants and direct the Administrative Support Parson to;

262641 Verify that the statutory critaria for qualifica-
tichs have been met;

{a) permanent credentialed classroor teacher

(b} has a minimum of five years experience in class-
recm instruction and not less than two years in the
District within the past five years.

{c) establish & process for detarmining exemplary
teaching abllity in: all mentor teacher applicants that
demonstrate but are not limited to:

1) effective communication skills
2} zubject matter knowhedge

3) mastsry of various teaching strategles necessary to
meel tha needs of pupils in diffarent contexts

{d) congider the applicant’s length of service and
academic preparation

{e} consider the resuits of recommendation famms
{1} from an administrator (1} from a pear submitted
to the mambers of tha Committee. Professional
expanence, educatiohal training, awards, specific
skills, recommendations from an administrator and
a pEar, and pertinart information.

i) consider parsonal information relaling to the
apphcant’s teaching expetlence

{9 consider the applicant’s ability to relate posltive-
ly and prafessionally 1o pasrs.

26264.2 The Meantor Pragram Committes will submit
a list of all finalists baing recommendad to the Board
of Education:

{a) The rationake for the selection of the finalist
shall ba submitied with approprizte documentation.

{b} Finalists shall not be ranksd.

(¢} Each finalist shell have recoived a majority vote
of the members of the Mentor Program
Committss,

{dy Mames shall be submitted in accordance with
timelinas established by the Board of Education,
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26300 Mentor Teachers

26210

26320

Application Process

28311  Any leacher who meats the following guallfleations is
eligible to seak classification as a Menlor Teacher:

26311.1 holds a valid Califernla teaching credential
26211.2 hag achieved permanent status

26311.3 has a minimurm of five years experience in
classroom instruction and not less than bwo years in
the District within the past five years.

26311.4 has demonstrated exemplary teaching ability
as specified in Section 26264 1(c}), 1 lhrough 3.

264115 has given written consent ko release personal
information ralating to teaching experience and perfor-
mance.

26312  Inthe salection of applicants the following eriteria shall
be Lsed:

263121 professlonal experience, educational training,
awards, specific sklls, recommendations, and other pertinent
information.

26312.2 zlatement suthorizing refease of personal
information ralating to keaching experience and perfor-
mance,

Sarvices

26321 Tha duties and responsibilities of each mentor teacher
shall ba determined on an individual bhasls in accordance with
the particular pragram ta be implementsd. The duties shall be
limited to:

263211 providing assistance 0 new andfor experi-
enced teachers andior
26321.2 staff andéor currigulum development

2?6322 The ime and manner in which sach teacher shall ren-
der the service in a particular program shall be datermined on
an individua| basis, except that sach menter teacher shall spend
nat less than B0 percent of the tima in direct instruction of pupils
during the schoal year.

26323 Montor teachers shall not be exempl from the respon-
sibitities required from other members in tha bamgalning unil.

24324  Mentor teachers shall baye the same rghts as other
mermbers in the bargaining unit.
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26330 Tamm

26331  The term of a Teacher Mentor shall be a three-year (3}
term, subject to the review procedure established in Aricles
26510, 26511, and 26512 of the Agreement.

Basad on the successful complation of the program criteda as
defined in Appandix O after serving one year as mentor teacher,

26332 Teacher Mantors may reapply annualy at the end of
the three year term for a limit of six (8} consecutive years of ser-
wice.

26333 The term of & Mentor Piagram Facilitator shall be a
thrae-year {3} termn subject to the revisw procedurs established
in Articlas 26510, 26511, and 26512 of the Agreement.

26334  Mentor Program Facilitators may reapply annually at
the &nd of the three-year temn for a limit of slx {8} consecutive
years of servics,

26340 Stipend

26341 The stipend shall be the amount funded by the State
for & full school ysar of service, or a pro rata share of that
amount for less than a full school year of senvice.

28342 Stipends under the provisions of this Article shall be
ower and above the regular salary of the mentor teacher.

26343 The stipend shall not be counted as salary or wages
for purposes of calculaling employer contribution rates or
emplayee beneflts under the Stake Taachors’ Retirement
Sysham,

26344 Stipends shall becorne due and payabile at the conclu-
sion of each Mentor Teacher Program.

26400 Funding

28500

26410 Mo portlon of this program shall be budgeted or paid for from gen-
eraf fund monies. Olkerwiss, it shall be implemented only to the extant
that special funding from the atate is provided. This stipulation shall apply
to he mentor stipend, release time costs, administrative costs, and ail
other costs created by the mentor program.

26420  If the funding is decreased a1 any time during the iifa of the pro-
gram, the program will be decreased propottionately,

Evaluation

26510 The Mentor Program Cormmittee ghall reserve the right to
require a menter 1o repert in person 1o the Committee 1o raview the
progress of the mentorship.

26511  The Mentor Pragram Committee may recormmend
modification of a mentorship.

26512 The Mentor Program Committes may recommend
revocation of 8 mentorship to the governing board.

26.4

-



26520 Al the end of the school yesr, the Districl, with input from the
Wentor Program Gommittee, mentor teachers, and participating teachers
witl assess the merits, strengths, and weaknesses of the program.

26530 Mentor teachers shall not be adversely evaluated on classroem
performance because of time spent out of e clagsreom working as a
Ientor.

26540 Mentar leachers shall not evaluate their mentees.

28550 The Distrct, with input frorn the Menator Program Committes,
mentor teachers, armd paricipating teachers, will review an appropriate
evaluation process for mentor teachars on &h engoing basis.

26600 Appandix O is the Mentor Program Framework which is the opar-
atignal pracadure of the program.
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ARTICLE 27000
SPECJALIZED PERSONNEL

27100 Secondary LibrarianMedia Spacialists, Elementary Library/Media
Resource Teachers, Migram Resource TeachersiCoungslors, and Elzmentary
Rezource Teachers are speclalized personnal.

27110 The professional workday for those specialists is defined in
Article 2100,

27120  The work year for employeas menficnad In this Article shail coin-
cids with the ragular leacher's work year.

27130  Resource Teachers shall work with students at least fifty-one
parcent (51%) of their work week.

27200 Whenever possible, Elementary Media Fesource Teachers will be
assigned in an equitable manner and will bg assigned o no more than twa build-
ings.

2730 Secondary Migrant Education Resource/Counseling teachers shall be
assigned in an equitable manner in accordance with the needs of the praject.

27400  Upon requaest, and whenever possibls, the principal will authorize clerical
assistance for specialized parsonnal,

27500 An independent studies employes shatl have a maximum of tweny-eight
(28] students.

27510 The District may utifize non-bargalning unit persannel at the
PDC to service a tolal of sixtesn {16) students. When a sevenbeenth stu-
dent iz snrolled, the District will hire a full-time employes.

27520  Independent studiss teaching staff not assigned o the POC
must maintaln a ciass load of between twenty-four (24) end twenty-eight
{28} based on shudents enrolled exclusively in independent stydiss.
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ARTICLE 28000
SCHOOL NURSES

28100 The work year for nurses shall coinclde with the ragular teacher's work
year, Any extensions of the work year shall be compensatad for on & per diem
basis.

28200 School programs having & health component shall endeavor to have the
gchaal nurae involved in the planning of the program.

28300 Assignments

29510  Murzes will be assigned on the basis of sxperlence and educa-
tional backaround. Wherever possible, assignmants shall be equitable in
terrms of dulles, sites, andfor studsnts sseviced.

28320 Motice of assignment for the following year shall ba given to all
nurses by the and of the current school year whensvet possible, |f
changes are necessary at a later tima, tha affscted persens shall ke noti-
fied as soon as possibla.

28330 Appropriate orientation will be provided for newly smployed
nurses or nurses changing school levels during the assigned school day.
Such ofentation shall include a thirty [30) minute duiy-free lunch.

28340 The provisions contained in the Stull Evaluation Handbook rela-
tive to nurse evaluations shall be fallowed,

28400 Nurzez zhall have a thitty (30) minua duty-free lunch.

28500 MNurses paticlpating at l=ast fifty percent in a designated sharad assign-
ment shall receive credit on the salary schedule for each tivo (2) consecutive years
in which they parlicipate In such an assignmaent.

28510 MNurses who are working 2 partial FTE assignment shall recalve
sxparience credlt on the salary schedule beginning the naxt school year
aftar complation of the equivalent of a full schoo! vear of work.

28500 The professional workday for nurses is defined in Article 9000,

26700 Each nurse shall, when possible, be involved in the interviewing and
training of hisfer health assoclate when assigned such an as=ociale.

28800 HMNurses may elect a nursa’s advisory committes. The committes may
develop its own constitution, bylaws, andfor standing rutes by which it will oparats,
provided that meetings will ba held outside of the student instructional day. Such a
committes should foster mutual communication and mutual effort at enhancing the
commen good of the Health Services Depatiment.

28810 Meatings of the committes with the Supervisor of Health
Services shall be arranged at the request of sithar part at mulually agree-
able times and places.

28020  Wiitten recommendaiions with ratienale by the commilize wil
be rovigwed by the Supervisor of Health Services. Responses to BUch
recommendations will be communicatad In writing with rationals to the
committes,
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28900 Upon request and whenever possible the grincipal will authonze neces-
Eary clercal assistance for nurses,

28910 The duties of Health Office volunteers ara contained in Appendix
I ang may be amended by mulual agreament.

28920 Haaith Office volurtears are under the direct supendsion of the
schoal furga with the concumence of Lhe site administrator. When the
nuree and site adminisirator do not agres, the matter will be referred to
the Supervizor of Health Services,
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ARTICLE 25000
MILEAGE AL LOWANCE

District employees who are required by an administrator to use their parsonal aute-
mohites on District-related business will be eXligible for a mileage allowance as sel
forth in Appendlx G,
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ARTICLE 30000
TEMFORARY TEACHERS
The Cistrict may asslgn temporary teachars 1o flll vacancies created by

teachers on laave of absence. Employment of temparary teachers will conform
with the provisions of the Califomia Education Cods,

30200 Temporary beachers shail be entitled to all benefits provided by this
Agreement.
30300 Temparary teachers employed ssventy-five percent {75%,) of the school

year shall be evaluatad in accordancs with the Stull procedures,

30400

When lemporary employees are converted to probationary stabus, it shall

be based upon the criteria provided below in this article:

30500

30410 The temperary smployss must have received satisfactory eval-
vations during the currant year of temporary sarvice,

30420 The requirgments of Education Cade section 44518 shall apply
{see Appendix M.

30430 In dstermining whom o convert b probatlanacy status, the
District shall salect the most senior appropriately credentialad smployes
who meets the staffing nesds of the site and the District.

3440 For pupases of this aricls anly, “seniority” as a temporary
employes shall be determined by the aggregate length of service as a
temporary employee in the Distries.

The District agrees that It will smploy no greater number of temporary
employses than it has employees on leave of absence or in positions
funded from categodical money. The paries agres that the issue of
whether or not dessgregation is categotlcal shall not be arbitrable and
may be determined by & court of competant [urisdiction at the discretion
of Association.

3051¢  The specific number of allowable tamporary ermployees will be
datenmined by the end of the third month of schogl. Numbears In excess
of the alloweable number will be lowered by convening to probationary sta-
tus properly credentlaled teachers who have received satistactory evalu-
ations durirg the most recent year of temporary service and who meet
the staffing needs of the school and the District through conslderation of
the fallowing criteria:

30520 Areas of ceitlesl shortage such as Secondary Math and Scisncs,
Bilingual Education, Special Education, CLAD certification, Foreign
Languags;

0530  Specialty program employees such as Montessori, Science
Magnet, International Bacealaureate, Fine Arts.

30540 Date of hire.
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31100

ARTICLE 21000
REDUCED WORKLOAD PROGRAM

The School Distrlet established the regulations below in accotdancs with

the 1474 amendment to the Educalion Code Sections 44822 and 22724 which will
allow certificaled employees 10 reduce their workioad from full-time to part-time
duties, thereby pemmitting part-time cerificated employaes to have retirement ben-
efits based on full-time employment. Employess who start the program may con-
tinue unbl cornpleting five {5) ysars of participation, but not béyond the year in
which the 70th birthday falls.

31200

31300

Reguiatians

M210 The Distrlet and the employee wll meke the contribution
required by fuiMime employees to the State Teachers Retirement
System.

3220  The employes must have reached the age of fifty-five {55).

31230 The employee must have been employed full time in pesitions
requiring certification for al least ten {10) years, of which the Immedlate-
ly preceding five (5 years were full-time employment,

3240  The option of par-tima employment can be axercized at the
recjuest of the empioyes with the agreameant of the employar and can b
revoked only with the mutual consenl of the employer and employes,

31250 The smployee shall be paid a salary which ig the pro rala share
of the salary the smplayse would be ezarning had the employes net slect-
ed to exercise the option of par-time empleyment, but shall retain all
cther rights and bensfits for which the employee makes the payments
that would be required if the employea remained in full-time employment,

31251  The empleyes shall receive haalth and dental benefits
a6 provided other full-ime employees by the District and by law.

3260 The minimum part-time employment shall be the squivalent of
gne-half of the number of days of service required by the employes’s con-
tract of empioyment during the amployee’s final year of 2ervics in a Rl
tirne position. IF patial-day employmet is reguested, compensation shall
ke based on a minimurm of 525 teaching hours per year,

3127} This option is fimiled to pre-kindargarten through grade 12 to
certfleated employees who do not hold posilicns with salaries aboive that
of a school princigal.

31280 STRS regulations shall be followead.

31280 Sick leave shall vary directly to the proporion of full-fime
amploymant.

Procedurs

31310 Principals shall be requestad 10 review the program with intar-
ested partles eardy In the school year,

3320  Employsas intsrested in participating in the program shall
apply by letter to the Diractor of Human Resources prior to April 15 of the
preceding yaar, At the request of the employes, such application will be
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followed by an interview with the Assistant Supsrirtendsnt of Human
Hesources or his‘har designee to review the program In depth. An
Assoriation representalive may accompany the employes if helshs
chooses.

31330 Mutual acceptance of the program by the District and the
ernployes shall be accomplished by Jure 15,

1340 After an employee has accepted the assignment, hesshe andfor
the District may revoke the Agreement as long as such revocation is done
within ten {10} days of acceptancs.

H350 K an employse wishas to terminate the Agreement after that
pericd, return to full employment will be at the opfion of he Disirict.
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ARTICLE 32000
EMPLOYMENT AFTER RETIREMENT

32100 The District agrees to comtinue the Employmernt Afier Retirement
Fragram
32200 Coenificated smployeas may be efigible far employment after retirement
bazed an the foliwing criteria:
92210 Employess must file applications with the Human Fesources
Office by Movembar 1, In the year previous to the schoal year in which
they intend 10 padicipate in the program.
32220 Employess must submb their reslgnation o the Boarg and
Superintendert no later than March 1 in the year previous to the year in
which they intend to participata in the program.
32300 Seleclicn

Employees will be selected for recommandation to the Board of Education by the
Superintendent's Human Resources Cormmittes basad on the needs of the District,

J2400

32500

Contract
32410 Contracts shall be awarded for one (1) year at a tims.

32420 Retirees will perform such services each year for the School
Di=trlet as deemed appropriate and necessary by the Superirendeant.

32430 The contrect amount shall be determined by the
Superintendent’s Human Resources Committea, not to exceed legal stip-
LHations, and approved by the Board of Education.

The District shail make the samea heath and dental benefit contribution on

behalf of patticipants as it does for fulllime employess.
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ARTICLE 33000
SCHOOL COUNSELORS
33100  The professionat work day for counsedors is defined in Articls 9000,

33200  Each senior high school shall have twenty (20) additional days scheduled
beyond the namnal school year for caunseling services. Payment for thase days
shall b# on a per diem basis and shall be added to the annual salary the counssaior
would raceive on the schedule and the total amount shall be pald in ten (10} sgqual
paymentz. To accommedate for setvices necessary during the summsr, coun-
selars, with the approval of the principal, may substitute regular schoal year work
days for summer rasponsibilities.

33300 Each middle z¢hool shall have twenty (20) addilional days scheduled
beyond the nomnal sehaol year for counseling services. Payment for these days
shall be on a per diem basls and shall be added 1o the annual salary the counsetor
would receive an the schedule and the totat amaunt shall be paid in ten {10) egual
payments. To accommedate for services necessary during the summsr, coun-
selors, with the appraval of the principal, may substitute regular schoal year wark
days for surnmer responsibilities,

33400  Co-curdcular and non-counseling dutiss shall be assigned on a par with
the regular teaching staff.

33500 In detemmining counselor assignments, the Superintendent will take into
consideration level of service, expectations, and 1he nesds of @ach schoal,

33510 Ma District-funded counselor shall be assigned o mors than two
{2) buildingz par day,

33520 Gpecial project-funded counselors, whose dities are restricted
to a projact, shall not be counled |n basic counselor allocatian.

33600  No dutiss requiring a pupll personnel credential will be assigned 1o an
employee who dows not have such a credential.

33700 The Deparment of Student Services in consultation with the counsslrs
will develop a plan to delineate the counseling tasks to be accomplished by the
counselors durlng the assigned day. No tasks shall be required of & counselor if
the accomplishrment of them would requirg the counselor to work beyond the time
specified in Article 33100,

33800 The Elemeantary Drop-Out Prevention counselors' assessment instrument
and job description shall be developed by a join commiltee of counselors, class-
ronm teachers, nurses, elamentary site administrators and district administrators,
and referred to the Cantract Advisory Comimittes for appropriate action.

33300 A joint committee of counselors and administrators shall develop appro-
priale critaria ko delarmine equity conggrming work load. The racormmendations of
the committee shalf be referred to tha Contract Advisory Cormmittas for approp-
ate action.
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ARTICLE 34000
ELEMENTARY INSTRUMENTAL MUSIC

44100  The student contact time for Elamantary Music teachers shall be in accar-
dance with Article 3000, Section 9110,

3200 Every reasonable attempt will be made to assign an instrumental music
emMpkyss 10 o mate than three {3) schools or 175 students at any time during the
achool year.

34210 Ajoint commitiee will be formed to develop a plan to implement the pra-
visions of Section 34200,

3300 The last five (5) days of the school year shall be set aside to complele
their inventory of the musical nstruments and perdform other asscciated profes-
siohal tasks as suggesled by the principal of the schools to which they areg
assigned. Student instruction shall not be scheduled durng these five (5) days.

34400 The above provizions shall apply if the District reinstitutas the Elementary
Kusic Paogram,

34500 The Distrct will not contract for outside commerglal music instruction to
be provided during the ragular student instructional contact time in place of using
properly cradantlaled employees to provide a program.
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ARTICLE 35000 .
SPECIAL EDUCATION TEACHERS
35100 Resource Specialist Program (RSP) smployees

35110 RSP employees shall be assigned an average of 24 students.
Mo ingividual employes shall be assigned more than 28 sludens.

45120  The RSP employes work week shall consist of 1250 minutes for
the follewing activities, in addilion to those provided for in Article 35130; =

35921  direct sludent instruction

INN22  screening and diaghoshis testing

35123  developlng prescriptive programs

35124 conferring with parents and teachers

35125  maintaining recorgds

35126 planning ingervice Iraining for school staff and parents

35127 asglsting regular dassraam teachers in program gan-
ning for WENs

35128 some training of the ASF associate
39129 particlpatien in JEP meetings &3 required.
35130  The employss's professional wark day is defined In Article 9000,

3514 The performance of activitias listed in Article 35120 shall be
developed by mutual agreement between the immediate supervisar and e
the RSP emplayee. If the immediate supervisor does not approve of the
smployes's use of ime, the adminlstrator may initiate the procedures in

Aricle 16000,

35150 Each full-tims RSP employee shall have the equivalent of 2 six-
hour instructional associate. Whenevar possible, a single associats will
be assignad o fulfill the requirement.

35151 The employes shall direct instructional associakes o
perform dutles which are consistenl with tha student’s |IER.

35152 The employee shall, when possible, be lnvalved in the
interviewing and training of hisher associate.

35153 The empicyse shall determine the dulies 1o be per-
formed by the instructional associate under the supervision of
the administrator responsible for evaluating the associale.

35160 Each RSP employee shall be assigned to a classroom with
gppropriate space and furniture for students, associate(s], and the
gmployes. Appropriate furniture is defined to mean that each person

howsed in the room will have an individually equipped work statlon which . 7’
l2 zufficient to carry out histher required tasks.

35170  An ASP employes shall have the same access to classroom
supplies as the regular cliassroom teachers at the =its whare 1he RSP
employse is assigned.
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35200

35171 Classroom supplies include, but are not limited to,
such iterns as paper, chalk, paper clips, eic.

35172 Professional matarials may be requeasied throughout
the year and will b allocated based on the avallabllity of funds,

35173  ASP employess will be assigned no more than one (1)
gehoot urtless such assignment would result in a studsnt load of
fewer than fifteen (15).

A5180 Secondary RSP employees and counselors shall coordinate the
student's schedules of regular classes. Such coordination shall take
place during the workdey.

35190 The Disirict will assist currently gualifisd RSP employees who
apply for cenification as Resource Specialisls by providing Distriet verifi-
cation letlers.

Speclal Cay Class (S0C) Employees

35210 SDC classes shall avarage ten (10) students, S0C clagses 2hall
be staffed so that no class will be assigned mare than twakve {12} stu-
dents unless a tsachar voluntarily agrees to an addittonal student in
accordance with Adicle 35212, An S0C employee may be required {o
accept one additional student for a maximum of twenty (20} consecutive
work days within a school year. Provided that the twenty (20) consecutive
days has not been exhausted, in individual cases employsss may be
askad 1o take one additional sludent at ancther time, 2o long as the 1otal
time & teachar has thirteen studentz is no more than twenty (20) work
days within a school yaar.

35241  Indedermining ciase size the nature and severity of the
students’ neads will be considered.

35212 Motwithstanding Aricle 35210, each SDC employee
shall be contacted in writing to determine it he/she will voluntat-
ily accept one atiditional student.

35213 5D classes with the maximum numbsr of sludents
will have the opportunity to refer students with severs behavior
disorders to spacial classes organized far that purpose.

A5214 The paries recognlze tha rght of principals 1o drop
SPC students from class rosters dua to absence as long as the
abzence is nol caused by the handicapping condition.

45220  Student conlact iime for SGC employees shall be In accordance
with Arficle S000.

35230 The employee's professional work day is defined in Articls SO0

35240 Each full-time SDC employee with ken (10} or more students
ghall have the eguivalent of a six-hour {6} associate. Wherever possible
a single associate will be assignad to fUlfill the requirernent,

35241 The employee shall direct instructional associates to
perform duties which are conslstent with the students’ IEPa,
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35242  The employes shall, when possitle, be Involved in the
interviewing and training of hisher assaciate.

35243 The employse shall determine the dutios to ba par-
formed by the instructional assoriate under the supenvision of
the adminlstrator responsible for svaluating the associate.

35250 Each SDC emplayse shall be assigned to a classroom with
appropriate space and furniture for sludents, assoclate(s), and the
employee. Appropriats furniture is defined © mean that aach persan
housed in the room will have an individuzity equippad work station which
is sufficient to camy out higfher required tasks.

35260 Each SDC classroom shall have audio-visual equipment perti-
nent 1a the studenta’ needs as idenlified in thelr IEPs,

35270 An SDC employes shall have the same access to classroom
supplies as the regular classroom teachers at the site where the SHC
amployee i assigned.

35271 Classroom suppies includs but are nat limited to such
fterns as paper, pencils, chaik, paper clips, ete.

5272 Professional maledals may be requested threrughout
the: year and will ba allocated based on the availabitity of funds.

35280 ‘When necsssary releass time will be provided for employess
required 1o attend IEF meetings.

35280 Each SDC employee will bs provided with designated texibooks
necessary to meet District curriculum reguirstrents.

35300 Each Designated Instructional Service (DIE) employes and the site
administrator will confer and determine space and supply needs for the program
by the fasl weak in Gotober. Such nesds, including adequate space, heat, light,
soating, tables, and quiet surrsundings, will be met within the limitations of the slts,
the available ragources, the total needs of the schoal, and in accordance with State
guidalines,

45510 No employee wlil receive a negalive avaluation based on the
adequecy of the phiysical space pravided for instniction.

35320 Student contact time for DIS employeas is defined in Article
SO0,

35321 It is understood that kavel time for itinerant DIS
employees is a factor for consideration in Article 9000, Section
a110,

35322  Speech and Language therapists shall be scheduled
tor three (3} consecutive hours par wesk for related profesgsion-
al responsibllilias.

35323 Professional matenals may be requested throughout
the year and will be allocated based on the availability of funds,

35330 The District will notlfy sach therapist of hisfher assignment for
the following school year as early as possible. If changes are naceassary
the therapist wifl be notifisd as soon as possible.
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35331 In assigning speech and language therapists, eonsid-
eration shall be given to areas of need. An attempt shali be
rnade to assign no more than two (2) work sites to gach thera-
plst with the exception of itinerant employsss serving tha very
soverely handicapped child and secondary therapists. When
feasible, therapists assigred to scheols that have large numbers
of students, whose dominani language is other than English,
shall have simifar language skills.

45332 Spaech and language therapists shall not have a case-
load greater than fifty-flve {55) students.

35333 Spesch therapists shall ba assigned cassload, assess-
ments, and consulling as equitably as possiole.

35334 Al language disorder refenals shall be raferred for
gcreening by tha speech therapist. The screening process wilk
determine whether a full language asseasment will oceur.

35335 The ltineramt DIS employse of the Visually Impaired
may be assignad a maximumn of eighi {8) sites in which to pro-
vide student contact time. Whenever possible, the employee will
be assigned no more than four (4) and a maximum of five (5]
sites par day for student contact time. For purposes of this sec-
tion, consulation time is not considered student contack time.

35336 The DS employes for adaptive P.E. shal service a
maximum of ten (10 siles whers District Instruction must be
provided.

Teacherrelated responsibilities shall be in accordance with

Article 8000,

35350 A DIS employee shall have access o classroom supplies at tha
site whare the DIS employes is assigned.

35351 The parties agres 1o establish & procedure whereby a
basic battery of testing materials will be made available for
speech therapists. Lntil such time as a complete basic tattery
is availatble, an smployee may use professional judgment to
administer ather tests,

35400 RSP Seversly Handicapped SDGC, and DIS employees shall nol be
aasigned yard/campus duliss.

35500 Upon request and whenaver possible the principal will authorize clarical
azzistance for Spedial Education employees.

45600 Spscial Education classes shall be conducted in compllance wilh applic-
gble State and Federal statutes,

35700  Student reforrals to Special Education shall ingluds Input from all cenificat-
ed staff who are significantly invalved with the student. All input must be document-
&d and shall ellow for required and approgriate data for placerent considaration,

35710 Pegular education empkyses who are required to attend IEF
mestings oulside their instruchional workday shall ba entited to apply the
following credit loward the 50 hours eliatted in section 9150: up to four {4}
|EP's of 15 minutes in lengih { a total of ane hour per year}. Unit membars
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shall be reeponsible for maintatning records necassary to implemanit this
provision. Regular sducation employees who foreses tat they will exceed
or have exceeded the alistrnents provided hersin shall natify the principal
86 806n ae possile. The principal shalt make every effort o prevant the
employse's IEP responsibiliies from exceeding the allotments, including
but not limitsd to exploning options such as rotating |EF atlendance ameng
the reguiar education staff and providing for coverage of the regular ady-
cation employee's classroom,

5800 Whenever possible, appropriate Inservice training during the assigned
school day will be provided to special education employeses priot ha the assump-
tion of new job responsibililies.

35900 Whenever passible, appropriate inservice training duning the assigned
gthool day will be provided ta special education amployees. Such inservice may
include visits to other sites and agencles, presentations by companias on the
newest technolagles in employees' fields, and the sharing of profeseional joumala.

35.4
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ARTICLE 36000
SALARY

36100  General Provisions

36110  Effective July 1, 1985, the San Jose Unified School District fiva-
class single salary scheduls will be reduced to a three dlass scheduie.
Employess in Classes & and B will be placed at their apprepriate exper-
ence stop in Class C.

36120 Employees working lass than the annual number of warking
days required during the school year shall receive salary in the ratio that
the number of days actually served bears to the totlal number of annual
working days for that classification.

36130 Salary warrants shall be issued on the last isacher working day of
sach month, as specified in Edusation Cocke 45048,

36140  All employees will be paid in accordance with the appropriate
salary found in the Appandices,

Initial Placement on Salary Schedule

36210  Credit for service shall be allowed on the Salary Schedule at the
rata of one increment {step} for one year of certiflcatad teaching service,
up to & macimum of twelve {12} increments. All employees shall advance
one vertical step on the salary schedule for each year of service excapt
those whoze placement is &l the maximum step for theair class.

36211  An employes must teach seventy-five percent (75%) of
the regutar full-ime days that school is in session in erdsr bo
have the year cound a5 a year of experience on the Salary
Schedule,

36212 Employess participating In a shared teaching assign-
ment shall receive credit for a year of experience on the Salary
Sechedule for sach two (2} years in which they participate in such
an assignment.

36213 For partlal years of regular school year service ren-
dered in S1USD after 8/1/85, an employse will receive cradil for
ona (1) yaar of axperience on the Salary Schedule whan one (1)
of more partial years of service total 135 days. Days of service
In any given year will not be eountad for mare than one (1) stap
on ihe Salary Schedula. Credit must be sarhed previous to
Septemnbar 1 of the year during which the salary ingrease is to
becorme effective,

36214 For pumposes of computing longevity steps, approvad
leaves of abeences will be treated as aclive amplaymant.

28220 Plagement of employess on the salary schedule who are
required to have vocatlonal credentials shall be made in tha following
rrannet;

3621 smployses holding the Special Secondary Trade and
Industrial Gredential Class A {Pre-Fisher), shall be placed in
Class G, Step B;
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35222 employses holding the Parial Fulfilment Standard
Designated Subjects {Fisher) shall be placsd in Class C, Stap 8;

36223 employzes holding the Preliminary Designated
Subjects Credential (Ryan) shall be placed as follows: &) mini-
mum preliminary credential requirements only - Glass C, Step &,
k) minirum praliminary credentials requiremsnts and two (2} ar
more years occupational experience beyand experience
required for the preliminary credential Class C, Stap &;

36224 employees possesszing (1) a Lite Designated Subjects,
Credential In Vocational Trade Subjects, or (2) a Permansnt
Special Secondary Trads and Industrial, Type A credential or
(¥ upoh complation of requirements for 2 clear Designatsd
Subjects Full-Tirme Credential {Ryan) shall be piaced in Class D.

36230  Military senvica may be crediled in lieu of teaching experienca,
provided 1he employse offering it had teaching experisrce or had com-
pleted raquirements for a public school teaching credential prior to the
time of entaring miltary service,

36240  Aleaching asslgnment in the Feace Corps or Vista may recelve
& maximum of two (2) years' cradit on the Salary Schedule, i the employ-
4 offering it had teaching experiance or had complsted requirements for
& public school teaching credentlal prior to the time of antering such ser-
vice. Requests will be reviewed by the Chisf Administrator of Human
Resources wha will determine if the exparience will recaive credit,

36250 Al course work approved for initial placemant must be verified
by official transcripts. Obtaining official transcripts is the responsibilly of
the employse. All transeript verificationsincluding those from foreign col-
leges and universilies must be received within sixty (60} days of fhe sign-
ing of the employee's Mitlal contract. Transcripts from foreign colleges
and universitias must be verifisd and translated by an agency approved
by the Distrlet in order for them 1o recelve credit on 1he salary scale.
Earned degrees received and semester units and CEUs earnad in an
Institution accredited by the Amerlean Council of Education in thelr publi-
cation, American Universities and Colleges, shall ba allowesd for inflial
placament and subseguent horizontal movement on the Salary Schedule.

36260 Employess holding a Special Secondary or Genaral Secondary
Credentlal at the tirme the single salary schedule was atopted in 15945
werg automallzally placed in the forty-five (45) unils necessary for the
classification.

36270  Uipon appllestion for inltlal employment, an smployes may be
granted salary schedule credit, at the discrstion of the Director, Human
Raspurces/Employes Melations, for previous nen-lgaching expanesnce,
The fully-verified non-cedificated pald service must be deemed by the
Qustrict fo be in & shartage field and be closely allisd to the cerificatad
assignment. Such credit will be svaluated on the basis of one (1) step for
each twa (2) years of acceptable sxperiance within the past ten years.
Outside experienca credit thal is granted is limiled to & maximurn of five
years an the salary schedule. The District's decision In granting said non-
teaching experience shall be rmade prior 1o the candidate’s employment.
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36300 Advancement on the Salary Schedule

36310  Units offerad to mest requirements for Classes C, O, and E must
be completed in an Institdiion accredited by the American Councll of
Education In their publication, Amerlcan Universities and Calleges, grant-
Ing the Elementary or Secondary Teaching Credential or a degree
beyond the AB. All work submitted for salary class agvancement must
carry graduate credit. Graduate credit is established by the instilution
offering the wark and is validated by an official transcript.

46311 Graduate semester hours {units) as definad by the par-
ticular accredited colleqe, university or institution will be accep-
able for placement and‘or advancemant on the salary schedule.
Graduate quartsr hours {units) shall be converted to semester
hours {units} by multiplying the total of such hours (unils) by two-
thirds.

a6312 Effective 9/1/85 courses faken after 9/1/85 al acoredit-
ed instituticns as stated above designated as “Professional or
Continuing Education Unitz" will be acceplable for Salary
Schedule credit. Each ten (10} hours of professional or
Continuing Education Units shall be convered to semegler
hours (urits} try multiptying the total of such hours {units) by two-
thirds.

26313  Effaciive 9/1/85 and when taken after 91/85 lower and
upper division courses taken after the BAis earned and taksn at
accradited institutions as stated above may be accepied for
Salary Schedule credit it approved in advance by the Chief
Human Aesourcas Administrator. The approval shall be on the
basis that such howrs are In courses which pertain to scademic
areas laught in tha amployee’s assigned dutiss and'or may be
reasonably expected to enhance the work skllls of the employ-
es,

36314 Course work for salary placement of new employses
will initially be evaluated by the Hurnan Resources Department
based upon the same criteria as 36311, 36312, and 36313,
gxcept thel no prior approval under 38313 shall be required.

36320  June 30 I5 the last day for filing lranscripts for personna! who
receive the firgt salary payment on July 31.

36330 September 1 is the last day for filing transcripts for parsonne
who recelve selanes in ten (10) payments,

25340 Official transcripts, or an insteuctor's signature, covenng the
numbsr of semester units being completed to fulfill requiremants for a
change in salary chassification must be completed and on file in the
Hurman Resources Cffice not later ihan the appliceble date mentioned
above. If an instructor’s signature iz offered in lieu of a transcript, a tran-
script must follow by Ootober 1 of thet year If the Chief Human
Rosources Administrator determines that extenuating clreumslances
beyand the control of the smployes exist, then an extension of time shall
be gramecd.
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36400

5500

6350  Units ko meet the requirements for Classes C, b, and E may
also be eamed by taking a summer instruckion workshop offered by the
Board of Education in copperatian with San Joss State Unlvarsity to pra-
vidg employess with an apportunity o work on prablems and matgrial
diractly related to their teaching programs. Four {4) semester units of
credlt for salary schedufe advancement is granted for the four-week work-
shop. A maxlmum of six {6) semesler units of workshop credit may be
included in the Rfteen (15} semester units reguired for an employes o
move from one salary classification fo the next with tha following excep-
tien: when an employee is invited by the Superintendant to particlpate in
a curricyium development project, he'she can eam additional units which,
when added 1o those units already eamed for the workshop participation
during one incrément period, will not excesd sight (2).

38351 Employses who have already received four {41 units
for workshop credit and who wish to sacure two (2} additional
units by atiending a subsequent workshop during the same
incremsnt period must make special amangements, prior 1o par-
ticipation, with Lhe Superintendent’s Office.

36252  Emplayees may receive San Jose State Univarsity
credits for the workshop upon payment of the usual registration
fee.

36360 The Professional Growth Program has been replaced by the
Professlanal Incentive Program. Tharefore, mo additional professional
growth credit shall be granted subsequent to September 1, 1973 and no
professlonal growth Increment may be samed subsaguent to September
1. 1974. Employees who have eamed professional growth Increments
will receive annually $100 per each increment as long as they are an
employee of the District.

Special Categorles

38410  Cenlflcated employses required to work beyond their asslgned
work year shall be compensated at a per dism rate to teir annual salary.
These addiicnal amounts shall be added to the annual salary tha
employes would receive on the schedule, and the total amount shall be
paid in the ten (10) aqual payments,

36420  Agriculivre employses who work on an aextended work year
shall be paid at & per diem rate for work prior to Septarnber 1 on the cur-
rent scheduls. The aduitional amount shall be added to the annual salary
the employas would recaive on the schedule and the total amaunt shall
be paid in twelvs {12) payrments.

Except as provided in other Aricles of this Agrearnant, all employeas

shall be paid in accordance with the salares sot forth in Appendix A of this
Agreement.

36510  Effectlva with the start of the 1894-85 schoal year, employeas
shall have the option of receiving thelr pay warrants over twelve (12)
monlihs instead of ten (109, To gualify for the option the employee must
submit a wrilten signed request no later than the second Friday in
September. It is understood that all annual standard deductions guch as
STAS, Social Securily, slz, shall be made from ton (10} pay warranks,
Warrarts eleven {11} and twelva {12} shall be net pay aniy,
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ARTICLE 37000 .
EMPLOYEE BENEFITS

37100 A District conlribution will be made to either of twn {2} health plans, the
dental plan, the & insurance plan, and the group salary protection plan apgnoved
by the Board of Education.

37110 Health Insurance - The District will provids the optian of health
insuran¢s coverags in either Kaiser Health Foundation (5-3A with psy-
chiatric cara) Plan or the Foundatien Plus Madical Plan,

IFM Effective January 1, 1992, tha lifetime maximum bene
fit in the District's saif-funded heaith insuranca plan shall be
increased from $1,000,000 to §1,500,000.

AF120  Dental Insurance - The Distrlet Dental Plan,

37130  Life Insurance - Anthem Maticnal Life Insurance {$15,000 dealth
benefit).

37140 Income Protection - Group Salary Protaction, Plan D, Occidantal
Lite Insurance or its equivalent.

37200 The maximum monthly Dstrict contributions will be protatad in accor
dance with ths following schedule:

7210 Premiums

Proratians for District contributlons and employee contrlbutions based an
full time equivalent {FTE) shall be as follows, except as specified in

Seclioh 37230,

FTE.  DISTRICT EMPLOYEE s
B0.0%  50.0% 50.0%

62.5%  B2.5% 37.5%

75.0% 7500 25.0%

87.5%  87.5% 12.5%

100.0% 100.0% {0.0%

FF220  For the duration of the Agreement the District shal pay any
iNGrease in premium costs for the dental insurance, lifa insurance, and
salary protection plan.

37230 The Districl's 1995-98 medical Insurance cantribution par FTE
shall be $383.25 per month. Far the term of this agreamant {1995-96
through 1997-98), the partles agree that any increased costs In the pra-
miums shall be paid by the Dlstrict from on-going revenue othefwise
available for salary improvernant in accordance with the contingency lan-
guage in Appendix A,

37240 Employees who have worked a minimum of seventy-five per- o
cent of the school year shall receive twelve months of fully paid District
fringe benefils beginning with the second month of District employrment.
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37241 Employees who have workad less than seventy-flve
parcent (75%) of the schoal year shail receive fully paid District
fringe beneflts in the same proportion to 12 months a6 the per-
cent of the year worked is to 75%.

37242 Employees who begin an unpaid leave of abzence will
be coverad by fully paid District fringe benefits through the first
month of the leavs.

37250 Effective July 1, 1990, continue the Foundstion Plus Medical
Plan Coverags with the following changes:

37251 Comprehenslve Major Medical Plan with $100 calen-
dar year deductile per pemson. 5300 family MaXirmLm
deductible per year.

27252 Within Santa Clara County - 80% paymeni up to
5 000 when using a Foundatien hospital or physician provider,
than 100% up to $1,500,000. 70% up to $50.000 when using a
non-Foundabion provider, then 100% up to $9,500,000.

979563 Outside of Santa Clara County - 80% up to $5.000,
ther 100% up to $1,500,000.

37254 Inpatiert psychiatric cate up to thirty days per calendar
year for new employees hired on or after July 1, 1990.
Employess hired prier to July 1, 1890, will continue to be cav-
ered under tha old benafits,

a7255 Personal case management for large clalms.

47258 Pre-exigling condition limitatlen for new employees
ahd newly acquired dependents. Payment up 1o $1,000 for pre-
existing conditions. Amounts over §1,000 will be covered after
six (6} manths coverags undet the plan for employees only, and
afier 12 months for dependents. The pre-exisiing conditlon wil
not apply to emptoyees returning from authorized leave of
absehce of to employess on summet recess who enrll In the
plan within four {4) manths of termination of District coverage.

37257 Hospltal Self-Check Incentive program. This plan
Involves the paricipant by chesking bills from hospitals to make
sure that the services were in facl received. When errors of
£200 or more are found and they aro comected, the paricipant
will receive: 50% of the monles saved,

37258 Effective January 1, 1933 culpatient psychiatric ser-
vices will be coverad under the Foundation Plus Plan as follows:
the first thres visits are paid in full {up to the allowance), the next
17 visits are paid at $40.00 and the next 30 visits ars paid at
$20.00 2 visil.

37300 Seciign 3208, Division 4 of ihe Worker's Compsnsation Laws of
Califomia, provides employee protection as follows: “Injury includes any Injury or
disease arising out of the employmant, including injuries to artificial members, den-
turas, syeglasses, and medical braces of all types; provided, thal eyeglasses will
not ta replaced, repaited, or otherwise compensated for, unless injury to them i
incident to an injury causing disabillty.
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37900 The San Jose Unified Schoo! District will provide insurance coverage for
each employes of the District, whe, in the scope of his/her duties, suffers damargs
to histher persanal property covering or worn uporn hisier body, a2 & resull of vig-
lent student action or reaction. Such coverage shalt reimburse the employee for
the actual cash value or cost of repair to such personal proparty up to & maximum
of 3250 for each smployes in sach incldent, This coverage excludes any damages
which would be cavered by the Worker's Compansation benefits, or any other valid
and collectible bensfits, such as those provided ty & group accldent and sickness
insurancs, dental ingurance, or optomatric banefits.

37800 The District and the Assoriation have agreed to enter info a pragram
whereby qualifying retireas may exchange substitute teacher service for continued
District merdical insurance coverage only, as provided for herein. It is the intent of
the District and the Assoclation in enterlng into this program to provide an optlon-
al bonefit for reliing employses in exchange for & strangthening of the existing
substitute leacher sarvice,

37510 Eligibiiity for thls option shall be limited to:

37511 Unit members ratiring under an STRS/PERS no sarli-
#r than April 14 and no later than June 30, 2002,

37512 Unit members who have warked in the District at least the
previous continuous 10 years and are eligible under STRS or
PERS.

37513 Unil members wha have been covered under the
Medical Plan as a full time employee or authanized part tims
smployee i the reduced work load program for whom contribu-
tion was made by the Distrlct for & minimum of ten (10) years
immedigtely prior to the affective date of relirement ar a minj-
mum of twenty {20) cumoatative years prior to the slfective date
of retirement

37514 Dependents include the retiree’s spouse and unmar-
ried children ug to age 19. Unmarried children whe are fuli-tms
students qualify up to age 25 in Foundation and 24 in Kalser

37515 Unit members who properly complete the application
procedure described hersin, and

37518 Unit members who properly complete the substilute
teacher commiment provided for herain.

37520 The Retiree Medical Ptan provides the same coverage as the
agtive employeas’ pian for the District. The definition of active amphoy-
ment includes those employses on medical lsave or layoff status. This
definition does not apply to any Isave other than medical or in case of
non-aclive status the year prier to retiremant and nen-participation in the
plan. Claims are adrministered lhraugh Uinited Administrative Sarvices,
Kaiser Health Plan and Secure Horizons coverage is an optlon for
ratirges under this plan. The Rstires Medies) Plan parntlcipation and rateas
are zubject to annual approval by the Board of Education.

37521  The benefits available to a refires opting for this pilat
plan shalt be tha same as the medical coverage allernatives (at
the composite rate structurs) available 1o active employees, plus
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a lump Sum payment at the conclusion of the year of specified
subshitute sarvice equal o $250.

37530 The amount of the substitute service to be annually rendered by
the retirge shall be computed as follows:

37531 From the annual District contribution level for medical
ingurance coverage for active amployees shall be subtracted
the arnaunt of the annuat District contribution for medical insur-
ance coverage that the retires would have otharwise been &nti-
thad ko,

37532 Said differance shall be divided by the substitute
teacher rated pay, rounded 1o the nearest whole number, the
rasult shall be the rumber of days of annual substitute service
to be rendered by the retiree under the terms and conditions of
the agreement entared inte by the retiree and the District.

37540 A refired employee who fails 1o render said number of substitute
teaching days shall be required io relmburse the District, at the per diem
substilute teachar rate of pay, for the days of uniulfitled substitute service.
Failure io rander the service for any othar rason than persanal iliness or
genuine emergency in the retireg’s immediate family, or failure to reirm-
burse the District for unfuffiled substitute service shall automatically
resUlt In; canceliation ol the retirss’'s medical insurance coverage aption
effactive 30 days atter said fallure(s} occumed; and forfsiture of any par-
tion of the annual lump sum payment described in Seetian 37530, ahove.

57550 Upon submilting histhar letler of retiremant the employes shall
be providet with & copy of the program description. A current amployes
desidng to participate In this program shall so nolify the: District i weriting
recr hater than August 16.

37560 Prior lo August 31 the employse and the District shall mutually
enferinta an agreement identifying the nurmber and timing of days of sub-
stituiion to be rendered, and other details that may be perdinent to the
individual situationicircumstances of the parties.

37600 With regard 1o Retirernent and Separation Incentives the 1997-1998 Early
Retirement Incentive Program whl be offsred again ai the end of the 2001-2002
schaool year with the annuity being raized 1o the highest value up 1o $40,000 pro-
viged the program is cost newtral. The tollowing provisions will apoly.

IFE10  Ehgibility

37611  Bargaining unit memiers amployed by the Dislrict
{including those an leava of abgence) as of April 14, and

27612 Unit members whe are STRS or PERE eligible at least
fifty-five (55) years of age with ten {10} or more previous contin-
uous years of lulidime District service as of June 30, or

37813 A bargaining unit member who is between the ages of
50 and 55 and sligible for service retirement under STRS or
PERS because of thirty years of service credlt, with ten (10) or
mors years of full-time District service as of June 30, 2002 cur-
rently employed by the district {including thoss an leave)
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37814 Employess not sligible for the Retirerment incentivs and
wha choose ke refire under a STRS/PERS option are allgible for
tha Separation Incentive,

37620 Paslicipation Requiremants

Jret

Regarding both the Relrement Incentive and the

Separation incentiva:

37621.1 A minimum number of participants to make
the Incantive cost neutral must enrall in the two incen-
tives combined by Aprit 30 in order for he incentlves to
go into effect. Participating employees shall submit all
required furms to the District on or before this deadline,
The District must notify eligible employees of cancefla-
tion of the plan by May 15 i minimum participation
accepiable to the District has not bean met.,

37621.2 If the number of participants required has
enralled by the deadline, the resignations of partici-
panls are irrevacabie and, o protec! the class of sligi-
ble employoes, rasignations may not be withdrawn nor
may the ratires rainstate through STHS or PERS. IF the
required number has not enrolled by the deadling, res-
ignations may be withdrawn, provided they are with-
drawn in writing on or befere June 15,

37621.3 Participating employees agres to resign from
District employment effactive on or before June 30 of
the yaar tha incentive is offerad,

37621.4 Paricipation in the Retrement Incantive
reguires both resignation from District employment and
retirement under STHS or PERS,

376215 Participation in the Separatian Incentive
requites resignation from District employment, but
doss not require relirerment under STRS or PERS.

378X Incentive Payments

Jrai

In regard 1o the Ratirement Incantive:

37631.1 The basie incenlive shall be cash payments
of not less than $400.00 per month for sinty (60}
months. Thess payments are guarantesd o the partic-
ipant for the full term selected, and ars in addition to
the Diaticts contnbution for retiree fringe henefits
described In Section 37631.5 balow.

376312 Alternative forms of payment of equivalent
present value to the basic incentive shall be offerad,
Thay shall include:

{2} Manthly payments for the fitetime of the partici
pant;

(b} 100% joim-and-surviver payments; and
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{c) Fixed term payments of from six (8) o fifteen
(15} years. Thess payments are guaranieed ta the
participant for the full term selected,

37631.2 The amount of monthly eash paymant shall be
fixed upon the participaling employee's reslgnation and
shall not be subjact fo incraaze or decrease thereafter.

376314 The choice of form of payment (and the
choica of payment beneficiary If choosing a joint and
survivor form of payment} shall become final upon the
participating employee's resignation and shall not be
sublect to change thereafter.

37631.5 Pariipants in the Retiremsnt incentive shall
be eligible to recelve benefits, paid by the Districl, equiv-
alent to the amoun currently baing paid for active mem-
bers for medical benedits under the Digtrlet plans for
themsstves and their dependents to age sixty-five (65}
or for seven {7) years, whichever ocours first. Thiz ben-
gfit is inclusive of the District's nomal eontribution for
refiree medical benefits, currently sighty dollars {580.00)
per month to age sixty-five (65). Ay cost in excess of
tha Distrlet's contribution shall be pald by the pardicipant.

37631.6 Afer atiainment of age sixty-five (65), partic-
pants in the Retirerment Incentive may continue ko pur-
chase medical benefit coverage under the District
pians for themselves and their depgndents subject to
carrier and pertinent govemmantal regulations. Any
cost in excess of the District's nomal contrbution for
post 85-year-old retiree medical benefils, currently thir-
ty-five dollars {$35.00) per manth, shall be paid by the
participant,

37631.7 2002 retirses satected for participation in the
Reliree Substitute Teaching Pool {see Aricles 37500
through 37570) may elect to delay the start of the
District medical benefit confribndion described in
Section 37531.5 above.

In regard to the Separation Incentive:

37641 The basic incentive shall be cash payments of no less
than $400.00 per month for sty (60) months, These payments
are guaranteed to 1he participant for the full term selected.

a7642 Alternative forms of payment of aquivalent present
value to the basle incentive shall be ofered. They shall include
fixed tarm paymants of from six () to fifleen {15) years. Thess
paymams are guarantead to the particigant for the full term

37643 Tha amount of monihly cash payment shall be fixed
upon the padicipating employes's resignation and zhall nct be
subject to increase or decrease thereafter,
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37644 The choice of form of payment shatl become finat LM .
the participating employes's resignaltion and shall not be subject
io change thereaftor,

37645 FParticipanits eligibie for the Separation Incentive under -
Article 37611 abave shall not be sligibla to receive modical ben-
afits under the Dlstrict pfans.

3765¢  Under both the Fetirement Incentive and the Separation ;
Incentive, payments o participants are dus to commence gn The first of
the month following the maonth of resignation from District employment.

37660  The paries agree that there will be no further bargaining of early
retiremeant incentives until bargaining begins on a successar agresment.

37700  The Association shall have the opbion of uging revenue available for
salary improvemeant to purchase a vision plan of ils chaice for employess.
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ARTICLE 3B000
DRIYER TRAINING

38100 Teachers giving "Behind-the-Wheal" inglruction, beyond the regularly
scheduled day, shall be paid in accordance wilh Appendix G.

380 M shal ba the policy of the San Jose Unified Schoo! Distrlet to
annually evaluate smployees assigned to Driver Training (ngtruction. The
policies for the evaluation of probationary teaching performeance shall
apply ko the evaluatlon of Driver Training employess, except that refer-
ences made in aforementloned District policy regarding the swaluatlan of
probationary employees relative to reemployment, shall not be consid-
ared as applicable, since the assignment of Diver Trainlng employees o
Behind-the-Wheel instruction is not subject to the same laws, rules and
regulatiens govenning probationary status and ne Behind-ihe-Wheel
assigrment shall result in granting of fenure,

38211 Evaluation on the appropriate Dislrict form shall be
completed by the principal of the school in which the assignment
is baing parformed by February 1. Should this evaluation requireg
a re-rating, the subssguent evaluatton shall be completed by
May 1. This doss not preclude a second evaluation, even if the
Fehruary 1 evaluation Is satisfactory.

36212 In the event that a rating other than satisfactory is
given In the category “Functions sffactively in all other Job
assignmants,” the princlpal shall Be required to list the specifics
of the other |oh assignmenis affected, and to indicate how
improvement should lake place,

38220 Dwfinition for Drivar Training Evalualion Form

38221  LUnderstands Course of Study: organizes subject mat-
ter ko confarm with the objectives of the curriculum guids.

36221.1 Plans and Organizes Inslructional Program:
carefully crganizes subject matter to be taught and stu-
dent learning activities to be emplayed; s aware of and
provides for the needs of individual students; has defi-
nite long-range okjactives, as well a3 day-to-day activ-
ies,

3a228  Applies Good Judgment: gives svidence of ability to
agasess facts and make sound dedisions [n unusual situations.

38223 Maintains Satizfactery Student Relationships: demon-
girates a fair and ploasant attitude toward students; maintains
good student digcipline at all times,

38224 Accepts and Supports Suggestlons: seeks and
accepls criticism peraining o all driver raining activities from
people wha are charged with the responsibility for supervision;
follows through and shows the eMect of constructive sugges-
tions in the improvement of instruction.
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28223 Keeps Records Accurately: maintains records agcord-
ing to established policy and legal requirsments; compietas
records prompthy on due dates,

38226 Adheres to All Regulations Pertaining ta Driver
Education: adheres to all traffic laws and reguiations defined in
the driver tralning course of shudy; requires student drivers to
conform ta kraffic laws and regulations.

36227 Repons to Assignments Promptly: reponts to assign-
ment on time; conducts iraining lsssons within tme limits
assigned.

8228 Cares for Equipment: keeps autormobilg in maximum
eperating condition ai zll bimes; reports maintenance and repalr
requirgments prompithy,

36229 Functions Effectively in All Other Job Assignments:
rmaintains high sfficiency in regular teaching assignment whits
padicipating In driver iraining program; is able to accept and
effectively camy on all assignments.
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ARTICLE 33000

CLASSROOM TEACHERS INSTRUCTICNAL IMPROVEMENT PROGRAM

29100

The Classroom Teachers Instustional Improvemeant Program (CTIP) shall

be conducted in accordance with Education Code Sections 44700 through 44705
and the provisisns of this Article. Any section of this Article found to be in confllct
with statutory provisions or Catlfornia State regulatians shall be renagobiated.

39200

39110 The purpose of the Classroom Teacher Instructiohal
Improvernen Program I3 to provide funds to encourage teachers,
whether acting individually or with other teachers, to improve the quality
of Instruction.

35120 Grants madg pursuam o this provision shall supplemeant, and
not supplant, regular insteuclional activities,

Grant Committee

39210 Thse purpose of the Grant Comimitiee shall be 10 review all grant
proposals and make recommandalions to the Board of Educaticn con-
cerning awards of instructional improvernéant grants.,

39220 There shall ba flve members {and alternates for each) on the
Granl Committes as follows:

1 high school classroom teacher

1 middle school classroom teacher
1 elermentary classroam taacher

1 principal

1 principal or cther adminiatralor

39221 The classrocom teachers shall be selected In accor-
dance with procedures determinad by the Azzoclation

39222 Aoministrators shall be selacted by the District
Superintendent,

3823  Term
39231 Committes members will s2rve staggered termsa.

39232 To begin the staggered ferms: one teacher will serve
for one year, one teacher for two years, and one teacher for
three years; and one administrator will serve for one year and
ore administratar will serve tor two years,

36233 In the avent of unfuifiied terns, the alternate may fill
the tem until the naxt selection.

39240 Cammitiee members shall be permansnt full-time teachers ar
mentor teachers whose primary duly is classragm instruction,

39250 Dudias

39251 Tha Distrlet will communicats the general cumicular pri-
orities which projects will need 10 address and any prlority rank-
Ings related thereto.
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39300

J9400

39500

38252 The Committee shall consider all instructional improve-
meant grant praposals submitted by teachers or groups of teach-
ers meating the requirements of Secton 39240,

38253  The Cownmittee shall establish procedures for the eval
uetion of the grant proposals.

39254 The Committes shall make recommendations to the
Board of Education. The Board shall review ths recommenda-
fions and make the Anal decision an awards of grants from zaid
committea recommendationa g0 as to imprave instruction in
those areas of the District with the greatest need.

39285 The Committes shall establlsh procedurss for he
review of the use of grant funds.

39256 Al the ima of Committee nominations to the Board of
Education, 1he Commitiee shall cedify that to the best of its
knowlsdge all atatutery and contractual eriteria for qualifications
of nominated applicants have been met.

39260 Mesatings

38261 The Commitiee shall meet during the redular work
hours andior work year of the teacher representatives, subjact
ta the provisions of 39510 below.

39282 FReleasza time shall bs provided for teacher représenta-
tives In ¢rder to atiend meetings of the Commitiee, sublact to
the provisions of 38510 below.

Applicant Eligitility

39310 Applicants shall be pernanent full-time or mentor teachers
whose primary dity is classroom instruetion,

389320 A group of eligible appiicants may submit a grant proposal io the
Committes.

49330  Adult education, child cars and development program, and
Regional Occupational Center or Pragram teachars are not aligibie.

Grants

38410 Recipienis of a grant shall receive an amount nat to exceed
$2,000.00 per fiscal year.

22420 An approved grant from & group of teachers shafl receive an
amaunt not to excesd $2,000.00 per fiscal year per gligible teacher in the
qroup.

F9430  The grant shall not be counted as salary or wages for purpozes
of calculating emplayer eontribution rates or emplayee beneflts under the
State Teachers' Retirement Systemn.

39440  Grants shall become due and payabls at the eonclusion of each
project.

Funding
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39510 Mo portion of this program shall be budgeted or paid for frem
genaral fund monies. It shall s implemented enly o the extent that spe-
clal funding from the State is provided. This stipulation shall apply to the
grants, release time costs, administrative costs, and all ather costs creal-
ad by the program.

30520 |f the funding is decreasad at any fime during tha life of the pro-
grarn, the program will be decreased proportionally.
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ARTICLE 30000
CONCERTED ACTIVITIES

40100  For the duration of the Agresment, the Assodialian will not angage in, or
authorize any concerted interruption of educational activitias or withhaol ing of ser-
wices by members of the bargaining unit. No officer or represantative of the
Association shall be empowsred to causs or participate in any such prohibited
activiy. In the event a member of the bargaining unit violates this Articke, tha
Association andfer its offlegrs shall notify the employag in wiiting to cease and P
degist frem such activity immedlately,

40200  The District agrees that it wil not engags in or authorize any lackout of
emplayess for the duration of the Agreement.

40300  The Digtrict and the Association agres that no reprisals shall ba taken
against any District employes ag a result of their ﬁel‘ticipatiun or ner-participation
in any cancerted activilies during the 1988-89 school year
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&RTICLE 41000

EFFECT OF AGREEMENT

41100 1t is underatond and agreed that the specific provisions contained in this
Agreement shall prevail over District practices, pollsles and procedures, and over
Siate laws to the extent parmitted by State law, and that in the absence of spe-
citic provisions in this Agresment, such practices and procedurgs are discre-
tionary.

41200 The kerms and conditions set forth in thia Agreemenl represont the full
and complele Understanding and cormmitment between the parties for the term of
the Agreement. The terms and conditions may be alterad, changed, and added
10, deleted from, or medified anty through the voluntary and mutual congent af the
parties in a written amendment executed according to the provizions of this
Agragmant.

41300  Nothing in this hgreemant shall be construed 1o be confrary k the pro-
visions of the California Education Godea.

41400 Changss in employes bensfits, contained in this Agreement by staluto-
ry changes, shal be incorporated into this Agreement provided such improve-
ments are mandatorny.

21500 Hedustion or elimination of amployee benafits which are brought about
by the amendment or repsal of guarantees cantained in this Agreement, shall
require the impact of the itern or ilems to be added as an additicnal recpanér
when negotiations resume.

416800 Either party may request the formation of a joint labor-management advi-
sory committea of limited term duration to investigate iasues that direcily impact
the working conditions of employees. Any resultanl recommendations on menda-
tary subjects of nagotiations shall be referred to the District and the Assnciation
bargaining teams far future consideration and possible action.
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ARTICLE 42000
DISTRICT RIGHTS
The District reserves all rights not spacifically limited in this Agreement.
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ARTICLE 43000
SAVINGS FROVISION

if any provisions ¢f this Agreemsnt ate held to ba r::nntranf’ to law by new lepisla-
tion, by a ¢our of compelent jurisdiciion or govemmanta administrative agancy
having avthority over tha provisions, such provisions will nat be deemed valid and
subsisting except t¢ the extent permitied by law, but all other provisions will con-
tinue In full force and effect.
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ARTICLE 44000

DISTANCE LEARNING
24700  Assignments

44110 Assignments to dislance learning classes will be voluntary anly,
An employea who is assi?ned 1o Distance Leaming instruction will b
counted as a three-fifths full time equivatent amployee, will have one
period of distance learning instruction and ors preparaticn period It
addition to his‘her regular praparation period.

49120 Assignments shall be baeed on credentlal and senlgrity,
Should the administrator in chargs of the program deteimine that the
mosl senior, credentlaled erployee is inappropriate, and should the
employes 50 dosire to recelve e assignment, ihe administrator imay
appedl the implementation of Section 45220 to the Contract Advisory
Committes. The Contract Advisory Committes will hold a meetin?_ i
order 1o hear the administrator substantiate his’her determinatian. The
Conlract Advisoty Commiltes will then delsrmine whether or not the
assignment will ooour,

44200 Distance Learning classes will b held before or after the rediular student
day at the majorily of secondary schoois. The maximum number of students
assignad to any distance learning class will be 30 for sixth grade, 29 for grades
sven, eight and nine, and 31 for grades ten, aleven and twalve,

44300 Mo employese will be required to supervise students at the zits where the
instruction is recslved.,

44400 No employes will be raquired to sat up, operale, répair or maintakn the
equipment used in providing distance leaming.

44300  Employees will be provided with initial and on-gaoing training In Distance
Learning technailogy during release time or with per diam compensation., The
District wi| offer ingervice 1o all Interested emplayass on he purpose and imple-
mantation of Dislance Learning,

44500 Videotaping

44610 Videotaplng of lelevised instruction may be made with the
smplovee's prior writhen approval. Such videgtaping may be usad only
tor the purpose of make-up work for students who were abssent from
school during the ariginal telecast period and then only for students who
are absent on an occasional basis. Mo other broadeast, rebroadeast,
use, sals, or repreduction of such videotapes will b permitted without
the express writlsn agreement of the Association, the emplayss and the
Distrigt,

4820 Additional compensation for broadeast, rebroadcast, use o
sale will be subject to writien mutual agresment between the Assceiation
and the Distrlct, provided that no broadcast, or rebroadcast other than
that parmitted for makeup work described in the previous paragraph will
be parmitted until the parties have reached agrasment.

44830 Employees whose instructional presantations are videotaped
or who create the ideas or malesials for uss In videctapes or who partic-
ipate in the production of vides tapes, publications and other sducation-
al matsnial shall be considerad the author of such works. The District wili
allow employeas 10 obtain copyright protection for such works,

44840  Should the District, the employes, andfor the Associatlon desire
to market such works, the District, the employves and the Association

shall mutually agres on appropriate compensation and marketing rights,
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44700 Obzervationsfassessrments of employees assigned to Distance Learning
classes shall be in accordancs with Article 16000 of the Agreement. The obser-
vations/assessments shall require the physical presence o the chserveriasses-
sar at the site from which the instruction originates, No observations/assessmants
shall be done through the use af film videotapes or by any other electronic means.

Caral Myers, President
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San Joge Lniked School District
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APPENDIX A
Contingency Salary Formula

For th -2000 T 2K ol

The following formula reflects the parties, agreement o detarmine SJTA unit
members” salaries basad on a fair share of District revenues and o acknowledge
the need for the continuing fiscal intagnty and vitality of the Distrlet. The parties'
paramount intent in enacking this formula is fo raise unit member sefaries annual-
ly by the unit's agreed upon fair share of unrestricled revenueas which How into the
Dristrict annually.

Accordingly, a primary purpose of the formula is to base the unif's fair shara
on unrestricted revenue of the kind which is appropriate and prudant to utilize for
providing ongaing salary Ineréases as opposed to revenue which is restricted by
law or one-tim& revenue. In this regard, the parties acknowledge that many
aspects of school dislrict financing ars not completely pradictable from year to
year; therefore, as eireumstances change regarding funding modsls and alloca-
tlens to the District, It is the parlies’ intert to adjust this formula to meet such
changes in a manner consistent with the intent stated above.

Commencing with the 1989-2000 schodl year, the salary schedule shall be
improved effectiva July 1 of each year during the term ¢f this agreement, accorg-
ing ko the foilowing formula:

1. Detgrming the dollar amaount of the 1999-2000 total District -unre-
stricted budget, as defined by Caiifomia Schoadl Accounting Manual
and J-20Q {to include special education ravenus), based on projected
revanues contained inthe District budget as revised following the sign-
ing of the state budget. (Note: alf remaining cormputations of this for-
mula shall use thla reviged budget as the source document Lnless
provided othenwise. )

2. The unir's falr share of unrestriztad revenues each yaar for the term of
this Agresment shall be sixty-zeven percemt (67%). This figure is
based on the percentage of expenditures in the unrestricted budgst
which represents the cost of unit membars funded by urrestricted
funds as of the 1998-99 scheol year (66.03%), plus an additional point
ning- seven percent {97%) added to this share (66.03% + 97% =
87%}). The unrestricted unit cost represented by the 1998-98 ahare of
£68.02% includes all salares {including mandaled benefits assoclatad
with salaries [i.e., STRS/PERS, workors' compensation, unemploy-
mant insurance, Medicare, social security and income protection]
longevity and all stipsnds which increase based on salary increases):
all health and welfare costs; all costs of providing health and welfare
benefils az part of the 1885-86 and 1998-99 early ratirornent |ncentive
programs nct {0 exceed the District's prajection of $1,532,098 annual-
ky as stated in the 1998-99 First Interim Financlal Repeort (Decermber
10, 1988); and the cost of regular relires health ang walfare benefils
{$80.00 or §35.00 per month) refermed 1o in zections 37631.5 and
3¥631.6 of the Agreement.

3. Multiply the 67% lair share figure set forth in step 2 above by the dol-
lar figure delemined In step 1 above. The resulting amount shall be
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the Unil's fair share of unrestricled revenue, which shall be allocated
to the unit pursuant to the remaining steps of this fomula.

Subtract from the dollar amount detived in step 3 above the net 1999-
2000 total cost of unit mamber salaries pald for by unrestricled funds,
including the cost of addiional FTE's hired based on negotiated
staffing ratios, and the net cost of salary schedule maintanance (i.e.,
step and column costs minus savings, If any, generated by staff
turnoversatinlion), | the District choosas voluntartly to add or expand
programs funded by unrestricted revenue {Including special education
revenue), beyord a level which is funded by the stats, the costs asso-
ciated with additlonal FTE for such addition or expansion of programs
shall not be subtracted as part of this step of this formula,

Subtract from the dollar amount derived in step 4 above the 1980-2000
fotat cost of unil member benefite paid for by unrestricted funds, in¢lud-
ing mandated bensfits associated with salaries (le, STRS/PERS,
wotkers' compensation, unemployment insurance, Medicars, social
security and income protection); all healih and welfare costs; all costs
of providing health and welfare benefits as part of the 1885-96 and
1596-89 early refirerment Incentive programs nol ko exceed the District's
projection of $1,532,088 annually as stated In the 1998-88 First Interim
Financial Report (December 10, 1998} and the gost of regular retiree
healih and welfzre tenefils ($80.00 or $35.00 per maonth) referred toin
eactions 37631.5 and 376831.6 of the Agreemant.

Clvide the dollar ameunt derived In step 5 above by the cost of 5 one
percent (19 salary increass {(including mandated benefits associated
wilh salaries as defined ghave) for unit members funded by unre-
stricled revenue. This cost of one percent {1%) shall be determingd by
the Bargaining Unit Administrative Report (commenly referred o as
the “Master Employee Record” or "MERT}.

. The 1986-2000 satary schedule shall ba incréased by the percentags
figure derivad In step 6 above on Octobar 30, 1999, retroactive to July
1, 19949, unless the Association glects to change the allocation of its
fair share of revenues betwesn haalth and welfare bensfits and salary
scheduls, The parties understand the October 30 implementation date
could be detayed by a delay In the final approvat of the state budget,

. The Distrlet's computations and supporting data shall ba provided to
the Association no later than Cotober 1, 1999, unless final approval of
the State Budget is delayed, in which case the information shall be
provided as soon as practicabls following such action. SJTA wili have
teegnty working days to concur or disagres with District computafions.
Ary disagraemeant will be submitted immediately to an amitrakar in
accordance with seclion 6440 of the Agreament,

. A review of this formuta wilk taks plage following the P-2 attendance
mpot to delerming if any reconcilistions are warranted bazed on
inereases in ADA. |n addition, a fina! review of this formula will take
place on or about August 1 to determine if any recenciliations are war-
ranted bazed on the J-200 repor. Any additiona! increases to the
salary schedule resulting from these two reviews shall be implement-
ed with the June 2000 paycheck, unless the additional increase gan-
eratad by the review is lees than one eighth of ocne percent {.125%). If

A
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.

the amount is less than ane-eighth of one percant {.125%), the parties
will meet to determine whether to apply thase funds retroactively or
prospectively. SJTA will have twanly working days 1o corcur or dis-
agree with District computations, following receipt thereof together
with supporing data regarding review of the farmula.

For e second year (2000-2001) and third year {2001-2002) of thiz
Agrgament, all dates referred o above shall be updated accordingly to
refer 1o the year for which the formula is belng applied.

&n example raflacting the partiss' intent as to how this formula is to be
implemented is altached to the Agmement as Appendix A 1, and is
incamorated by refergnces into this Atticls,
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APPENDIX A-2
1888-1959 SALARY SCHEDULE
6%

{185 work days)

BA+0-44 BA+45-50 BA+G0
Stap (C} (M {E}
1 31,205 33,065 34,907
2 33,066 4,807 368,768
3 34,907 36,758 38,609
4 36,758 38,609 40,460
& 48,605 40,460 42 311
G 40,460 42 31 44 162
7 44311 44,162 46,013
a 44 162 46,013 47 864
9 44 162 47,864 48,715
10 44 162 47 864 5t 585
" 44 162 47,864 51 bHE6
12 44,162 47 884 51,066
13 44,162 a7 B4 51,566
14 44 162 47 864 51,568
15 46,013 49 715 53,417
18 468,013 42,715 53417
i7 46,013 40715 23,417
18 47,864 51,566 55,268
12 47,864 &1,666 55,068
20 47 854 81,566 55 266
21 49715 53,417 57,118
22 49 715 53,417 57,119
23 43 715 53,417 57,119
24 51,565 55,268 68,970
25 £1,566 55,268 58,970
26 B1 566 H5,268 58,970
27 37 &F 119 80,821
28 BNy .18 60,821
29 53,417 57114 80,821
30 55,268 548,970 B2 672
LOMNGEVITY YEARS: 15 18 21 24 a7
/84 &8 78 2 Q72 50

ADD-ONMS: Mastors Dagres &1,851

Doctarate Degree 1,851

FIP 1,821
Professiaonal Growth 100 Prior to 1974
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APPENDIX C
PHASE |

PERFORMANCE ASSESSMENT FOR CERTIFICATED EMPLOYEES

Table el Contents

Slalemnent of Parformance ASSeSSIMENT ... e e i
AssessmEnl PTOCEES . s e eee e ae et 1
Phase | Evalualor Responsibilitios . ... e e e e 2
Recommended ASEegsmENt SUMIMANY .o 3
Fhaese | Obsetvation Assessmenl Guide Instructhons ... 4
Classroom Dhservation/ASSessmant GURE ..., §
Cartifleated Emmployee Information Shest ... 7

Racommended Assessment Timaline
Timgling Checklists
Phase | - Termporary and Probalionary Employess. ..., g
Phasa | - Pemnanent EMpBoyes .. .......oovmmmrmnen 10
Statemant of Performance Asseasment

Tha primary characlerislic of sffective schools is the quatity ol Instrustlon present
each day in every classraom.

PROFESZIONAL ASSESSMENT SHOULD:

-recognize and suppert gifective teaching
-provide lor the improvemeant ol Insiruclion
-measure adherence to standards
-provide a basis for amploymeanl dectalons

Tha top priority af thla district is lo provide quality inslructon on & daily basie in
every classroom. District adminlsiralors have the responsibiflly (o werk coopera-
llvety with stalf and to supervise the Implamanlalion of parformeance objectives.
The alfectlve supervialen of these oblecilves raqulras that adminisiralors syslem-
atically carry out the follewling suparvisary lasks:

-engage in cheervations and posl-observation conlerences

-okserve and record relevanl data .

cn



-intgrprel data

-provide leedback Irom formal and informat observations

-gpeuify Job Impravement largsts as needad

-mgnitor, lerd support, and provide assistance lo achlove job improve-
ment argata

The professienal behaviors and decisions which promole studenl achisvament
musl be a coaperative affart betwaeen the administralor and teachet. Tha
assgesmanl process will enabla the evaluator 1o have specific iInformalion to use
in Ihe obsarvalion. |t is the axpectation of lhe distrlet thal sach cortlficated staff
meamber will apply the identitiad perormance skills in & gyslematic and purposs-

ful way. )
Asaessment Process
Assessment Cycle [nformaligh
A, Tempaorary emglpyses shall be formally assessed in wHling
each ysar,
B. Probatipnary employges shall be lormeally assessed In wriling
each school year for the lirst two yesrs,
o} Permanent emplayeas shall be lormally asseased at least once
every other year, unleas they are referrsd to Phass |l or are
coversd by the provision of Arlicle 16150,
o. i ghall be:
lommally assessad In the lirst year of the new assignment year.
E. med shall eliher recelve

an overall ellaclive purfonmance ralihg and be returned 10
Phase | Ihe lallowing

yoar or shall receive an unsailstactory reting and be recom-
mandad for

non-reemploymel.

Phase | Evaluator Responsibllities In tha Assesswment Process

The adminizgiraler shall.

A,

Acqualnt satf members with assessment prosaduras, slan-
dards, and Instumenls to be used and advise ataff mombans
pe to who shall chserve and assess parformances, Pelor to
Tirnetines Ineluded with the assessment packel,

Complete a minimum of two formal wiilten *observations far
temporary and probaliznary employees and ong written
‘pbservalicn lor each permanant employee prior to smployes'’s
lina! assessmant conlerence. Obssrvalions will be conducled

cA




Ihroughout the sehool year. Final assessment of an ampkyves racommendad for
non-reempleyment musl be completed prior to the end of The flrst wek in March,

C.

Scheduls Initfal GroupAndividual Conference

1 Feview and discuss Parformance Asseszment Packet
2. Heview time frame for steps of smployes assessment

Bchedufa Individual Corderance

1. Raview Assessment Form and Statement of Goals
2 Receiva complelad Assassment Infermalion Fonm
E. Conduct Classtosm Obsarvation(s)

1. Ohserve teacher's perlormance In various
areas of assessment

2 Record neles of ohservation Ihat reflect
idenlilied sirengths or arezs in need of
griwlh
F. Complele Posl-Obsarvalion Conberenca(a)

1. Schadule within ssven working days of each
classroom chsarvation

2. Discuss obeerved data colectad

3 Identity taaching behaviors

4, Provide feedback on applicalion and
sffectiveness of teaching behaviers

5. |fenlily stratsgiss which will help leachsr

. Rewvlaw limeling for nexl steps in process

i Provide evaluales with a copy of completed
Classroom Cbservatlon/Assessmeant Guids
G. Schedule Finat Assessment Canferance

1. Discuss and analyze dala galhered during
Phase | process

2. Presznt linal assessment document fo
employee

a. Complela Phase | periormance assessrmanl

4. Schedule confarence for employea recom

mended lor Phasa N

*A Tormal observation will lasl a minimum of 45 minutes gr tha full instruclional

period,
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RECOMMENDED ASSESSMENT SUMMARY

Dwin Aotivily Tanporry | Probationary | Pemmensit
Crtobar Pre-Assassment conlarance Goas X X X
ard Objectives '
Formel Agsasemeant #1 X X X
Qretabar

Thraugh Foliowed by
Dgember * Canferance wilh checkllst
» Written Action Plar,l| neceesary K X

Mavamber
Thaaugh X
April

Janueary Formal Asaessmen #2,1 necessary:
s Confergnce with checklls| X X
* Written Action Plan

Formal Assessment 83
Febrogry | Follewing: X X
« Conlerence wilh chackl!
« Writtan Acikon Plan

First Week | Flnal Assesamen! Fom X X X
in March » Mandalony ar notica o
rn-reamplaymant

Prar io Moditicathan: of nan-tesampoyment X X X
March 15

ar
Frior ta the | Regommendation 1o Phaza il X ¥ X
end of the
first week
[P May o
Frigrtethe | Re-evakuallon Innoomal ratatien X .4 x
erd of Jurs

of

Evelugior develops action phan lor
ernployees racommended for Phese Il X ¥ X

*Conduct formal assessment agcording o Phasa | timaline for permanert
amployees,



5AN JOSE UNIFIED SCHOOL DISTRICT
PHASE |
OBSERVATION/ASSESSMENT GUIDE

INSTRUCTIONS:

1. Evalualor will base Ihla assessment on a combination of lgrmalkf
infarmal, schedulediunschadutad ebsarvations,

2, Each unsatisfactory rating on Ihe Observation/Assessment
Gulde muglinclude an explanation with appropriaie documenta-
lion,

a Threa chacks on the final Obsarvatien/Assassment Gulde in the

unsatisiactory caiumn of Area I—Instructional Skills—will result
in a referal lo Phass Il of the assessmant process,

4, ;rwu checks on the final Ohservalion/Assessmant Guide in the
unganisfaclory column of Area l—Professional Qualitise—will
resultin referral to Phase It of tha assessmen process,

5. Il the combined checks in the unsatlslaciory columns of Ares |
and Area || lotal four ar more, referal Io Phase I of the ASSBES-
ment process & aulomalic,

. Any employes recaiving a referal lo Phase 1| or recommanda-
lien for nor-reemployment must have baen cbsarvag formally a
rlnimemn of thrae inatructional periods, each lasting & minimum
of 45 minutes (or the full instructional period).

7. Far an unsatistactory eheck lo appear on 1he Final Assasament
the area mus! have been checked unsatistactory on al leas! two
Cheervation/Azsessmenl Guidag,

a, Evalualor will nele areas of commendsfions an assasament fonm
in the area ldentified as Adminlsiratar Commenis,
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SAN JUEE_UHlFIED SCHOOL DNSTRICT
CLASSROOM CBSERVATION/ABSESSMENT GUIDE
Chack one: Observation Guide H
Fina! Aszossmanl

Teacher L. ... Signature N
Behood | | .. Dhbmerver o
Dala Start Finish Wumber of Students ___ Conferance Data

Lesson obsarvod

I IHNSTHUGCTIONAL SKILLS frealor || Un
B INSTRUCTIONAL METHODSPLANNING M& | Dlssussion | Effeciive | satlstactory

1. AHords sludents acfve roles w he
essans,

2. Elrmulates sludeni wilenes by afaclve
nuestoning, encouragament, acceplancs,
reward, &nd grihustasm.

3. Providas claar and leid explanations.

4. Ad|usts wesiruction by et tha siatad
fegching ob[aetvas.

R Utiizes insiructkonal awds that hele
skudenty uhdarskand concepts and dewslop
skiis.

f  Uses nstructlona! matarials Thel ane
ke o spacilic objactives, raadabés,
iree from g, and £laary wndor-
standable,

7. Uzes Distict adapted currigulum
Quidasiramawois.

B, Incorporate techealogy o instruclion
as apprapriabe.

9 Weiles spachic melnuctional objecdas.

1. Satacis ohjeclives approgriata 1o the apes
ol Btties of the childran.

11, [ravedaps en orderly progression of degs
Figrn E3TIphe: b comples.

12, Lsms methods and 1ools & avabuatian 1hed
ara falr, vakd, eMective, posiiive and
supporiva lor Biudanls

t3.  Llsas wecabutary approptiale 1o aga of
studerds, and mplaing mew angd LnUsLal
wards,

c.5



Haime Duailm

Araa lor Ln
MSTRUCTIONAL SKILLS contnued HA Piscuasion | | Efacive | sallstactey

14, Uses approgeiate quastening slrabaglas.

B .

B. GLASSRODM MANAGEMENT

i Kewpss classraom sale, eMicient, and
enduciva bo [Bamdng .

2. Geta up behavior standasds wilts Siudonls.

3 15 fair and conslstar a imerpreding
and applying actabilsed standards of
behear,

4, Malntains ardar canelstent with
teachers wrilen pestad dscipling plan.

§. Has makedals resdy when tha kgson
Baning.

B Shiows warrndh and friendfinass ke
ludends

7 Liskens carafolly ta efuckents,
dlemming to wwderstand whal thay
BIE SAYiNQ.

B

C. KMHCAYLEDGE AND TRAINING

1. Cemonatrales acadarmk compebancs &
tha area of ieaching assigrmant.

2. Demonsirates knowssdae of I9grming
s,

3,

1. PROFESSIONAL QUALITIES

A, AIGSMENT

1. Evedences abllity bz agjust b varled
siualons by damansirating
gl corred and saN conlidence,

2. Usas privilepad Infarmydion in &
discresl, cordigential maanar.

"Areds dnr assessment deilad wilh rationaka 0 wling prior 19 the sler of W obsanation,
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MNarng

METRUCTIONAL SKILLE conlinued

1. Mainlaiee parsanal appearanca sultsble
b |oaming awlrenmar.

a4,

B. SPEECH AMD EXFRESSION
1. Usas affecllve oral commarscedions,
2. Uszos aNgctive weitlan commuynicalions

i

"CWDRE HABITS AND CBUKSATION S
1. Compliss with comreciuat ageemenls.

% Exhibils reguiar alndases n
pedonnance ol assknad duties,

3. Exhibils punglualily I ihe parormance
ol asslgred dullas.

4. Waeps rocards and repords up 1o dabs aod
morirabe, And is punatual i submiting
all makesal.

'8

*D.INTERPERSOHAL RELATICNSHIFS

1. Mairtaing proleasional relatians with
gtudenta, perenty, and siatl

2. Bleows willivgrass 1o lleten b and
undasaiand olee viewpninis.

3

Data

HA

Araa for
Olscyuesion

Edfacilng

Lin
sailsfactary

*Areag for aseessmenl identilied wiih ralionals inwritlng prios e ha star o the chservation.
**Ppasible areas for assessment gther than ¢lazsroom ohearation,
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SAN JOSE UNIFIED SCHOOL DISTRICT
CERTIFICATED EMPLOYEE INFORMAYION SHEET

MNAME — DATE
SCHOOLADCATION EVALUATOR
ASSESSMENT YEAR YEAR LAST ASSESSED
STATUIS OF EVALUATEE TOTAL YEARS TEACHING
Tempatary Etmployese EXPERIENCE
Probabianary Employes Years of expanence inciuding the
Permanent Employee cument year

*[n This Digtrict
Evaluation *n This SchoolDept.
Phasell: Fhasalll | With Thia Evaluator

REQUIREMENTS OF THE POSITION

To pertarm the reguirements and funclions delafled in the Job dascriplion for
each pasilion categony:

SPECIFIC ASSIGNMENT FOR THE SCHOOL YEAR
Elementary School Paosilion
Middle School Posltian
High School Fosltian
*To Teach Periods of
*Ta Teach e Pariods of
*To Teach Parlods of

CPFTIONAL INFORMATION
EXTRA-CURRICULAR/CO-CURRICULAR ASSIGMMENTS

SCHOQLDIETAICT COMMITTEES

Atlach page 7 to page & and forward e Human Rescurces/Employes Fiolalions
Mlice par lime Hne.

Onginel to Human Aesou rees'Emplayse Relationa Cfics - Plnk to Admirdskianar - Yallaw to Ermployee

C8
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CERTIFICATED EMPLOYEE INFORMATION SHEET, continued

Names Date

Loeatlon Evalualor

Administrator Comments:

Employes Comments:

COVERALL PERFOAMANCE
| . Etecllve Guersll Peslorrance Uneatlstastory Ovaerall Perdommance
Aecommended Ior Phesa It Azsassment
baged on forms abearvations

Racarmmanded for non-resmployrmant

*Employes Skgnature Administrator Signature

Diete Date

Dale ol Final Assessment

Ermployes has mare than ane unsatisfactory check on hls/her final
assessmet

*Employes signature Indicates review of document only and no necessarlly
agresmanl with ils conlents

Atach pago 7 to page & and fonward to Human Rescureas/Employes Pelations
Office per timelline,

wlilka 10 Human RestoureasE meloyee Aefalions Ol - Fink fo AdmemlsteEtor - Yallow lo Frmployas

c.9



SAN JOSE IHIFIED BCHOOL DISTRICT
RECOMMENDED ASEEESMENT TTMELINE

an

Prior to tha and of the
pacomd waak In
Decambar

Frior o Febroary 1

Prrbcr I Why ang of the
firet viezak In March
(MAHDATORY)

Edhecation Coda Evaluation iransmiliad to smgloyes 30 days before Isst school day.
44663 Twelva monlh empioyaas shall racelva evaluation na lstar than
June 30.
PHASE | .
Temporary and Prohationary Employsss
Prlor ta Ogtaber 31 Regular suparvisory angd admindetralor conlacts Including

constiltation ara completed. Principalisuparviser meets wilh
avaltalea to decuse district. echoal, and paregnal goals.

Prafminary assasament confarences are hald with all
probatlonary ampioyess whom Iha princips] superyisor
datgrmines will papallt vam such a confarencs.

Araas of concarn shall be [dantitied In wrltng and a wikttan
plar for improvament shal be devaloped by tha employes
and the evaluator.

Second aasessmenl conference, if nacasaany, e bald with all
probalignary armployess wham the prindpalisuparyisar
datermines will bensllt from the second aszessmant
conferanca,

Areas of concam ehall be [dentiied In wrifing and a witlen
plen tor Imprevemant shall be devaloped by 1ha amployaa
and 1ha avaluator.

Evalualer makea final assassment of temponary
probationary employes whose non-reemplaymsnt

l& belng considarerd, Tha final eseessment shatl ba
farwarded to the Human Resources/Employaa Reladions
Liffca.

Prior ta March 156

Supsrintendent or his/her deslgnes forwards fo
employes and the geverning board the notlee of intent
nat 1o ra-amploy.

[

Prlor to the and of the
first waak of day

Priar to duna §

Prlor to June 30

Aazessment conferences are hald with probationary
employaas. A capy ol tha fingl aesesoment sheall be provided
In mplayaa.

(1) Acopy of page 7 and A of the Hnal gesasement iy
Torwarded to the Human ResourcasEmployaa Relations
Office.

{21 Il tha Nnal assessment s unsatisfactory 8 eopy of pages
B and 6 |8 forwarded to the Human Rezources/Employes
Refations Offlca,

(34 A lisd ol alf amployaaes recommendad o Phase 1 |5
lorwardad 1 He Human Rascurcas/Employas Ralations
CHica,

Evaluatey meate wiih Human Rascurces Diractor, Elemen-
terw'Secondary, (o develop action plan.

Fat amplayae wha may ba recommended for non-resmploymant o refered to Fhasa |
'* Far amplayases recommandad far nen-regmptoyment

<10



SAN JOSE UNIFIED SCHOOL DIBTRICT
RECOMMENDED ASSESSMENT TIMELINE

Educalion Code Evaluatlan transmitied to employss 30 days befora [asl
#44653 school day. Twelve maonlh eamployess shall recalve
evaluation no laler than June 30,

"

Prigr 1o Cetober 31

Prior to 1he and
of tha second weask
in December

Prinr to February 1

Prlor to Whe end of
Ihe lirst week ol May

Priat 1o Juna 1

PHASE |
Parmanant Employ#es

ttegular supsrvisory and adminlstrator contacks
including consultation are completed, Princlpal!
supsrvisor maets with evaluales lo dizcuss district,
schoal, and personal goals.

Preliminary assessment conferances are hald with
permanent employees whom the princlpal/supervizor
dalermines will benetd from such a conference.

Arsas of concern shall be idaniified In writing and &
wriltan plan for improvement shall ba developed by
the employes and the evaluatar.

Second assessment confptenca, if necessary, is held
with parmznent employees whom the princlpall
supervisar delemines will banelit from the second
asgessmanl conferance.

Areas of concem shall be ientifted in writing and a
wiiltan plan for improvament shall be developed by
the employae and the evaluator.

Aszesemant conlerences are held with penmanent
employess. A copy of the final easessment shall be
provided (o employse.

{41 & copy of page 7 and 8 of (he final asses=ment is
forwarded to the Human Resalrces/Employaa
Ralatlons CHlica, '

{2} If 1he Anal asgessment s unsalislaclery a copy ol
pages 5 and § |s forwarded to the Human Rssources/!
Erptoyes Ralations Ollice,

{3 A list of all employess recommended o Phaga 1 Is
lgrerardad to The Human Resources/Employae
Reiations OMice.

For amployees who may be relerred to Phase |1

cn




APPEHLIX G

PHASE { i
PERFCAMANCE ASSESSMENT FOR GERTIFICATED EMPLOYEES
COUNSELDRS
Tatde of Contents A
Statemenl of Performance ABsessmant. ..., b 1
ASTESSINEM PIOCESS.......... oo e rrrnis e s s st s ee e s s ssmsan e oo
Phase | Evaluator Responsitilitios ... ... 2
Fecommended ASSE28mment SUMMERY ... e rereererer st 3
Phasa | Obzervation Asseasmeant Guide Instruetlons ...
ObsarvallonfAssessment GUIdE ...t e 5
Cantflcated Employae INformation Sheet ..ot ese e ¥
Recommended Assessmenl Timeling
Timeling Chackllats
Phase | - Temporary and Probationary Employess ..., e
Phage i - Permanent EMDHOYEEE ..o reirsesiesiersirnram s e eesnsee s 10 ~t

Statament of Performance Aspesamant

The primary characterislic of effzctive schools ks the quality of Inslructhan preseni
each day in every classroom.

PROFESSIONAL ASSESSMENT SHOULD:

-recagnlize and support aflaclive counseling

-pravida for the improverment of counseling services

-measure adherance b counseling standards and the slle action plan
-provide & basls ior employmeant declzions

The top prierly of this district's counseling program Is to provida Intervention and
prevention services lo idenhified sludenls aimed at incraasirg their success.

L¥istrict adminisirators have the responsibility to work cooparalively with sta! and

io supervise the tnplementation of petormance objeclives. The elechive

supervision of thesa objactives requires thal adminisirators systemalically carry ——t®
oul the leflewing supervisory tasks:

-engage in obreervalions and post-abservation conlerencas
-gbserye and record relevant data

c.az



-interprel dala

-provide teedback rom farmal and informal ebsarvalions

-speciiy job improvement largets as neaded

-monitor, lend support, and provide assistance Lo achleve job improve-
rment targets

The prolessional behaviors and delsions which promote siudant achigvement
and suceess muel be a cooporalive effort between the administraler and em-
ployee, The assessment process will anatle the evalualer to have spacific
Inlormalion to vee in the chaarvallon, [t is the expactation of the district that each
cerificated staff member will apply the idenlilied perdormance skills In & system-
allz and purposelul way,

Assaszment Process

Agzessment Cygle [nfommalion

A Temporary employees shall be formally assessed In wiillng
sach year.

B. FProhalionary amploveas shall be formally assessad in writing
gach schodl year [or the first fwo years.

[ Permanent employses shall be formally aszessed al least onoo
evary othar yaar, unless they are referred to Phasa |l or are
aoverad by the provision of Apicls 16150

o Emptoyess wha recaive a change of gasignmenl shall be
formally asses=zed In he (lrst year of the new asslgament year,

E. Employeos in a Phasa || remediatlon plan shall either recelve

an overali efleclive parformanse ratng and be refurnad o
Phase | the loliowing year or shall receive an unsallslaclory
rating ard be recommended lor nan-resmployrmeant,

Phase | Evaluator Hesponslbllities in the Assassment Process

‘Aseesgrnents ol the counselors shall be a joint effor of the

Frogram Manager and the site adminisiralor.

Tha adminiziralors shall;

o

Acgliatint slal membars with assessment procedures, stan-
dards, and instruments to be used and advise slaff membars
as 1o who shall observe and assese performance, Reler 1o
Tirme Lines included with the assessment packel,

Complete a minlmum of two formal writlen “eheervations for

temporary and probationary employess and one written
“gbsgrvation lor each permanent employes prior lo employes's
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final asseasment conlergnes. Obsarvations will be cenducted -
Ihrougheut the school year. Final assessment of an employee
recommended for non-reemploymenl must be completed prier
to the end of Ihe lirst waek in March, .

C. Schedule inftial Group/|ndividual Confzrence

1. Beview and dlaguss Performance Assessment Packet
2. Review fims Irame for sleps of employes assessmant

[, Schedute individual Conference

1. Revigw Assassment Form and Statement ol Goals
2. Receive compleled Assessment Informalion Form

£ Conduct Counzeling Observaiion(s)

1. Qbssrve counaelot's perfomance in various areas of
assessmenl

2. Record notes of observalion that reflect idenkified
strengths or areas In need of growth

F. Complste Post-Observalion Conferanca(s)
1. Schedule within seven working days of sach observation
2. Dliscuss chserved dala collected e
3. Identify counseling behaviors
4. Provide teedhack on application and eflacliveness of

teaching behaviors

5. Idenlify strategias which wil help counsalar
8. HRevlew tmeline for next steps In process
7. Provide evaluates with a copy of completed Cbaervation/
Assessment Guide
3. Scheduls Final Assessment Conlerence

1. Discuss and anelyze data gathered during Phase |
process

Present final assessment document to employes
Complele Phage | pardormance szzagsmaenl
Sehedule conference lor employes recommended for
Phase !

ol

A tormat obsarvalion will 1ast a minimum of 25 minules or the full counseling
activity.
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RECOMMENDED ASSESSMENT SUMMARY

[te Activity Tamporery | Probalionary | Fermanent
pile Pra-Assassmen] rorerenm Goals X X X
and Dhbjestvas
Fannal Asgasemeant 1 X x x
{rcinbar
Thraugh Followad by:
Macembar «[Confarenca wilh <heckllsl
sfriien Aclion Plan.d neoeseary S X
Havgrer
Thecairgh x
April
Janisary Formed Azsesarmend A2F necassany;
=Conketenca with checklisi X X
“Wiritian Action Flan
Fommal Assgzsman: 43
Fabruary Faoliowing: E X
: Confarange with cheghlis)
“Wiften Aclion Plan
First Wee Final A=sezsmeni Forn X ¥ X
n March ahandatory far nedlce of
nen-reemployment
Pritar 19 HoWicatlon of non-reemghayment X X ¥
March 15
of
Frior 1o the Recammandation b Phasa |l X X X
end ¢ 1he
first weak
it May ar
Frior 10 1he He-gvaastion in rommal #aton 5 4 X
end ¢ June
of
Evaluatos develaps action pan far
employess recomtended for Phesa || X ¥ X

*Conduct farmal azsassmand agcording ke Phasa | bmeling {or parmanen employees.
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SAN JOSE UNIFIED SCHOOL DISTRICT
PHASE
CBSERVATION/ASSESSMENT GUIDE

INSTRUCTIONS.

1. Evaluator will base this assassment on a combination of formal/
informal, scheduledfunscheduled chservations, Unschoeduled
abzervallons shall not aeeur In seitings datermined by fhe
counseket 1o be confldantial.

2, Each unsals{actory rating on the Observalion/Assessmant
Guide musl Include an explanalion wilh approprizle documenta-
tlon slalad In specific behavigral lerms,

a Three chacks on tha final Cbservalion/Assessmeant Guide in the
unsalistactory eatumn of Area F—Counssling/Guidance Skills—
will result in a refarral to Phase H of the azsessmen] process,

4. Two chacks on the linal Chservation/Aszessment Guide in the
ursatistactory columi al Area [I—Protessional Qualilies—will
result in refarral 1o Phasa |1 of the assesement process.

5. Il the combinad chacks In the unaatistaclory aolumns ot Area |
and Area | total (our or more, reterral to Phase || of the assess-
mant progess |5 autcmalio.

g, Any employee receiving a relerral to Phase Il or recommenda-
tion for non-reemployment must have been observed formally &
minimum of four coungeling aclivities, each lasting A minimum
ol 25 minutes [or the full counseling activity. )

7 For an unsatistactory check to appear on the Final Assessment
the arsa musl have been checkad unsatistactory on at least lwo
ChsarvationtAssessmant Guides.

&, Evatuater will note areas of commendations on assassmeant form
In the area idenbhed as Administralor Commenis,
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SAN JGSE UNIFIEQ SCHOOL DISTRICT
COUNSELOR OBSEAVATIDOMNASSESSMENT GUIDE
Check ona; Oheervation Guide

Final Assessment
Coungelor SlgretLre
School __, Dhzgrver
Crate San Finigh Mumber of Students . Conferencs Date
Lasson ohserved
. COUMSELINGIGUIDARGE SERYICES Arag for Un-
& KMOWLEDGE AND TRAINING MA | Disowssion || Efective | sabzloce

1. Campnskabes compelence in coumaeing
agaigrma.

2. Demonsirates knowipdpe ond apmication
of Yearning ard coungefing Meorieg,

3. Oemansirales knowladge end appbeation
of ehitd peyehoiogy and dewvalopment.

4. Damansitates knowledge mnd appfoalion
ol law, paticy and procadura relading te
counsaling and guidance.

L

B, PLAMNING

1. Sals apgtopelaie ground rulee mchkedng
carfkianatity) when working wilh
sudends.

2. Sels epproprmbe ground miles [ilwing
cordigerdlaily) when working wiih
colieagues,

3. 15 fair and consistent in inkerpreting
and applying hehavior Slandards.

4. Demonstrales peapear planenog for
edllcincy ol coungsling‘guidence
mitreilies.

5. Malmaine scouraty and op-le-3als
gfudant and prograrm racards.

€. Identilies approprate pounseling'guidersea
acthvlilas,

¥, Selacts oblectives that are apprcpriale
Wy tha poe prad pbility o the child.
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Hama

©. COUN

1.

12.

13

.

18.

1%,

17.

13

SELINGTLIDANGE SKILLS

Devmlops rappart thrggh acbive Fsianieg,
aMectiva queEloning, encaursgement, and
BCoegance.

Llses mathoda and maleriala approprisis
{0 sludent obfaciives.

Kdervifias: hiph risk sllidenms by vaing
HPPrOHIale SCreEning devkas b
Identhy studant needs.

[cerilles ard uses appToprabe
Coansolng relarnl Soumes,

Provides agsrapriald group comseling.

Prowides spprogiaie Indiddual
oo alig.

Frovides apprapriats famlly counseiing.

Prowas approgiriate parendlng
aducalieninfarrmalion sarices,

Manitors progress of “at-riek® shekanis,

- Agsists Implarmentation of Allendancs
Imgravemend Pragram.

. Providas appropeiale Intervenbion

lor targatod shudants,
Farlicipates in 53T Pracess,

Congwia with tezchars on rafared
shdards.

Prowiden approprigle group guidence.

Consults with pargris on rakerrad
sludearts,

Pravides approprlate isardce.
Conduchs appropriale harme wWails.

. Werks witiin DOP taam.

Data

HA

Argaks
Diectisshon

LEG

Eifactive | satfsfackory




Mae

Il. PACFEBSIOHAL QUALITES

A JUDGKENT

1.

Mainlaing personal appeerasta suilabla
{or kearming emuiranrar.

Handles sensilive Issues in an effeclive
manner,

Oemonstiates gaod ludgarrend and fakes
approprisds sotisn | criais stuabens,

Uses privilged wiornatlon in a discrast,
pomlidentiat manner,

Demansiratea abily to adjust tr vaded
sliyations wikh seM-condrol and
ennfedenoe,

B. SPEECH AND EXPRESSION

1.

Ls2s approptiake and afleciba oral
and wrillen Lotemmusication shills
with cleaguas and panemds,

Uges writhan and oral cxTATURicAtion
appropriate o ane o sludanls.

. WORK HABITS ANE OBLIGATIONS

Compllas wih contrachsal sgresments,

Comphates job rasponsiblliies
mudapandantly.

Exhibits regular altersars:s in
performance of b ragpanalblllias.

Estabimhes prd maraing purran!
schedole lor sarvicns

B INTERPERSOMAL RELATIONEHIFS

1

Mziralnz professional eedetiona with
gludents, patanie, aod efelf.

Esfablishey geott rapper with sludanls,
parants and etaff.

Shaws willingness 10 kshan 10 and
undergiangd pihar viewpoia,
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Marne

E.

Balg

PRCFESSIONAL DEVELOPMENT

1, Identies areas ker professkanak growth,

2. Recogrézes and discyssas arans of
GORCEM wilh supenisor,

A,

Area for
Gigcuasion

ENpcdlve

U
satlsfaciory
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SAN JOSE UNFIED SCHOOL DISTRICT
CERTIFICATED EMPLOYEE INFORMATION SHEET

MAME DATE
SCHOOLLOCATION EVALUATOR
AZSESSMENT YEAR YEAR LAST ASSESSED
SETATUS OF EVALUATEE TOTAL YEAHS TEACHING
Temporary Employes . EXPERIENCE
Probationary Employee ¥oars of experience Including the
Permarenl Employes current year

*In This Chslrict
Evaluation 11 Thig SehoolDept.

Phasell! Fhasell: | “With This Evaluator

REQUIREMENTS OF THE POSITION
To perlorm the requirements and funcllons detalled in the job deseription lor
each posilion categany.

SPECIFIC ASSIANMENT FOR THE SCHOOL YEAR
Elementary Schonl Position
Middle School Fosilion
High Schgol Posilion
ToTeach | . .. . .._._... Pededsof _____ ___ .
“To Teach FPariods of
*To Teach Periods of

OPTIONAL INFORMATION
EXTRA-CURRICULAR/CC-CURRICULAR ASEIGHMENTS

BCHOOLDISTRICT COMMITTEES

Atlach page 7 1o page B and forward to Human Resources/Employes Relations
Ollice per time |ine,

Zriginal i Human FesourcasFmployes Felations QHica - Pink 10 Adminlstratar - ¥allow o Employas

G2



CERTIFICATED EMPLOYEE INFORMATION SHEET, conlinued

Mame Oale

Localion, Evaluator

Adnministralor Comments:

Employee Commanls;

OVERALL PERFORMANTE

EMactive Quarall Performance  ___ Unsatislactory Overall Peformance
____ Feeornmended for Phase Il Assesemant
based en fornel cbaervations
FRecammendead for pon-reemployment

*Employes Signature Adminlstrator Signalure

Date Date

Dele of FInal Assessment

Ermplayee has mote than one unsatislactory check an histher final
assagsmeani,

*Employes signature indicatas review of documenl only and na necessanly
agreerment with ils contents

Altach page 7 lo page 8 and forward 12 Hurnan Resources/Employee FRelalions
Office per Henaling.
Orginal 10 Humen Reagerces® mpkyas Ralalons Ofice - Plk to Admdnlsteakar - Yokow 1o Employea
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SAN JOSE UNIFIED SCROOL ISTRICT
AECOMMENDED ASSESSMENT TIMELINE

Educallon Code

Evaluallon fransmilled lo smpleyee 30 days before 1ast schol day.

44863 Twelva month employeas ghall recalve evalualion nd aber than
duna 34
PHASE
Tamparary and Probatlonary Employesa
Pricr to Drhebar 31 Regular supardsory and aedminisi-ator conlacts including

Frior to Ihe and of the
gacond waak in
Decenmber

Frior ta Febrary 1

Prior 1o the end of 1he
firgl waal in March
{MANDATORY]

consultaton are completed. Principalisuparvisor mesks with
avaluales o discuss diglnct, school, and perscnal godls.

Pralimingty Asseesment conlerencas ane held with al
prababionary empleyess whom tha princlpal suparviser
determinags will banefl Irom such & confaranca.

Arore of concern shall be klentied In wiiting and & welilen
plan for improvement shall be developed by the employas
and the auatualar,

Second assoesmeni conference, il necossary, is hebd with all
prabatienary employess whom the pringlpalsuparvisor
datermines will benalt from the second aasessmanl
conlarenca,

Arers of poncern shall be kientilad In wrillng and & wrillzh
plan lar Improvement shad be developed by the employes
ard the gvalualor.

Evaluator makes final assessmant of temporary
probationary smployes whose mon-régmploymeant

Is being considared. The final assessrent shall ba
forwarded to the Humean ResgurcesEmployes Relations
Otflca.

Prior 10 March 15

Suparintendent ar hisfhar designee {orwarda to
amployns and the gavamning board The natlea of Intant
not to re-employ.

-

Pricr o tho and ol the
firal weak of May

Frigria June 1

Frlar Ia June 30

Assassment conlarencys are held with prabationary
ermployees. A copy ol 1he fmal aseeszsment shall be
piavided 1o employee,

1y A copy of page 7 and 8 of 1he Mnal assesamnent ls
torwardad In the Human Resoursas/Emplayee Relations
Dfilce.

2] ¥ the final aszessment iy unsallslactory B copy ol pages
5 and 6 is Inrwarded to the Human Resoures Employes
Ralations OMica.

{31 A izl of &l employeas recommended to Phage (1S
forwarded o Iha Humak PasourcesfEmployes Redallone
CHice.

Evalualor mess with Human Ressuces Director, Elemen-
tary!Secondary, 1o develap acllon plan,

For amplayas who may be recommanded fr non-reemglaymeant or refemed la Phase 1l
~ For employees racommended lor non-raamployment
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SAN JOSE UNIFIED SCHOOL DISTRICT
RECOMMENDED ASSESSMENT TIMELINE

Education Code Evaluaticn transmitled to ermployee 30 days bafora last
#44662 school day. Twelve monih employses shall recelve
evaluation no laler than June 30,

PHASE |
Permanent Employers

Prior o Oelober 31 Pegular superviory and administrator contacts
Including consullation are compleled. Principal/
supervisor meets with evaluabes 1o discuss district,
school, and personal goals,

*  Priortothe end Prellminary assessment conlfergnces are held with
ol the second week  penmanent employees whom the principal/supervizor
in December determines will anstit fram such a conferance.

Areas ol concem shall be identilied In wriling and a
writlan plan for impravement shall be developed by
the employes and the evalualar.

*  FPriotteFebruary 1 Second assessment conference, B necessary, is hald
with permanent ermployaes whom the principald
supervisor determines will benzfil rom the sacond
assoessment confergnce.

Areas of concem shall be entHiad in writing and &
wrilten plan for improvement shall be developad by
Ihe amployes and the svaluator

Pricor i the end of Aszzessmen conferences are held with permanent
the first week of May employeas. A copy ol the final assessment shall ba
provided to employee.

Prior to Juna 1 {1} Acopy of page ¥ and 8 of the fina! assessment is
forwarded 1o |he Hurman ResoursesfEmployae
Relations Office. .

{2} 1! the final assessment is unsalistaclory & copy of
pages 5 and € ts ferwarded lo the Human Resources!
Employee Relations Ofice.

(3} A list of all employees recommended to Phesa N is
lorwarded 1¢ the Human Pasouvces/Employee
Retatinns Offlca,

-

For emgloyess who may be raferred to Phase ||
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AFPENDIX C
PHASE |

PERFORMANCE ASSESSMENT FOR CERTIFICATED EMFL\DYEEIS
NURSE®

Tabla ol Contenls

Slatament of Peformancs ABSEEEMENL ....cic e e e 1
T L AU L = PO S U S P PP R PP 1
Fhase | Evaluator Rasponslbllitlas . ..., 2
Recommended ABSESEMENt SUMMBY i s e |
Phasa | Obaservation Agsasament Guida Instruetons .. e 4
Observalion/Assessmean] GUIdE ... s e g8
Caortificaled Employes Informatlon Shael .., 7
Recommended Assassment Timaling
Tirneline Checklists
Phease | - Tampotary and Probationary EMPIOYess .o 9
Phase | - Permanent EMPIOYEES ... e e 10

Statemeni of Perdformance Asssssment

The primary charactenistic of effective schools s the qualily of instructlon presant
aach day in every classigom.

PROFESSIONAL ASSESSMENT SHOLULD:

-recognize and auppod affcctive teaching -
-provide for the improvement of Instruclion
-measure adherance o standards

-provide & basis for employment declsions

The lop priority of this district is to provide quallty instruction on a dally basis in
every classroem. Distict edministrators have the responsibility 1o work ceopera-
tivaly with stalf and to supervise tha implemsntation of petformance ohiectives.
The sfleciive supervislon of these objsctives requires thal adminisirators syslem-
atically carry out Lhe lolowing supervisory tasks:

-engags In obearaliona and post-oheervation conferencas

-observa and record relevant dala
-Inlerpret data

C.25



-pravide feedback lrom formal and informal chservations

-specily job impraverment targels as neaded

-monitor, lend support, and provide asslstance to achiove o improve-
ment targels

The profgssional behaviors and decisfons which promote studant achlevement
sl be B conparalive effort belween the adminisitalor and teacher. Tha
assessmant process will anable the svaluator lo have specilic Information 1o use
in tha observalion. It is the expectalion of the districl that each cortificated stalf
rmember will epply the identified pedarmance skills in a systernatic ana purposEe.-
Ml . ’

Assessmeant Process

Assesgment Cyele Information

A Iemperary employees shall be farmally assessed in
writing each year.

B. Probationary ginployees shall be formally sssessed in
writing each schoat year lor the lirsl lwo years,

C. Parmanent employees shall be larmally assessed at

least once every olher year, unless they are referred o Phase
It or are covered by the provision of Amicle 16150,

P Empioyees who roeeive 4 change of assignment shall
be farmaily assessed in the first year of lhe new asslgnment
e

E. Employees i a Phaga )| remediation plan, shall either

recetve an overall eflective performance rating and be returmed
Io Phase | the lallowing

ysar ar shadl receive an unsalisfactary rating and be
racommended hor

non-reemploymnent.

Fhase | Evaluator Responsibilities in the Assessment Process -
The adminisirator shall:

A, Acguaint stall members with assessment proceduras,
stendardg, and instrumants o be used and advise gialf
mambers 62 1o who shall chserve and assess pedormance.
Reler to Ttmalinas eluded with the assessment packet,

B. Complete a minlmum of two lormal wiilten *ohsane-
tions lor lemporary and probatlonary employees and ona
wiiltan *observalion lor each permanent amployes pripr o
emplyyas’s linal assessment conlerence. Observations will be
vonducted thraughout the school year. Final assessment of an
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employee recommendsd for non-regmployment must be compleled prior to the
end of the firsl woak in March.

G. Sehedute inilisl GroupAndividesl Conlerence
1. Review and disvuss Padormance
Aczassment Facket
2. Revlew tinme Inama for sleps of

gmployss assessment

D Schedula Individeal Conference

1. Revlew Assassmeant Fomm and
Siatermant of Goals

2. Aeceive compleled Assessment

Infarmation Fomm

E. Condug! Classroom Dbsarvation(s)

1. Observe eachet's pafomance in
valious areas ol assessment

a. Record notes of obsarvation hat

reflact idantified strenglhs or areas ih need of growth

£ Completa Post-Oheendalion Conlerence(s)

1. Scheduls within savan working
days ol each classroom ohsendation

2. Oiscuss obaerved data collected

3. Identify leaching behavors

q, Frovide leedback on applicallon
ang affaclivanass ol teaching bebhaviors

5, Identify slrategies which will help
leachear

6. Ravigw limaline far next sleps in
process

7. Provide evaluales with a copy of

complated Classroom Obsarvatlon/Assessmant
Guide

3. Schedute Final Assessmen! Confarence

1. Dizaues and analyza data gathered
during Phase | process

2. Presanl final asseszmenl document
ter smployas

a Complale Phase | performeance
BeEesSImenl

4. Schedule conlerence for employae

recommended for Phase Il

1A Tormal ohsorvation will kast a minimum of 45 minules or the lull instruclions!

period,
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RECOMMENDED ASSESSMENT SUMMARY

Dale helivily Temporary | Probmtlonary | Parmanent
OcAnbr Pra-Aseasmend confarence Goaly X X k-
and Capacies
Formal Assassmant #1 X X x
Oetabgt
Tewgugh Followad by:
Deacambar aConfarance vith chacklist
“ititben Acfion Plan, f nacessany X X
MNavambar
Thrgugh X
Bprll
January Fonmel Assazsmant K2, necaasary:
wConterencs wilh chadkllst X ¥
“Whitian Agtian Plan
Format Asseezmeand #3
Fabruary Fallgwing: i X
=Corfaremce wilh chackis!
“Whillan Action Flan
Firsl Weak Final Agzaszrmead Fomm X X X
n March Mandatery for nedlos of
non-resmpieyment
Prinr ko Hotilcatan of non-reemploymant X L X
Mareh 15
or
Prigrio the Facommandalion n Phags |f * 3 x
and of e
firat vEeh
in May o
PBrics 1o 1ha Re-gwnlwaiion In narmal rialion X X ¥
end ol June
of
Evaluwior deveiaps actlon plan for
smpkysas recommended ky Phasa f X x X

*Condect lormal g ssassment acenrding b Fress §imelies K genmansnl amgkyass,
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SAN JOSE UNIFIED SCHOOL HSTRICT
PHASE |
CGRASEAVATIDNASSESSMENT GUIDE

INSTRUCTIONS:

1. Evaluator will basa this pssessmenl on a combination of lormalf
Informal, scheduladunscheduled chsarvalions. Unscheduled
pheerdalions shall not occur in setlings determined by the
caunseker 1o ke confldaniial,

2. Each unzalislactory rating on the CheervalionfAssessmenl
Gulde mustinclude an explanation with epproprlate documeanda-
tlon stated in speciic behavioral terms,

3. Thraa checks on the final Observation/Assesement Guide In The
unsatistactory column of Area l—Counseling/Guldance Skills—
will result In a refamal 1o Phasa I of the assassmenl procass.

4, Two chacks on Ihe ling! ObservaliontAssessment Guide in the
un=atistactory column ol Area ll—Professlonal Qualilies—wil
resyit in referral to Phase |l of the assessment process.

5. i the combined checks in 1he unsatlsfactory columns of Area |
and Area [l total four or more, referral ke Phage 1| of the assess-
ment process s automatic,

B. Any employes receiving & referral to Phase )l or recommenda-
tlon for non-reamploymant musl have hean observed fomally a
minlmum ol four counseling activities, each lasting a minimum
aof 25 minutes (ar the lull counseling activity.)

7. For an unsatisfactory check lo appear on the Final Assessment
Ihe area musl have been checked unsatisfaclory an at least wo
Chzervalion/Assessmant Guides,

A Evaluator will note argas of commendalions on assesament form
Ity the area identified as Adminkstrator Comments.
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SAN JOSE UNIFIED SCHOOL DISTRICT
SCHODL NURSE OBSERVATION/ASSESSMENT QUIDE

Chock one: Obsarvation Guide

Final Assessment
Murae — Slgnzture ____
Schaol Observar
Dale ____ Stan ___ Finish ____MNumber of Sludants _ Caonference Data _

Lesson obearved

I MUREIHG BKILLS Aeafr || Un-
A, KNOWLEDGE AND TRAINING NA | Discussion | | Effaciive | satistactory

1

2

"a.

B, PRCGRAM MANAGEMENT

1.

A

Demargirites academic compatants in
1he area of rwslig agsigrmant,

Demonzirahes knewladge of relevant
thepres,

Meintams a safe, clean and aficisnt
anwioremant in e Health Citice.

Bets up andfor meneon proceduies
e slandards far iha Healh
Axgciata/Chark.

Adheras bo madiezilon admdnistration
pratecals.

Mainlaing & corranl Haalth Problems
lis1 with appropriate racarmenda-
bk dor teachars.

Darmonsialas progre planming for
efiiency of acihdny:

Sherws warmih and klandliness
1o akugtanis,

Lizlang carsdihy o shudants,
atlampling to undarstand whal
they are sayg,

Arsas for assassmend identilled wilh rafignad in wrhling priar 1o fhe ster ol the assassmen]
ohservation.
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Namg . Dater

. HURSMG SKILLS confinead
Hwon ke Ln
C. HURSING PROCESS FLANMING MA Cistunsion | | ENactve | saisfasiory
— 1, Arrpnges appropials nssmvice

programs In First Ald, emargency carg
procaduras andhor school haalth |ssuss.

2, Lhilizas mifecive quastions, enoosa-
agamend, acceptance and enthugiagm
In hema wisil paranl Intexvlew or
sltwiant Inbarviews.

3. Provides clear and lucid explanetians
o shudanis s parsnts,

4. Uses Haallh and Devalopmenial fem
10 EWuchwe e parant intandew o
glleal nagdad Information,

B, LHizes daln gaiwd w Inkenview b
piepang a Haath Assasmment Repn
that I conclea rakevant and
Iriberprakym,

6. kdenfibes e ralalkaahip babwaon
L health slabs and the shident’s
ahilly o leam,

7. Parlizipakes n rogular schaak feam
manfings.

B. Carrlas out neadad planning eclivillas
far haatih screenmy proqrams
[vtskon, haanng, scolinsiy)-

%, Cornplelas ratests, referrals and
folowLip i B Bmaly mannar,

10, Complakas and sobmils raports as
requared.

11, Initlales rafesrabs bor medical gars,
TRQUBSTS repls, canhers wih
physledzns and communlty agenches.

12, Inbeaprreds Sluckent TeaTh status 1a
o~ alafl and recemmends modiicaion
af sehool prograrts ko meet shdenl's
heallh e,

13, Mondore andior supsnises
tpetlnllzed ptysical haath cere
procedines a5 needed.

C.a



Namea Cete

HUFASING SKILLS continued
Ares far Un
C. MURSING PROCESS PLANMING WA | Distuszion || Efaciive | satistaciory

14, Parkarmy approprinte health cownselng
for stucdends and familioe.

15

Il PROFESSHINAL QUMLITIES
A, JUOGKENT

1. Malrialng pevsonef appeardnce sui-
ahila 1o laaming saviranment.

2

B, SPEECH AND EXPRESSKON

1. Uses alective aral commumicetions,

2. Usee sNacilva wititen communlcatlons,

“CWORK HABITS AND DBLIGATIONS

1. Caomplles with conlraciual agreemanis.

2. Eshibdle raguder allandance in
paramance of aasigred dubes,

3. Exhibils punciuafily n the
parfmanca o asshyned dutiss.

Y,

*0.  INTERPERSOMAL RELATMASHIPS

1, Megintang profgsaianal relakeahips
with studenls, parenls, and sk,

2, Show wilingnaess ta listan o and
uricheratand alhar viewpoints.

.

' Areas fr aseassment (denkilad with eatlonal i wiing paer b e sta of 1he assessmant
ohservation,
Posslbla araas o assassment ethar than thesmom obsardalion.

Ailach papgs & 1o page 10-8nd koreard b Hunan ReswsesEmployee Aelations Ofica per tme lna.
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SAN JOSE UNIFIED SCHOOL DISTRICT
CERTIFICATED EMPLOYEE INFORMATION SHEET

NAME PATE

SCHOOLALQCATION EVALUATOR

ASEESSMENT YEAR YEAR LAET ARBESSED
STATUS OF EVALUIATEE TOTAL YEARS TEACHING
Temparary Employee EXPERIENCE
Probationary Employae Years ol experience including the
Permanent Employee currgnt yaar
I +/r. Thiz Dizlrict
Evaluation * n This Schoolep.
Phasa 1! PhaszIl.] “¥¥lil This Evafuator__

REGJIREMENTS OF THE POSITION
To perform the requiraments and funciions gatalled in the job description for
each position category.

BPECIFIC ASSIGNMENT FOR THE o BCHOOL YEAR
SPECIFIC ASSIGNMENT FOR THE BCHOOL YEAR
Schools -

OPTICNAL INFORMATHCN
EXTRA-CURRICULAR/CO-CURRICULAR ASSIGHNMENT S

SCHOQUDSTRICT COMMITTEES

Altach prge 7 1o page & and forward to Human Pesources/Employee Relalichs
Office per time lne.

Cwiniral 10 Heman Aesources Ermpkayan Ralatlicns Office - Pink o Administralor - Yedlow 1o Emgloyed

C.33



CERTIFICATED EMPLOYEE INFORMATION SHEET, continued

Mame Dats

Location Evaluator

Adminsiralor Comments:

Employee Comments:

OVERALL PERFORMANCE

EHective Overall Perdormance iUnaatisfaciory Overall Perfarmance
Fecommendsd for Phasa Il Asgessment
based on lormal chearvations
Regammendad 1o non-reamployment

'Employes Signature Adminlstrator Signature

' Date [ate

Uate of Final Aszessment

Employes has more than ona unsatisfaclory check on hlsmher final
asgassment,

"Employee signalure indlestes review of document only and no necessarky
agresmenl with its contents

Aftach paga 7 to pags B and forward o Hurman Rasuurcéstmployaa Relations
CHliee par timaline,

Original I Human RezourcesEmployas Pafalions ONlce - Plnk o Adminlstralor - Yallow o Employen

C.34
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SAN JOSE LNIFIED SCHOCL DISTRICT
RECOMMENDED ASSESSMENT TIMELINE

-

Prior to tha and of ihe
spcond weak n
Dacembar

Prior to February 1

Prior to the end ol the
firgl wek ir Margh
|IMANDATORY)

Educallon Code Evalugllon transmilled to amployas 30 days before 1ast schoo] day.
#44003 Twelve month emplovees shall recelve avalualken na [ater than
Juna 38, :
PHASE |
Temporary and Probatlonary Employeea
Frior o October 21 Regular supervisary and mdminlsirator conlacts neloding

consuliation are eompleted.  Princlpalfsupervizor masts with
evaluates o discuse dieiict, schepl, and personal goale.

Froliminary aszessment confarencos are hakd with all
probationary employees wham tha principal suparuisor
detarmires will banallt from auch a confarenoe.

Areas of concarn shedl be idenlified oo wilting end & written
phan for improvemenl shall ba devefoped by the employes
and the evaluator,

Second grapsameant conferance, Il necessary, |6 hekd with all
probatlenary amployess whom tha principalsuperyisor
dalanminae will banell from the second assessmeanl
eonlarance.

Arges af concern shel be lhentifiad In wriling and & wrillen
plan for improvement shall be developed by the armployes
and Ihe evaiuator,

Evalyaty makas lnal axseasment of 1emporary
probationany employes whose non-reamployrmnent

k= bieing considersd, The finat egseasman) shal be
forwarded to the Human Resourcas’Employes Ralations
Oifice.

Prlor to March 15

Superintendeni or hisfher dealgres forwards to
employes and the gaverning board tha nodics of Intent
not to re-employ.

Prior o the end of the
firat week al Moy

Prlor 1o Jung |

Prlar Ia June 2o

Assessment Confersnces ara held with probationary
ermpdnyaes. A copy ol Ihe el assasement shall ba
provided 1o ermployes, -

(13 & copy of paga 7 and 8 of the finel aesessmeanl |s
forwarded 1o tha Human ResourcesEmployes Relalons
{Office.

[2) 11 the final assessmant is unsalslactony & copy of pages
5 and 6 ia forwarded to the Human Resources/Employes
Relations OHice.

{3} A lisl of all amployees mcommended o Phase [ is
forwarded ko the Human Resowrce sfEmployes Relations
OHice.

Evaluator mensts with Human Rasources Direclor, Elemen-
tany'Secondery. 1o develup action plan.

*  For amployaa who may be recommended for non-Tesmployment o releered 1o Phass H
' For amployaes racommendad for non-resmployment
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SANJOSE UNIFIED SCHOGL DISTRICT
AECOMMENDED ASSESSMENT TIMELINE

Educeation Code Evaluation Iransmitted 1o emgloyes A0 days bafore last
#4663 sthoot day. Twalva month emplyyees shall receiva
: evaluation awe lalar than June 30,

+

L

Friar to Oeicher 31

Prlor to the gnd
of the second week
in Dacarmber

Prigr ko February 1

Frior la the end of
the first waek of May

Prior to Juns 1

FHASE )
Permanent Employess

Regular supervisary and administralor contacts
Including consultalion are completed. Princlpal!
supervieor maests with evaluales to discuss district,
schocl, and persenal goals,

Preliminarny assessment confergnces are held wilth
parmatanl @mployaes wham lhe princpal’supearviaat
determiras whl benatll from such a conference,

Areas ol concern shall be identified in writing and &
writlen plar for improvemsnt shall be developed by
the ernployes and the evaluator.

Second assesement conference, if necessary, is held
with permanant employess whom the principalf
supervisor determines wifl banefit from the second
assessmeant confersnes.

Areas of concern shall b idantified In writing and a
writlen plan lor Improvament shall be developad by
Ihe employes and iha evaluaicr.

Assassment conferences are held with permanent
employees. A copy of the final assessment shall be
provided Lg employes.

{1) A copy of page 7 and & of the linal assessment is
lorwarded 10 the Human Rescurces/Employes
Retations Office.

{27 If the final assessmen is unsalisfactory a copy ol
pages 5 and & |z lorwarded to the Human Resources/
Employaa Relalions Offlcea,

{3} A list of all employees recemmended to Phasa |l is
forwarded 1o the Human Resourcas/Employes
Ralalions Offica.

For employees who may be relarrad to Phase 1l

C.38




APPENDIX D
SAN JOZE UNIFIED SCHOOL DISTRICT STUDENT BEHAVIOR POLICY

At laast ane copy of the Student Behavior Policy shall be kept at sach schoal and
une copy given to each Associalion Faculty Reprasantalive.

0.0



APPENDIX E
Preschogl Taachers’ Salary Schedule
199E-59

A BASE SALARY FOR 5/ FTE = 82.3%

CLASE A CLASE B CLASS C CLASS [ CLASS E
YEARS 2 yrs, of +75samaeszter  +00 cemestel  +105 semester  Credantial —’
EXPER.  golepaless units RS anils Lnits
1 15,684 16,614 17,534 18,454 19374
2 16,614 17,534 18,454 18374 20,294
3 17,534 18,454 19,374 20,284 21,214
4 19,374 20,294 21,214 22134
5] 21,214 22,134 23,054
51 23,054 234974
7 24,894

B. BASE SALARY FOR 6/6 FTE = 100%

CLASS A CLASSH CLASS G CLASS D CLASS E
YEARS & yrs, of +7% semestar  +50 semester 105 semester  Credental
EXFER.  collsgaless unitg unita Hnitg urits
1 18,840 20,333 21.836 23319 24812
2 20,333 21,836 23,319 24812 26,305
3 21,826 23,319 24,812 28 305 27,708
4 24,812 26,305 2¥, 798 29,20 s
& 27795 29,291 40,784
g 3784 23T
7 33,7740

C. BASE SALARY FOHR 10/6 FTE = (167%, See Adicle 24224, paga 24.0)
LASS E

CLASS A  CLABG B CLASS C CLASS D C

YEARS 2yra. ol +75 gemester  +90 semester  +105 semesler  Cradenitial

EXFER  (olegefess units urits unilty Lty
1 31,464 33,957 36,450 38,943 41,436
2 33.957 36,430 38,843 41,436 43,929
3 36,450 33,943 41,436 43,529 45,422
4 41,436 43,929 48 422 48,915
5 45,422 48,915 51,408
& 51,408 53,801
7 56,3894

E.O



APPENDIX F
Child Center Head Teachars’ Salary Schedule

. 1923-99
Ll CLASS A CLASS B ClLasSs C CLASS D
YEARS 2 yrg. of +75 sermester +90 sarneslar  +105 sameslar
EXPEH. Collage/lecs urits Lnits uniltg
1 24,935 26,431 27,827 29,423
2 26,431 27,8927 29,423 30,818
3 20423 0918 32,415
4 32415 3391
& 35,407
1298/29 Child Development Center Teacher Salary Schadule
1968-95
CLASS A CLAZS B CLASS G CLASS D
YEARS 2 yrs_ of +75 semagter +530 sernaster  +105 semaster
EXPER, colegeless units whlls uils
t 22,678 24,0683 25,447 26,831
2 24 063 25447 26,631 28,215
- 3 26,83 28215 28,599
4 28,599 30,953
S 32 367

FO



APPENDIX G
OTHER COMPENSATION

1998.1999
. EXTRA CURRICULAR
Crama 112372246 per semestarfyaar
Finance 1123 per year
Music {instrumenial) 1123/2246 per semesleryesar
Musle {vocal) 1123 P yaar
Mewspaper 1123 per year
Photography 123 per yaar
Speach/Cebate 1125 Fer year

{The sacend figure applies if more
than 10 sponsored events are hetd

each semester) 112372246 per year
Yearbook . 1123 per year
Radio Club 1123/2246 per semesterfyear
Interschoal Colnel| Advisor 11232246 per semastanyear
Acaderic Decathlon 123 per year
Spirit Squad 1123 par year
Il. COACHES Head Frosh/Soph
Years of Agsistant Varsity
Experisnce Aggistant Frosh/Soph
in Spors Head {Varsiy) Junior Yarsity
1 1621 1221
2 1836 1426
3 204 1621
4 22458 1836
& 2451 2041

. SERVICES TO STUDRENTS

3.1 Suparvision of Siudants: An employee i5 assigned to monitor shudents
&z students parform an actlvity or assignment. Mo instruction is required.

Activities:  Saturday Schocl. SAT/PSAT monitoting.
Early morning/afier schaol labs.

RATE; $20.00 per hour

22  Tutoring: Employes provides assistance to individuals or small groups,
but dags not deliver the grimary instruction.

Activities:  Enrichrnenl activitles {Ars, Music, Crafts)
Migrant Surnmer Tutoring Praject
tigrant Satlurday Learning Instilutes
(Emergency Immigrant prograrm)

Early morningfafter school torlng labs
Late after schoot instruction

RATE: $20.00 per hout
G0



A3

3.4

35

Testing: Employes administers a test b an indbidual ar small group
with responsibility for s¢ofing the test and communicating the results,
The employes has besn trainsd in specific test administration, but no
cartficate or dagres 1S ragquirsd,

Activities:  GATE Screening
AATE: $20.00 per test

Extended Work Year/Day: Employee provides primary instruction in
the basic State! District adopted curriculum and requiremeants. The
assignment is beyond the regular work day or work yaar, Employes
hes the same responsibllifies that are connectad with the job during the
regular year; i.e. planning, preparation, grading, conferancing.
Resouree teacher pedorms requiar dutlas of the job dascription.

Activities:  Extra period - {Secondary Schools)
Saturday Academies
Extanded school year programs
Surmmer sehoal
Extended day - categofcal programs
Extended day - regular program
{Ineludes GATE instruction)

RATE: Hourly per diem based on 5 ieaching perlod day.
(Excepticn: summer school 56 per diem based on a faur
day work week] Providers who are not regular employ-
ees will recaive the houry rale equivalent to Step 1G of
the teachers salary schedule or $33.91 per hour.

Substituting: Employee fills in for another teacher when no regular sub
ig available,

RATE: $35.00 per paried.

IY. SERVICES TO STAFF

41

Training of Teachers/S1aff: Employes provides training for other adult
employees ellher al the site or distrlctwlde, beyond the tme and job
description for which they earn a regular salary.

Sample Staff development before/afler schoaol.
Activities:  Summer stalf development
Saturday staft development

RATE: &42 50 par hour (Anmsal menlor stipend divided by 10907,
(This rate combines the $17.50 presemtalion and 12,50
per howr preparation - based on 2 hourg prep for 1 hour
preseration now paid for training. It acknowledges the
professionalism of the trainer and eliminates the need to
maintain separate time iogs.)

G



V. PROFESSICNAL DEYELOPMENT

5.1 Curriculum Dievelopment: Employes la respongible for developing new
curriculum ar programs at the school or distrct leval. This activity is
performed beyond the ermployees regular work year/day. .

Activities:  Dewveloping magnet programes
Degigning - new programs as a resull of grants, awards,
or school distict goals. -y
Dristrict curriculum comrmitbess.
Study Hall Tutorial {SB 813)
Homework Center Tutcrial

RATE: $25.00 per hour

52  Staff Developmerdt Participant: Employee Is required o aktgnd the
Inservlos that ooours beyond the school year/day.

Activities:  Desegregation stalf development
Conferences o stafl development reguired by the
schecl/district and paid for by the program that imposes
the reguiremeant.

HATE: Current short tern substitule rate of pay per day or 1/2
gurrent short term substitute rate of pay per 1/2 day {3
bigurs or less)
V1. MISCELLANEOUS —_
61  Dnver Tralning 22.82 per hout
62  Home/Hospital Teacher 2483 per hour
6.3 Misags 0.325 per mile (ur the administrators” rale if
nreater)
E.4  Sclience Camp 58587 por night

Yil. Mow Ancillary activities shall be placed in & mutually agresable section,

.2



. APPENDIX H

In the mainstreaming of Spacial Education studenis or In the placsment of stu-
dents who have qualified but have refused Special Education plagemsnt, the prin-

. cipal will take inlo considaratlan the following:
1. existent class slza and
2, the least disruptive situation that will stil afard the student the best
educational prograrm available.
L
o~
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APPENDIX |
TASKS FOR YOLUNTEERS

I. Prerequisites for Voluntesrs

1.

—_

wom oMo kW M

10.

1.
12,
13.
14,
15,

The sign “Nurse™ on the door in the school office shall be replaced with
“Health Office.”

Farent volunteers shall wear name tags to identify hemselves. Mame tag o
state “Parent Yolunteer - S

Evary volunteer who works directly with students shall be certified in First Aid
and CPR by the Red Cross.

Evary volunteer shall follow the District manual for "Safaty, First Aid, Disaster
Freparedness." This manual shall be updated with input fror Bistricl school
rurses.

The voluntesrs in the Health Oflees In the schocl shall receive directions
and general supervision for health service activities from the District schoo!
nurses,

The wolunteers in the Health Offices are not responsible for any haalth
recards. Health records shall not be available for voduntears. The volunteers
shall not be responsible for vision, hearing, and scoliosis screening recond-
ing ag well as for peforming cledcal duties required by the policy on free and
raduced-priced meals programs.

. Tagks for Yolunteers—under the supervision of the District school nurse:

work within the framework of school law, District policy and medical thics.
know school nurse's schedule and activities {measter calendar).

perform Health Office tasks as direchad.

mail foms as requested,

distribute written notices as directed, .0, communicable disease.

file zigned parent consent lettars tor the Ruorde rinse program.,

maintain list of panicipants for the flugride rinse program.

perform tesks associated with the immunization program.

maintain a log of all students who come ta the health office.

administer mingr first aid in 1he health office under ihe supervision of District
school nurse,  Wolunleess shall have completed the cuneml Red Cross B-
howur multimedia first aid course and CPR cerificats.

voluntears shall not make accident reports.

maintain sanitary, clean, and alttractive health office environment.
send for new materials as direckad,

shall assist in pediculosis screaning,

may contact parents whan children are ill or may nesd to go hame.

LO
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EVALYATOR'S EXPLANATION OF ALL UNSATISFACTORY PATINGE
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APPENDHX L

44014 Repart of agsault by pupil agalnst school amployas; failure a misde-
meanor

fa) Whenever any employes of a school district o of the office of & county super-
intendent of schools is attacked, assauited, ar menaced, by any pupil, it shall be
the duty of such employes, and the duty of any person under whose directioh o
supendzlon such employes is employed in the public school system who has
krowledge of such incident, to prompily report the same to the appropriate law
enforcement autharities of the county or city In which the same occumed. Failure
to make such report shall be a misdemeanor punishable by a fine of not mare than
two hundred dollars ($200).

{b} Compllance with school district goveming board procedures relating 1a the
raporting of, or facilitation of reponting of, the incidents specified in subdlvisian (a)
shall not exempt & person under a duly to make the report prescribed by subsd -
slon {a) from making a repert.

(¢} A member of the governing board of & school district, a county supetinterdent
of schools, or an employee of any schagl district or the office of any county super-
intendent of schools, shall not directly or indirecily inhibit or impede the making of
the repont prescribed by subdivision (&) by a parson under a duty to maks such
report. Buch an act to inhibit or impeda the making of such report shall be a mig-
demeanor, and shall be punishabile by & fing of not less than one hundrad dollars
{5100} ar more than fwo hundred doliars ($200),

{tl) Neither the governing board of & school district, a member of the governing
board, a county superintendsnt of schools, nor an employes of & school district or
af the office of any county supetintandesnt of schools shall imposs any sanctions
againsl a parson under a duty to make the repant prescribed by subdivislan fa) for
making such a report.

45900 Grounds for suspension or axpulsion; legislative Intent

A pupil shalt not be sugpanded from school or recommended for expulsion unless
the supenntendent ar the principal of the schaol in which the pupil is enrolled deter-
mines the pupil has:

fa) Caused, attempted to cause, or threatened to cause physical Injury bo another
person,

{b} Possessed, sold, or otherwlse fumished any firearm, knife, sxplosive, or other
dangerous chject unless, In the case of possassion of any object of this type, the
Fupil had oblained written parmission to possess the kem fram 8 cerificated schoo
employes, which is concurred in by the principal or the designee of the principal.

ic] Unlawfully possessad, used, sold, or otherwise furnished, or tean under the
influence of any controlled substance listed in Chapter 2 {commancing with
Saction 11053) of Division 10 of the Health and Safety Code, an aleshwlic hevar-
age, or an Intaxleant of any kind.

{d) Unlawfully offered, amanged, or neqatlated to sall any controtled substance llsk
ad in Chapter 2 {commencing with Section 11053} of Divislon 10 of the Health and
Safety Code, an alecoholic beverage, or an intaxicant of any kind, and ihen either
sald, delivered, or olhenwise furmished to any person another liquid, substance, or
matetial and reprasenied the liquid, substance, or material as a contrallsd sub-
stance, aleaholic baverage, or infoxicant,
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(&} Committed or attempted to commit robbery or extarion.
{fi Caused or attempted to cause damage to school property or private propary.,
(9} Stelan or attempted to steal school property or private property.

{h) Possessed or used 1obacco, or any produsts containing tobaceo or nicotine
praducts, including, but net limited to, cigarettas, cigars, miniature cigars, clove
cigareltas, smokeless tobaecn, snuff, chew packets, and betsl, However, this sec-
tion does not prohibit use or possession by a pupit of hiz or her own preseription
products,

{l) Commiltad an cbecene act or engaged in habilual profanity ar vulgarity.

{it Had unlawfuf possession of, or unlawfully offered, arranged, or negotiated to sell
any drug parsphemalia, as defined in Section 11014.5 of the Haalth and Safety
Corde,

{k} Disrupted school aclivities or otherwisa willfully defied the valid aulhorily of
supervisors, leachers, administrators, schaal officiats, or other school personined
engaged in the performance of their duties.

{I} Knowingly recsived stofen school property or private propsry. No pupil zhall be
suspended or expelied for any of the acts enumerated unless that act is related w
school eetivity or school attendance aceurring within a sehool under the jurisdiction
of the suparintendent or principal o occurring within any other school district, A
pupil may be suspended or expelled for acts that are enumerated in this section
and related to schoot activily or altendance that ocour at any time, including, bud
ot limited to, any of the following:

{1} While on schoo| grounds,

{2} Whila going to or coming fram school,

{3) Dwring the lunch petiod whether on ot off the campus.

{4) During or while going to or coming fram, & school sponscred activity,

It is the intent of the Legislature that alternathves to suspensions or expulsion be
impased against any pupll who is truant, tardy, or othenwise absent from school
activities,

45800.3 Hete violence

I addition ko the reasons specified in Sections 48900 and 48900.2, a pupll In any
of grades 4 to 12, inclusive, may be suspandsd from school or recommended for
expulsion if the superntendsnt or the princlpal of the school in which ths pupil is
enrclled defermines that the pupdl has cavsed, attempled ko cause, threalened 1o
¢ause, or participated in an act of, hate viclancs, as defined in subdivision () of
Section 330325,

46900.4 Additional grounda for suspension or aexpulsion; harassment,
threats, or intimidation

In addition to the grounds specified in Sections 469080 and 48900.2, a pupil
enrolled In any of grades 4 ko 12, inclusive, may be suspendsd from school or rec-
pmmended for expulgion i the superintendent or the principal of the school in
which the pupil is enrolled detsrminas that the pupll has intentienally engaged in
harassment, thraats, or intimidation, dirscted against a pupil er group of pupils, that
i sufficiently severe or pervasive to have the actual and reasonably expected
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effect of materially disrupting clagswork, creating substantial disorder, and invad-
ing the rights of that pupil or group of pupils by creating an inlimidating or hostile
educational snvirgnment.

46500.6 Communlty =ervice on schocl grounds durlng nonachool hours;
allarnatlve disclplinary action

Instead of disciplinary action prescbed by this article, the principal of a schoal, the
principal’s designes, or the suparirtendent of schools, at his or her discretion, may
requirg a pupil to perform community service on school grounds during nonschool
hours. For the pupeses of this section "community service™ may include, but is not
limited to, work parformed on schodl grounds in the areas of sutdoor beautifica-
tion, campus belterment, and teacher or peesr assistance programes. This saction
shall not apply to inslances where suspension or expulsion is required by ihis arti-
cla.

49079 Holification to teacher of puplls whose actions are grounds for
suspenslon or expulsion; llablily for disclosure of information; offense;
punishment

fa) A schoal district shall infarmn the teacher of each pupil who has engaged in, or
is reasonably suspected to have engaged in, any of the acts described in any of
the subdivisions, except subdivision {h), of section 48900, The district shall providke
the informaticn to the teacher based upoen any records that the district maintaing in
lts ordinary course of business, or receives from a law enforcement agency,
reqgarding a pupil described in this seclion.

ib) A school distried, or sehool district officer or employes, is not civilly or criminal-
Iy liable for providing infarmation undst this section unless it is proven that the
information was false and that the district or distict officer or employes knew that
the information was false, or waa made with a reckless disregard for ihé trulh or
falsity of the information provided.

{c) An officer or amployee of a school district who knowingly fails to provide Infor-
mation about a pupil who has engaged in, or who is reasenably suspected o have
engaged in, the acts refermed o in subdivision (a), is guilty of a misdemeancr,
which is punishabils by confinement In the county jail for a period not to excesd six
months, or by a fing not to excesd one thousand dallars (31,000), or bath.

(d) For tha 1894-55 school year, the information provided shall be from Lthe previ-
aus two school years, For the 1996-97 school year and each school year there-
after, the informatian provided shall be from the previcus three school years.

fe} Any information received by a teacher pursuant to this section shall be received
in confidence for the imited purpose for which i was provided and shall not be fur-
ther disserminated by the teacher,
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APPENDIX M
11167 Repart; contenta; contldentiality of identity of peranns reparting

(&) A telephane report of a known or suspected instance of a child abuse shall
include the name of the person making the repor, the name of the child, tha pre-
sent kocation of the child, the nature and extent of the injury, and any other infor-
ation, including informetion that led that person to suspeact child abuse, request-
ad by the child proteciive agency.

{by formation relevam to the incident of child abuse may also be given to an
invezligalor from a child protective agency who is investigating the known or sus-
pected caza of child abuse.

(e} Information relevant to the Incldent of child abuse may be given to the licens-
ing agency when it is investigating & known or suspected case of child abuse,
in¢luding the investigation report, and other pertinant materals.,

{d) The identity of all persons who repon Lnder this article shall be confidential and
disclozed only between child proteclive agencies, of to counsel representing a
child pratective agency, or 1o the distrlet attomey in a criminal prosecution or in an
action infliated under Section 602 of the Welfare and Institutions Codea arising from
eliegad child abuse, or to counsal appointed pursuant o Section 318 of the
Welfare and Institutions Code, ¢ b 232 of the Chvil Code or Section 300 of the
Welfare and Instilutions Codg, o o & licensing agency when abuse in out-of-home
care is reasonably suspected or when those persons waive confidentiality, or twy
eourt order.

Mo agency or person listed in this subdivision shall disclose the identity of any per-
son who reports under this aricle to that persor's employer, except wilh the
employes’s consert or by court order.

{2} Parsons who may report pursuant to subdivision {d) of Section 11166 are not
reguired to include thalr narmes. :

11167.5 Confldentlallity of reports; viclations; disclosure

{a) The reports requirsd by Sections 11186 and 11186.2 shall be confidentlal and
may be dizclosed only a5 provided in subdivision {b). Any violation of the confi-
dentiality provided by this article shall be a misdemneanor punishable by up o six
months in jail or By a fine of five hundred dollars ($500) or by both,

(B Repens of suspacted child abuse and Infermation contained thereln may be
discloged only 1o the following:

{1} Persons or agencies ko whom disclosure of tha Igentity of the reporting party
is permitted under Section 11167

{2} Persons or agencles b whom disclosure of information is permitted undar
subriivision [t of Section 11170,

{3) Persons o agenciss with whom invesiigations of child abuse are coordinat-
ed undear the ragulations promulgated under Section 11174,

{4) Mukidisclplinary persennel teams as defined in subdivision (d) of Section
12951 of the Walfare and Institutions Code.

{5} Parsons or agencles responsibla for the licensing of facililies which care for
children, as spacifiad In Section 11165.7.
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{6) The State Department of Soclal Services or any caunty licensing agency
which has contracted with the state, as specified in paragraph {2) of subdivigion
{b) of Section 11170, when an individual has applied for a community care
license or child day care licenss, or far emplayment in an out-of-home care facll-
ity, or when a complaint alleges child abusa by an aperatar or emplayea of an
out-of-home care facility.

{7) Hospital scan teamns. As used in tis paragraph, “hospital scan team” means
a team of three or more persons established by a hospital, or two of more hes-
pitals in the same county, consisting of health care professionals and represen-
tatives of law enforcement and child protective sérvices, the members of which
are engagad in the identlleation of child abuse. The disclosure authorized by
this zection Includes disclosure ameng hospital scan teams lecated in the same
GoUnty.

(81 Coronars and medical examiners whan eonducting g pastmortem examina-
tion of a child.

™ The Board of Prison Terms may subpoana repons that (A) ars not unfound-
ad, pursuani to Section 1116512, and (B) concem only the currenl incidents
upen which parole vocation procsedings are pending against a parckee
¢harged with child abuse. The reporls and information shall be confidential pur-
suant to subdivision {d} of Section 11167,

{c} Mothing in this section shall be interprated to raquirg the Department of Justice
to disclose information containad in records maintained under Section 11168 or
undar the regulaticns promulgated pursuant 1o Section 11174, except as otherwise
provided in this articls.

{d} This section shall not be interpreted to allew disclosure of any reports or
recornds relevant to the repors of child abuse if the disclosurs would be prohibited
by any other provisions of state or federal law applicable te the reports or records
ralgvant 1o the reports of child ahuse.
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APFEMDIX N

44918 Substitute or temporary employes tearned probetionary employes;
reamployment rights.

{a] Any employee classiled as a substitute or temporary employss, who serves
durling oné school year for at least 75 percent of the number of days the regular
schools of the district were maintalned in that school year and has perfarmed the
duties normally raquired of a certificaled employaa of the school district, shall be
deemed to have served a complets school year as a probationary employee if
employed a6 a probationary amployee for the following schoal year,

{t) Any such ernployes shall be reemployed for the fallowing schoal yaar to fill any
vacant positions in the schoal district unless the employee has been released pur-
suant to subdivision (b} of Seckon 44954,

{c) If an employes was released pursuant to subdivision (b} of Seciion 44954 and
has nevertheless baen relained as a tempaorary or sUbstitule smployee by the dis-
trict for two ¢onsecutive years and that employes bas served for at least 75 par-
cenl of the number of days the regular schools of the district were maintained in
each school year and has performed the duties nomally required of g certificated
smployes of the school distrlct, that smployse shall recetve first priarty if the dis-
trict fills & vacant position, at the grade level at which the employes served during
sither of the two years for the subsequent school year In the case of a depart-
mentallzed program, the employes shall havs taught in the subiject malter In which
the vacant pasition ocours.

{d) Those employees classified as substitutes, and wha are employed to serve In
an on-call status to replace absent regular employees on a day-to-day basis shall
not be entitled to the benaflis of this section,

{e] Permanant and probationary employess subject to a reduction in torce pur-
suant to Section 44955 shall, during the pericd of preferred right to reappointment,
have prior rights to any vacan position in which they ane quallfied ko serve superi-
aor 1o thasa rights hereunder afforded ks ternporary and substitute personnsl whe
have becoma probationary employees pursuarn to this section.

{f} Thiz sectlan shall not apply to any school distict in which the average daily
attendance is in encess of 406,000,
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APPENDIX O
MENTOR PROGRAM FRAMEWOHK
Gowernlng Board

The San Jose Unified School District Board of Education shall be the goveming
board to approve all policies of the Mentor Program in accordance with state lag-
islative guidslines and the Caollsttive Bargaining Agreemeant with the San Jose
Teachers Associahion,

Resolution of Concerns

The firgh level of addressing concemns related bo the fWentor Program shall be
broughl to the Mentar Teacher Facilitator to whom the MentorMentee is assigned.

At the sscond level, concems may be brought directly to the Menlor Frogram
Committes by any cerificated employas. Artlcle 26300 (Evaluaiion) of the
Colective Bargalning Agreement shall apply when deemed necessary by the
Mentor Program Commitles:

Concems not resolved at the Mentor Program Committes |svel shall be refermed to
the Contract Advisory Committee (CAC) for resclution. The San Joss Unified
School Distict's Contract Advisory Committes shall have final judsdiction 1o
resolve concemns dealing with the Mentor Program.

This committee is defined by the Collective Bargaining Agreement to be comprised
of the San Jose Unified Scheol District Superintendent, Director of Human
Resaurces, the President of the San Jose Teachers Association, and the San Jose
Teachers Azsoclation Executive Director, or designees of the above.
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[, MENTOR PROGRAM COMMITTEE
A. PBoles and Responsikilities

1. The Mentar Program Committee shall determing the types and numbst of
mentarships. Tha mentarships shall reflect the state allocations and the
District needs. Dutles of the Mentor Program Gommitlees are outlingd In
the Collective Bargaining Agreament, Articles 26260 through 26264.2.

2. The Mentor Program Commitlea shall advertise avallable mentorships
and hold informatienal meetings for interasted teachers. These mestings
shall include, but are not Hmited o

» Explanation of the Intent and purpose of the Mentor Program.
* Description of the rotes and respansibllites of a Mentor,

* Disoussion of a model, or pretotype of an application for men}orship.
g0 applicants will understand what the committee will ba leoking for

=« Explanation of the role of the Mentor Program Committee.

» Oulline of the Mentor Selection Process.

» Distribution of the applications and timeline requirernants.

* Review of Stale mandates restricting the number of mentorships.

» Raview of the job requirements for 2 mentorshlp, Including the mit-
murmn background mequlrements,

3.The Mentor Program Committes shall paper screen applications
through a procedura of "blind® screening, The classified secretary 1o
the Mantor Program Committee shall screen all applications for min-
irmum background requirements. The Committee will score the appli-
cations according to the mentar selection process as outlined in
Sections ¥ and VI of the Framswork.

4 The Mentor Prograrmn Commiltee shall establish a process for detenmining
the 'examplary teaching ability” of prospective applicants to the prograrm.
The Gormmittes shall conduct intarvisws andf/or site visitations, followed by
tha applicant notificallon of acceplance or non-acceptance,

5. Tha Menter Program Cammites is also responsible for devesloping and
publishing guidelines for the Meanter Prograr expenditures in accordance
with District accounting procedures,

&. The Mentor Program Committee shall elect a Mentor Program Comrmittes
chaitperson acconding to the procedure cutlined in Section 1l. B. of the
Framewerk, Salection of Committae Chair.

7. The Commitee shall meet monthly, or a3 necessary, 1o monitor the men-
tarships, prepare, approve, and distibute all communications from the
Kantor Program Comrnittess, and set a yearly Uimeline for program imgle-
mentalion.

&. Cther responzibllilles of the Mentor Program Commitiee includa:

+ Mediating program or individual concerns as outlined in the
Resolution of Cancerns seotlon of this Framework
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= Hecommending mentorship appointments for approval by the
Governing Board

* Reviewing the Framework, {revising or modifying with approval of the
Contrach Advisory Committee, Any changes in Contract language in
the Negoliated Agresment are subjecl to the Contract rakification
process.)

« Working collaboratively with the Adminkstrative Support Person in
accordance with the job deserlption of the Mentor Program chairper-
son and Adminlstrative Support Person

= Directing the Classified Program Secretary
= Metworking with Mentor Programs throughout the State
* Communicating with appropriate District personnel

* Detarmining a cut-off point for mentar applicants” scores based on the
nurmber of merdorships available

B ESelediicn Procedura

1. Bglection of the Mentor Program Commities shall conform to the Contract
lenguage, Artlicles 26200 through 26252 of the Collaclive Bargaining
Agreernent between the San Jose Unified Schoal Cigtrict and the San Jose
Teachers Assoclation.

2. There shall be a tarm limit of two consecutive terma, or four years maxi-
mum  consecutlve servlee for both teachers and administrators,
Adrinistrators shall follow an election procedure which confomms 1o the
Conttact fanguage, Articles 28200 through 26252 of the Collactive
Bargaining Agresment between the San Jase Unified School District and the
San Jose Teachers Association.

. MENTOR PROGRAM COMMITTEE CHAIRFERSON
A. Fode and Responsibilities

1. Tha Chairperson will chair the Mentor Program Committee meetings. The
Chair shali set the place and time for the meetings with input from the
Mentor Prograrm Committes. The Chair shall set the agenda for the meet-
ings with input from the Mentor Program Committes, Administrative Support
Person, andfor Menlor Facililators. The Chair shall conduct the meetings
and angura that minutes of the meetings are takan, reviswed, and posted for
all mentar Program Committee members,

2. The Chair shall represant the consansus of the mentor Program Comn-
mittee. The Chair will report 1o the SJUSE Board of Educetion, SJTA Board
of Directors, or the S.JTA Reprezentative Council when appropriate. or upon
request.

3. The Chair shall revigw for approval all memor communications, prior ko
distributlon, to ensure that the intent of the Mentor Program Committes iz
reprasentsd, The Chair will eerve as an ax officio member of subcommittees
to ensure that input from the subcommitlees 5 reported to the Mankor
Fregram Gommittee by altending mestings andior by reporting the minutes
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of the subcommittees.

4. The Chair will ensurs meantarship accountability by providing the Mentor
Program Cammittae with enough informatian to approprately select and
approve mentor projectspositions In accordance with established Hmel-
ness,

5. Tha Chair shall ensure that final mentar projects or reports are brought
before the Mentor Program Commiitee for review and approval in accor-
dance with established timeliness.

B. Selection Pocedurs

1. Tha Chair will be selectsd by the Mantor Progeam Commitbes from the
teacher reprasentatives alscked W that comrmithes.

2. The 1term of office shall be one year, with a limit of two consacutiva terms.

1. ADMINISTRATIVE SURPPORT PERSOM
A. Rale and Responsibilities

1. The Administrative Support Person shall fasllitate andfor make reports 1o
the Mentor Progiam Committee meetings upon request, and will confer and
communicate with the Chairperson andfor Mentar Program Committes to
set agendas and assist with menter communications.

2. The Adminigtrative Support Pereson shall snsure that the contract lan-
gquage of the Collective Bangaining Agrasment and the ragulations af the
Tillz 5, Chapter 3 Mentor Teacher Program are followed.

3. The Administrative Support Perzon will report o the San Josa
Administraters Association and the SJUSD Board of Educatlon as apprapii-
ate.

4, The Adminlstratlve Suppon Parsan will work with the Mentor Program
Committee Classified Secretary o assist with the communications of the
Committes, and will maintain the fiscal records of the Mentor Program
Commithee, acing as budget conrol for mentor expenditures within eslab-
lished guidelines.

5. The Administrative Suppernt Persen shall research and provide informa-
tion fram the District level 1o the Committee ta aid the Mentar Program
Committes decigion-making processes,

E. The Administrative Support Person will review the minutes of the Mentor
Program Committee meetings 1aken by the Classified Secretary and ensura
attendance of a secretary 10 take minutes and rall &t sach Menksr Program
Committes meeting, ensure that the secretary wili distribute minutes of each
bentor Program Committes mesting to the appropriate parties, and ensure
that the secretary heeps a file of all communications of the Mentor Program
Committes.

7. The Administrative Support Person shail verfy, upon request of the
Mentor Program Committee, that the stalutory criteria for qualifications for
mentzrships have keen met.

8. The Administrative Support Person, under the diraction of the Associate
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Superintendent of Educational Services, and with the consent of the Mentor
Program Commiltee Chairperson shall ensure that a classiflad secretarial
rosition 10 the Mentor Program Commilitas shall be filled. Every effort shall
ba madse by the District to ansure that the secretarial position shall be an
assigned, fullime position which is not filed by members-at-large from the
secratarial ponl or by a part-time amployas,

7 B.Selsction Procedure

1. The Administrative Supporl Person shall be appointed by the Associate
Superintendent of Educational Services, sublect fo ratification by the
Superintendent. The appointment is to be made annually subject to an avaluz-
tian by the Associate Superintendent of Educational Serviees and the
Superintendent of SHJSD.

2. The Administrative Support Person is not an elected positlon. The position
doss not have a voting geal on the Mentor Program Committes.

V. MENTOR PROGRAM FACILITATORS
A. Role and FHesponsibililies

1. The Menter Program Facilibator activitiss rust fall within the goals established
by the San Joss Unified Schog! District Board of Education;

¢ [mptove levals of success and achievernent for all students.

s [mprove respect and esteam for self and others, including students, staff and
COATnity.

~ » Emplay, suppert, and recognize quality personnel.

2. The Faciiflators shall meet pericdicaily with site adminislrators, fagully rapre-
sentatives and appropriate menlorn(s).

3. The Fagilitalors will meet monthly and Individually with the mentors to review
the mentor project goals, staff development tmeling, budgset guidelines, and to
provide training oppofunitizs and problam-solving $essions as necessary.

4. The Facilitators will collect the mentor teacher logs by the fifth waorking day of
the schoal month. The 10gs will be kept for use in the End-of-Froject documen-
tation,

&, Faclitators will pravide assistance in locating resources for the mentor leach-
ers.

6. Each Facilitator shall write an End-of-the-Year Raport to the Mentor Frogram
Committee which will consist of:

a. Mentor caseload list

b. Summary of services provided as documsnted by a log, budget reports,
sign-in sheets and meeting agendas, and other petinent Information

. Commendations or recommendations fr program impmovement angd’or
rmodifleations

7. Facilitators shall keep 2 standardized sigr-in sheeat for meetings, which will be
aftached 1o the facllitator's monthiy log.

B. Facilitators ghall meet guartery with the Mentor Program Comimittes 1@ repon
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an the pragress of the program implementation.

8. Facilitators will plar and prezent the hManter Teacher Institutes and shall par-
ticipate in at least one staff developmean inservice,

10. Facilitators shall work with the Staff Davelopment Department b coordinate,
plan, and present the New Teacher Otlentation and the New Teacher Series in
the Fall and Sprlng.

11. Facilitators shall participale in a minimum of one profassional development
Ifgarvices 1o improve thair skills as a Mentor Fasllitabor.

12, A minimum requiremnam of 100 hoors will be logged by each Facilitator, with
the understanding that services will coninug through the last day of the regular
school year. This may require more than 100 hours of service,

13. Expenditures by each Facilitalor in excess of$1,000" for the1898-99 school
y&ar, or in excess of the amount established yearly, wil be charged against the
Mentor Teacher stipend as set by the Stale. The 1988-99 stipend has bean sl
at $4.312.

{"Mumbers are subject to annual change)
B. Selection Procedure

1. Facilitators will have had previous mentar sxpenencs and may serve a three-
year term sihject to Contract language in Articles 26510, 26511, and 28512 In
the Collective Bargaining Agreement. Facllitabors rmay reapply annually at the
end of the three-year term, and serve a limi of six consesutive years.

2. Facilitators shalf be selactad through the process ocutlined in Section V. B. of
the Framework, Teacher Meriors.

V. TEACHER MENTORS
A. Aole and Responsibilities

1. Teacher Mamar actlvities must fall within these goals established by the San
Jose Unifled Schoal Bistrict Board of Education:

Improve levels of 2uccess and achlevamsnd for all studants.

Improve respect and esteem for self and others, Including sludents, staff,
and Community.

Emplay, support, and recagnize quality personnel,

2. Teacher Mentors shall develop an action plan with each mentee 10 meet their
indivigual needs, A mentes is defined as:

a. any teacher new to the ieaching professlon and whe has applisd for men-
tor services

b. a teacher who has received a change of azsignment within the District,
These menteas will be asslgned as caseloads allow,

3. Teacher Mentors shall provide inspiration, encouragement, and a supportive
atlitucla for teachers in need. They shall azsist In the arientation of new teachers
to the District and participate in training sesslons for the Teacher Mentors, They
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shall provide subject ares assistance and assistance in cassroom management
skills for their mentess. The Teacher Mentors shall observe lessons by mentees
and provide feedback through peer ceaching lechnigues. They shall further
aseist the mentee by presenting model lessons in the mentor's classroom for
ehservation by the mentee. The Teacher Mentors shall assist the meniee in
developing lessons and selecting appropriate teaching strategies, in selecting
and procuring materals, and in sohing work-related concerms. They shall alsg
provide Lraining sessions for the mentees,

4. Tha Teacher Mentars shall submit a tims&ling for implementation of the action
plan to the designated facilitator and athend manthly meetings with a facilitator
far tralning and callegial sharlng of information abowt activitles, Teacher Mentors
shall docurment all contacts and preparations on the monthly 10gs, have all per-
sonal contacis by the mentor and mentee initialed on the log by the mentee, and
subrmil the monthly logs and budget information to a designated facilitator

5. Expenditures in excess of $1.000 for the 1988-89 school year will be charged
against the $4.186* stipend alowed sach mantor for that school year,

{("Numbers are subjsct o annual changs)
B. Salaction Procedure

1. The 1emmn of service for Teacher Memors shall be a three-year tetm subject o
the Contract language in Artleles 26510, 28511, and 26512 in the Colective
Bargalning Adgreement. Mentors may reapply ancually at the end of the three-
year term, for a fimit of six years of consecutive service in a designated position.

2. The selection procedure for both Teacher Mentors and Facllitators shall be:

a. The applicant shall complete the appropriate application packet, which
includes 2 racomrmendation forms, in accordance with the guidalines
described at the informatlanal mesting.

b. The applicart shall deliver the completed application to the Mentor
Frogram Committee’s classified secretary by the stated deadling sither in
person of electronlcally as ang as the dellvery can be verlfled by a datefimne
atarmyp.

¢. The classified secretary shall screen each application for the minimum
background requirsmants as indicated In the State Lagislative gutdalings
and the Collectlve Bargalning Agreement,

d. Mo one in Phase [l of the svaluation process can be a mentor,

€. The Mentor Program Committee shall score applications on a point sys-
tem. Scores shall be averaged by the number of people on the Mentor
Program Committee. Applications shall be scored at five points maximum
possible on each question.

f. The applicants shall be selected to be intetviewsd based on the soofes,

9. The interviews shall be held with the applicants’ responses scored on a
five paint per questlon systemn. The scores wil be averaged as oullined
abova,

h. The scores of the interview and the application packet shall be averaged.
i. Upon receipt of the letter verifying that a teacher has been salectsd to
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serve A% a mentor, the teacher will sign a Mantor Agresment form that dalin-
eates tha manter's responsibilities within the pragram.

j. The Mentors and an allemate pogl shall be determined and recommend-
& for approval by the Governing Board of the San Jose Unified Schoal
District.

YIl. TIMELINE FOR MENTOR PROGRAM IMPLEMENTATICN
Mavember:  District and sites delermine ne=ds for new teacher support

December.  Mew Teacher Program Calalogus is published and disseminated
ta the sites

February:  Informational meetings shall be held.

Applications shall be distributed at the mestings and at schoal
sites.

Al openings shall ba posted.

Positions of Facilitators and Teacher Mentors shall be advertised
through a Ryer distribution at all school sites. The flyer will adver-
tize far the positions of Facilitaters and Teacher Mentors, list the
date of the Districk-wide Infarmatbional

Maatings, and the date of availability of the applications for the
positions. The applicatlons shall be available at the mformational
Mesling, or can be cbtainad fram the site administrator, SJTA
Faculty Representative, or ihe Mentor Pragram Committes classi-
fied secretary.

March: Ali applications must be returned,

April: All applications shall ha screened by the Mentor Program
Committee classlfied secratary and scored by the Mentor Pragram
Commitles.

Tha Mentor Program Committee shall set up and conduct inter-
vienrs or ohservations.

All applicants shall be notified by the Mentor Program Commiitss
of their acceptance or non-acceptance. New Mentors will sigr a
Mentar Agreement form that specifiss the Mentor Program
reduiramants.

May: The list of Mentors, Facilitaters, and the Menior Pool shall tx for-
mulated.

The new candidates to the New Teacher Mantor Program shail
receive an orientation o the Mantor Program.

Avugust: The Mentor Program Committes shall recelve an arientation to the
Mentar Program.

The Mentor Program Committes shall review and approve the
training of mentors.
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TITLE & 11251
(Register 84, Na. 13 3-31-B4)
ip. 414.1}

CHAPTER 3. MENTOR TEACHER PROGRAM
DETAILED ANALYSIS

Saction

11250  District Participation in the Mantor Teacher Program

11251  Establishment of Selection Commilisss

11252 Application of Individual Teachers for Mentor Teacher Designation

11253 Ravlew of Applications and Mominations by the Seleclion
Commiltess

11254 Raviow of Moeminees and Designation of Mentor Teachers by the
Governtng Boards

11256 Renomination as Mentor Teacher
11256 Duties and Responsibilities of Manter Teachers
11257 Durafion of Mentor Teacher Daslignation

11250, District Participation In Lhe Menlor Teacher Prograrm

{a} Ezch school district goveming board wishing o participate in the Menter
Teacher Program shall adopt a resolution at a puble meeting, setting forth the
goals, purposes, and planned operatian of the dislrict's menlor program and evi-
dencing the board's having considered including parents, pupils, or other publie
represeniatives in the seleclive process.

ib} Applications by school districts for parficipation in the Mantor Teacher
Frogram will b accepled by the State Department of Education enly if ptanned
mentor activities as stated in the resolulion specified in subdivision {a) and
appended to the district's application are consislent with those set out in
Education Code Section 44496

NOTE: Authority cited: Seclion 444%{a), Education Code, Referance: Sections
44492{d), 444925, 44485(a), 44496, Education Code.

HISTORY:

1. New Chapter 3 {Sections 11250-11257) filed 3.26-84; sffective thirtieth day
thereafter {Pegister 84, No. 13). For prior history, $ee Regisiers 77, No. 3%, 71,
Mo, 30, and 69, No. 51.

11251 . Establishment of Salection Cormmitiess

{z) A school district may have more than ane sélectlon commities so as {0 nam-
inate candidates on an irdlvidual site, program area, subject area, or other alter-
native basis.

{2} One more thar 50 percent of the mermbers of each selection commitles shall
be classropm teachats; the remainder shall be school administrators.

{z) Classroom teacher members of the selection commitles shall be chozen by
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secret ballot election conducted amang all probationary and permanent clasa-
room beachers serving in the site, pragram area, subject area, or otter subdivi-
ginn from which candidates may be nominated, or districtwide if there is only oneg
districhwide selection commiltes.

0.13

{d) School administrator selection committee members shall be chosen by
schoo! administratars who have been designated for this role by the gavesning
froarg.

MOTE: Authorlty cited: Sectlon 44491(a}, Education Cods. Reference: Section
44495(a), Education Code.

TITLE & 11257

{Register 84, No. 13 3-31-84)

(p. 414.3}

11255, Renomination As Mentor Teacher

Review and renominatian shall be infisted and conducted in the sams manner as
provided in Sections 11252 and 11253, First considaration shall be glven to men-
tor teachars if they continue to qualify for renomination and have zerved sfiactive-
Iy as rmentar teachers.

NOTE: Authority cited: Section 44491{a), Educalion Code. Refersnce: Section
444%4(c), Education Code,

HISTORY:

1. Editorial correction filed 4-2-84; designated effective 4-25-84 {Register B4, No
13).

11256. Duties and Responzibilities of Mantor Teachers
fa) The duties and respunsibilities of sach menilgr teacher shalt bs determined
an an indrvidual basis.
(b} The time and manner in whieh sach mentor teacher shall rendar service in
the program shall be deterrmined on an Individual basis.
(¢} "Direct instruction of pupils,” except as it applies 1o resource teachers, shall
be construed 10 require a mentar teacher ba Instruct his ar har regulary assigned
pupils,

NOTE: Aulhority cited: Section 44491(a), Education Cods. Referencs: Section

444895, Educallon Coda,

11257, Duration of Mentor Teachar Designation

{a} The duration of & designation as mentor teachsr shall nommally be for a perf-
od of thrae consecutive years. Designations having a duration of isss than threa
years shall be ane or two years only and may be renewed by the govErning
board, without revlew and renomination, untit the three-year maximum is
reached.

{b) Except In school year 1883-84, proration of the mentor teacher annual

a0
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slipand shall occur only when non programmatic circumstances, such as
extended abssnes for health reasons, prevent the menbar teacher from com-
pleting the designated mentorial period.

{c) If for any reasan & mentor is unable 1o complate the designated mentorial
period, tha governing board may selscl & replacement from committee-nomi-
— nated aternates, if any.

NOTE: Authority cited: Sectlon 44491(a), Education Code. Reference: Seclion
44405{d), Educaiion Code.



Appendix P-I
Catastrophic Leave Bark Membership Application Form

1, . heraby request the District to
donate one day from my accumulated sick leave 1o the San Jose Teachers
Association Catastrophic Leave Pank. | understand that kis contribution is
imevocable and waive any right to appsal this decision to any court, adminis-
trative agency, or arbilrator. | agree to hold harmbess and ralease from any lia-
kility whatsoever the members of the Committes, the Board of Directors, the
Association, Ihe District, and all of thelr agants and employees, for any acts or
omissions in any way relating to administration of the Catastrophic Leave
Bank, including, but not limited to, the donation of days, the application and
decisions to award or deny benefits, and agree that | will not bring any com-
plaints, grievances, charges, or causes of action against these parsons or
entities for any such acts or amissions,

Signaturs Dats
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Appendix Pl
San Jose Teachers Assoclabion
Catastrophic Leave Bank
Usage Application Form

Te:  Catastrophic Leave Bank
San Jose Teachers Association
2476 Almaden Expressway
San Jose, Galffomia 85125
From: ] Date: [, f

| hereky apply for {maximum of thirty (30) days at any one time) days from
the Catastrophic Leave Bank and atiest to the fact ihat | have contributed a rrink
murmn of one day to tha Bank during thiz schoo! year.

i i
Applicant's Signature Soclal Security Murnber

Release of Liabllity Agreemenl

Musi be signed and notarized in arder for application to be considered.
SJTA provides free notary service to SJTA members Tuesday through
Friday during regular oflce hours.

| agres to abide by the decisionis) of e Catastrophic Leave Bank
Committes andior the Board of Directors with respect to the awarding or
denial of benefits under my application. 1 waive any right 1o appeal thiz deal-
sion to any court, administrative agency, or arbilrator. | agree to hotd harm-
less and releass from any liability whatsoaver the members of the
Commities, the Board of Direciors, the Assoclalion, the Disirct, and all of
their agents and smplayees, for any acts or amissions in any way relating to
adminizirafion of the Catastrophic Leave Bank, including, bui niot limited to,
the application process and decisions to award or ceny benefits, and agree
that | will not bring any complains, grievances, charges, or causes of actlon
against these persons or gntitles for any such acts ar OrmisSions.

Appiicant's Signatura Cate

Motary Public Date

FILD




Appendix P-JI}

To: Muman Resources Department
San Jose Unified School District
855 Lenzen Avenue
San Jose, CA 95108

From: Catastrophic Leave Bank Cammiltes
San Jose Teachsrs Association
2476 Almaden Exprassway
San Jose, CA 95125

Ao Sick Leave Award

Pate: _ / /
Flease daduct days of sick leave from the Catastrophic Leave
Bank Account and award tham to
social security number *— ., effeclive on the follawing
date:_ / [
Thank you.
Sinceraly,
_ Chairperson, i
Signatura Catastrophic Leave Bank  Date
_ Exacutive Diractor, i
Signaturg San Jose Taachers Assh. Dats
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SAN JOSE UNIFIED

SCHOGH, DISTRICT HUMAN RESOURCESTMPLOYEE REI ATIONY

AN Srudentr Car Lenm,, AR Sradertrs Can Succerd!

AFSCME
COMFIDENTIALS

APPENTHE @1

W doclare under panally of perury:

1. Wya have an Infenate, cemmillid ralaligrabip e muiwal catg:

2 W Ive toqether (gee definition on the othar sde of thia page);

3 Y agres to be reapensible for pach olnee's basc Fying expanasc {568 detirution oo he
olfar sige ol thig page) during our domeatic parinerghip; we aleo agras thal anyong
who s ceved heas expeENSeS CAN collest from aithwr of us;

4. Wa are hoth 18 vaars of Bge or ckdet,

-8 Malthar ot ua is memsed;

g Hortrar of uB is redabad to the atfier 85 & parard, brothar or giglat, bat-brotner or halt-
gisler, migne, nepher, Bunt, uncle, grandparant or grandchild;

T Hailner of us have & diffarant domastlc peringr raw;

4. pgither of us have Tad & diflgrent domeatic partnet if the lesl ik mondhs (this st
coarllion doa3 nat apply if yoa had & paciner who died; you did, cross thee cul.]

Wa declara urdar penaty of peury undar the lawa of the Siale of Calfomsa thet the
ctatermants aliove era trua ard camect,

epaclal Bacurity Numbar of Employes

Signed on 1B i
Signeturs , Print Hame
Signad on a2 .In
Signaluwe . Prinl Hame

Eﬂ!_HLLEL.ﬁLiDMELEIE_IHE_QTﬂEE_EﬂlE_QDHE_Fﬂ_QH

458 LEH AN AVLAUE i KIS, C4L ECRELS 41 [, 2t 515 G0 Fuk (5 20T
AR LGVAL CHTIR TR LY bl A RMATTVE ACTION ErlH GYVER:

1.0



DefinNions:

"LIve logather* mesna that the lwa o you ghara & place 1o fve, You den't batt hava to
ba on tha rental agreamerst or daed, Itis ohay il one or both of you have g separate place
somestiare glsa. Even if ane of you lerves 1he Place you share, you &l il tegadhar &x long
a3 the ore who lefi niends to retym,

"Bask living aixpensas” maana tha <oef o bEsk: focd and shaltar. 1| alag Includas eny
other expanse whish 3 pal by B tenafll you o pour parinet gels becaysa of tha partriarshis,
For eucampde, if yo gat haalih Insurames fram your jab and the insurancs covars YU parar
you witl be ragaoneibie for madical bl which the Inaurance goes not pay. You dow't have in
spht basic Iving expanses to ba dAMEatc parners,

2 Agdrops: Each ol you showkd fill In yayr mailing addrass hore;
Mzma

Addregs
City, Sialz & T Coda

Marms
Addrasa

Cliy, State & Zip Code

3. Tiw Lpat 3bag: Flle this barm with ther Fan Joge Ualflod Schaal Dhigtriet, Hurman
AegautiesBenefis Dapanmant

Mmmwﬂmﬂwm

4. Moterfrallon: This form must be netarized to b vlicl.

Slate af —_—

Caundy of
On
Parscnaly seared

D parsonally Known to ma - OF - |:| preved o ma on the baais of sallgfaciony
evidanca the person(e) whiss name(s) s'are subacrbad to
b wiihin instrantsnt snd acknowledged to me that
he/shavihay exacutad the ama n hisdhetAheir authorzed
capacilylias), snd thel by hishenthar Hynatureit) on the
inslramanl the parstnisl, of the antity upon behalf of whizh
the pereon(s} ached, axecyted the Wstrument.
Wiiness my hand and atfickal sesl.

balors nua, P

Signature of Nolary

i WMW
ARBULAL GO TLNTTY AN AFFTOATIVE AT 1105 EMEF PR

e’



APPENDIX G-2
SaM JOSE UNIFIED 5CHOOL DISTRICT
AFFIDAYIT OF TERMINATION OF DOMESTIC PARTHNERSHIP

and |,

Print Yaur Domastic Farmere Mama Print Your Marte

ara nog konger domesllc parners e definad for gapendart benefie, phhective

Draka Falallonehip Ended

| ke muallad my forrer domedlle partner 8 Sopy of this nedlca on:

Cete Malled

at

Addrote for Domastic Perney

| deckant under panaty of pedury under tha [we of \ne Sinta of Callonria, et
aibewe gatemens 6ra rue and SMTac]-

Pleasa Print Empliyaa's Hare Ervployew's Socal Secaly Murmber

Employes'a SHnatun: Date
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